
City and Borough of Wrangell 
Agenda –May 28, 2013 

 

 
City and Borough of Wrangell 

Borough Assembly Meeting 
AGENDA 

 
May 28, 2013 – 7:00 p.m.                             Location:  Assembly Chambers, City Hall 

 
1.     CALL TO ORDER 

a. PLEDGE OF ALLEGIANCE led by Assembly Member Christie Jamieson 
b. INVOCATION to be given by a member of the Baha’i Faith 
c. CEREMONIAL MATTERS – Community Presentations, Proclamations, Certificates of Service, Guest Introductions 

 
2.     ROLL CALL 
 
3.     AMENDMENTS TO THE AGENDA 
 
4.     CONFLICT OF INTEREST 
 
5.     CONSENT AGENDA 

a. Items (*) 6a,  7a & 7b 
 

6.     APPROVAL OF MINUTES 
*a. Minutes of the Board of Equalization meeting held May 13, 2013; 
 Minutes of the Budget Public Hearing meeting held May 14, 2013; 
 Minutes of the Regular Assembly meeting held May 14, 2013   
 

7.     COMMUNICATIONS 
*a Minutes of the Regular School Board meeting held February 18, 2013; 

Minutes of the Regular School Board meeting held March 11, 2013;Minutes of 
the Regular School Board meeting held March 21, 2013;  School Board Action 
taken at the Regular meeting held May 13, 2013 

*b Department of the Army, Corps of Engineers Alaska District - Special  Public 
Notice (SPN) POA-2012-138 – SE Alaska Watershed Coalition  Mitigation 
Fund 

 
8.     BOROUGH MANAGER’S REPORT 
 
9.     BOROUGH CLERK’S FILE 
  
10.   MAYOR/ASSEMBLY REPORTS AND APPOINTMENTS 

a. Reports by Assembly Members 
b. Appointment to fill the vacancies on the Planning & Zoning Commission 
c. Appointment to fill the vacancy on the Economic Development Committee 

 
11.   PERSONS TO BE HEARD 
 



City and Borough of Wrangell 
Agenda –May 28, 2013 

 

12.   UNFINISHED BUSINESS 
 

13.   NEW BUSINESS 
 

a. PROPOSED RESOLUTION No. 05-13-1275: A RESOLUTION OF THE ASSEMBLY OF 
THE CITY AND BOROUGH OF WRANGELL, ALASKA, LEVYING A GENERAL TAX FOR 
SCHOOL AND MUNICIPAL PURPOSES UPON ALL TAXABLE PROPERTY WITHIN THE 
BOROUGH FOR THE TAX YEAR 2013 PURSUANT TO WRANGELL MUNICIPAL CODE 
SECTION 5.04.010; PROVIDING FOR THE COLLECTION OF TAXES DUE IN 2013 AND 
PRESCRIBING PENALTIES AND INTEREST FOR DELINQUENT TAXES 
 

b. PROPOSED RESOLUTION No. 05-13-1276:  A RESOLUTION OF THE ASSEMBLY OF 
THE CITY AND BOROUGH OF WRANGELL, ALASKA, ADOPTING THE BUDGET FOR 
ALL FUNDS OF THE CITY OF WRANGELL, ALASKA, FOR THE FISCAL YEAR 2013-
2014 
 

c. PROPOSED RESOLUTION No. 05-13-1277: A RESOLUTION OF THE ASSEMBLY OF 
THE CITY AND BOROUGH OF WRANGELL, ALASKA, ADOPTING THE UPDATED 
BOROUGH RECORDS RETENTION SCHEDULE; REPEALING RESOLUTION 01-01-843 
AND THE 1992 GENERAL RECORDS RETENTION SCHEDULE; AND PROVIDING FOR 
AN EFFECTIVE DATE 
 

d. A RESOLUTION OF THE ASSEMBLY OF THE CITY AND BOROUGH OF WRANGELL, 
ALASKA, FORMALLY ACCEPTING GRANT NO. MG91721 FROM THE STATE OF 
ALASKA, DEPARTMENT OF ENVIRONMENTAL CONSERVATION (ADEC) IN THE 
AMOUNT OF $565,485 FOR THE PROJECT ENTITLED CASSIAR STREET WATER 
AND SEWER REHABILITATION 
 

e. Approval of School Budget for the Fiscal Year 2013-2014 
 

f. Approval of a contract between the City and Borough Wrangell and the Regional 
Disposal Company for Solid Waste Disposal and Recycling 
 

g. Approval to cancel the June 11, 2013 Regular Borough Assembly Meeting 
 

h. Discussion regarding Travel Protocol 
 

i. Request from the Special Energy Committee for the approval of a letter to be 
forwarded to the Petersburg Borough Assembly and the City of Ketchikan Council 

 
14.   ATTORNEY’S FILE 
 
15.   EXECUTIVE SESSION 
 
16.   ADJOURNMENT 
  



Agenda Items 1 - 6 
 

CITY & BOROUGH OF WRANGELL 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
 

ITEM NO. 1 CALL TO ORDER: 
 
INFORMATION:  The Mayor, by code, is required to call the meeting to order at 7:00 p.m. in the Borough 
Assembly Chambers.  Special meetings or continued meetings may be called for at differing times but at the same 
location.  Notice of such will be required by the Borough Clerk.  The Mayor will call the meeting to order according to 
such special or continued meeting notice.  At all meetings of the assembly, four assembly members or three members 
and the mayor shall constitute a quorum for the transaction of business, but a smaller number less than a quorum may 
adjourn a meeting to a later date.   
 

RECOMMENDED ACTION: 
 
The Mayor, as presiding officer, is to call the meeting of the Borough Assembly to order, 
with the following actions to follow: 
 

a. Pledge of Allegiance to be given by Assembly Member Pamella McCloskey 
b. Invocation to be given by a member of the Baha’i Faith  
c. Ceremonial Matters - Community Presentations, Proclamations, Certificates of Service, Guest Introductions 

 
ITEM NO. 2 ROLL CALL – BOROUGH CLERK: 
 
INFORMATION:  The Borough Clerk shall conduct a roll call of each elected and duly qualified Assembly 
Member.  Such call shall result in an entry of those present or absent from the meeting.  The roll call is primarily 
utilized in determining if sufficient member(s) are present to conduct a meeting.  The Borough Clerk may randomly 
change the conduct of the roll to be fair to the members of the governing body unless the council determined an 
adopted procedure for roll call which is different than currently in use. 
 

RECOMMENDED ACTION: 
 
Borough Clerk to conduct a roll call by voice vote.  Each member to signify by saying 
here, present (or equal) to give evidence of attendance. 
 
 
 
 
 
 
 
 
 



ITEM NO. 3 AMENDMENTS TO THE AGENDA: 
 
INFORMATION: The assembly may amend the agenda at the beginning of its meeting.  The outline of the 
agenda shall be as from time to time prescribed and amended by resolution of the assembly.  (WMC 3.04.100) 
 

RECOMMENDED ACTION: 
 
The Mayor should request of the members if there are any amendments to the posted agenda.  THE 
MAYOR MAY RULE ON ANY REQUEST OR THE ASSEMBLY MEMBERS MAY VOTE ON EACH 
AMENDMENT. 
 
 
 
ITEM NO. 4 CONFLICT OF INTEREST: 
 
INFORMATION: The purpose of this agenda item is to set reasonable standards of conduct for elected and 
appointed public officials and for city employees, so that the public may be assured that its trust in such persons is well 
placed and that the officials and employees themselves are aware of the high standards of conduct demanded of 
persons in like office and position. 
 
An elected city official may not participate in any official action in which he/she or a member of his/her household has 
a substantial financial interest. 
 
 
ITEM NO. 5 CONSENT AGENDA: 
 
INFORMATION: Items listed on the Consent Agenda or marked with an asterisk (*) are considered part of the 
Consent Agenda and will be passed in one motion unless the item has been removed by an Assembly Member or the 
Mayor and placed on the regular agenda. 
 

 
 

RECOMMENDED ACTION: 
 
Move to approve those Agenda items listed under the Consent Agenda and those marked 
with an asterisk (*) Items: 
 
6a, 7a & 7b 
 
ITEM NO. 6 APPROVAL OF MINUTES: 
 
INFORMATION: 
 
6a Minutes of the Board of Equalization meeting held May 13, 2013; Minutes 
of the Budget Public Hearing meeting held May 14, 2013; Minutes of the Regular 
Assembly meeting held May 14, 2013   
 
 



 

 

 

Minutes of Board of Equalization Meeting 
Held May 13, 2013 

 
Mayor David L. Jack called the Board of Equalization meeting to order at 7:00 p.m., May 13, 
2013, in the Assembly Chambers.  Assembly Members Wiederspohn, Stokes, Christian and 
Jamieson were present.  Assembly Members McCloskey and Stough were absent.  Borough 
Manager Timothy Rooney and Borough Clerk Kim Flores were also in attendance. 
 
Appeals – Real Property – There were two Property Tax Appeals to be heard. 
 
The first appeal to be heard was from property tax appellant Arnold and Ava Bakke, 15 
Crest Drive. 
 
Mike Renfro, Borough Assessor, said that he spoke with the Bakke’s regarding their 
appeal letter; he couldn’t get a decision from the Bakke’s on whether they agreed or 
disagreed with his assessment decision. He said that he felt that it was appropriate to bring 
their appeal to the Board of Equalization.  
 
Mr. Renfro read the appeal remarks from the Application for Review of Appraisal form that 
was submitted by Arnold & Ava Bakke: 
 

There have been no improvements in 15 years. Also, the Industrial Park which is next to 
our property has grown with containers and junk ruining our view. Not to mention the 
noise. How was the increase on this appraisal done? The property values have not gone 
up.  

 
Mr. Renfro read his Assessor’s reason for decision along with some additional comments: 
 

I went to the Industrial Park; about 20% of the park can be viewed from the subject 
property; the majority of the park is off to the right; property values have changed; the 
sales ratio report indicates that property values have increased in relation to the Assessed 
Value; had not made any changes in 8 years; a modest increase was warranted; the market 
is improving.  
 

Mr. Renfro explained that the assessed values were set values; the sales were the variables; 
received sales information and tracked those against the assessed value to see whether the 
assessed values were above or below the sales price. In the majority of cases, Mr. Renfro 
said that he had found that the sales price was above the assessed values. Therefore, he had 
raised the property values around town to remain within the state guidelines.  
 



 

 

 

Mr. Renfro stated that he disagreed with the Bakke’s; property values have gone up a little 
bit. 
 
Mr. Renfro stated that his recommendation was that there should be no change to the 
assessment and that the amount should remain: $22,600 for the land; $150,400 for the 
improvements; for a total assessment value of $173,000. 
 
Assembly Member Christian asked what the Bakke’s appraisal was from last year.  
 
Mr. Renfro answered that is was $168,200; went up approximately $5,000. 
 
Mayor Jack asked if the assessed values went up for all of the properties in town; he asked 
if they were consistent. 
 
Mr. Renfro answered that he assessed the whole city; all of the property values changed; 
there were a few that went down; generally, most of the property values were increased. 
 
Mayor Jack asked if Mr. Bakke’s property assessment increase was consistent with the rest 
of the property assessment increases.  
 
Mr. Renfro answered that yes, it was consistent.  
 
Moved by Jamieson, seconded by Wiederspohn, to accept the Real Property Tax 
Assessment prepared and presented by Mr. Mike Renfro, Borough Assessor, in the 
amount of $173,000 for Property Owner Appellant Arnold and Ava Bakke, located at 15 
Crest Drive. Motion approved unanimously by polled vote. 
 
The second appeal to be heard was from property tax appellant LaDonna Botsford, 524 
Council Drive. 
 
Mr. Renfro said that Ms. Botsford was appealing the value of her property.  
 
Mr. Renfro read the appeal remarks from the Application for Review of Appraisal form that 
was submitted by LaDonna Botsford: 
 

There are properties adjacent to mine which are derelicts and will devalue my property if 
I were to try and sell it. I would like an explanation for increase in my assessed value.  
 



 

 

 

Mr. Renfro said that he had reviewed her file and inspected the neighborhood; he did 
correct a slight error that was found in the depreciation schedule for her property; the 
revalued amount was reflected in the adjusted assessment amount; there were no other 
property owners in the neighborhood that had requested a lower assessment value 
because of the two derelict properties that were referenced in the appeal; had no sales to 
indicate that the property values has decreased due to the referenced derelict properties.  
 
Mr. Renfro further said that Wrangell was a fishing community and that there were a lot of 
people who have fishing gear in their yard. He said that the sales ratio or relationship 
between the assessed value and sales price warranted a modest increase in the property 
value. 
 
Mr. Renfro stated that his recommendation was that the assessed value be $26,000 for the 
land; $82,100 for the improvements; for a total assessment value of $108,100. 
 
Moved by Christian, seconded by Jamieson, to accept the Real Property Tax Assessment 
prepared and presented by Mr. Mike Renfro, Borough Assessor, in the amount of 
$108,100 for Property Owner Appellant LaDonna Botsford. Motion approved 
unanimously by polled vote 
 
PROPERTY TAX EXEMPTIONS 
 
Moved by Jamieson, seconded by Christian, to approve the Senior citizens Property Tax 
Exemptions, for the tax year 2013, for total assessment value of $24,475,048.  Motion 
approved unanimously by polled vote. 
 
Moved by Christian, seconded by Wiederspohn, to approve the Disabled Veteran 
Property Tax Exemptions, for the tax year 2013, for a total assessment value of 
$105,700.  Motion approved unanimously by polled vote. 
 
Moved by Christian, seconded by Jamieson, to approve the Sprinkler Exemptions, for 
the tax year 2013, for a total assessment value of $57,120. Motion approved 
unanimously by polled vote. 
 
The Board of Equalization meeting adjourned at 7:11 p.m. 
 
      _________________________________________________ 
      David L. Jack, Mayor 
 



 

 

 

ATTEST: ________________________________________ 
    Kim Flores, Borough Clerk 
 
 
 



 
 

Minutes of Public Hearing 
Held May 14, 2013 

 
Mayor David L. Jack called the Public Hearing to order at 6:00 p.m., May 14, 2013 in the 
Borough Assembly Chambers. Assembly Members Wiederspohn, Stokes, Jamieson, 
McCloskey and Stough were present. Assembly Member Christian arrived at 6:20 p.m. 
Borough Manager Timothy Rooney and Borough Clerk Kim Flores were also in attendance.  
 

Public Hearing Item 
 

The purpose of the hearing is to give citizens an opportunity to make comments on 
the City & Borough of Wrangell’s Budget for FY 2013/2014 prior to a final decision 
to be made by the Borough Assembly.  

 
WRITTEN TESTIMONY 
 
There was no written testimony. 
 
Manager Rooney reported that the City had a meeting with the City’s Insurance Broker; 
they were looking at several different options for the City. Rooney said that for now, Staff’s 
recommendation was to leave the proposed amount for the medical insurance in the 
budget as is was.   
 
Manager Rooney also reported that Carl Johnson, Public Works Director, had met with a 
representative from AT&T to try and get to a reduction on cell phone costs; looking at 
putting all of the cell phones under one group plan instead of separated out by each 
department. Rooney stated that he hoped that the City could save some money by doing 
this.  
 
ORAL TESTIMONY 
 
Cynthia Waddington, Box 953, spoke on behalf of the Wrangell Chamber of Commerce. 
She stated that the amount that was provided to the Chamber from the City was absolutely 
needed; the funding was a necessity for the Chamber. 
 
Julie Decker, 123rd Street, stated that the concerns she had were that the City looked like it 
was in a good position with the reserve funds, however that was at a first glance look; 
thinks that was where the initiative was coming from; community was just now starting to 
grow; can been seen by the raise in population in Wrangell; can be seen in the projects 
around town. 
 
Ms. Decker said that she felt like the cuts in the operating costs, as stated on page 44a of the 
draft budget, would be a result of the vote of the people. She said that this was not a good 
thing; on the other hand, she didn’t believe that using the reserve funds was a good thing to 
supplement those proposed cuts.  
 



 
 

Ms. Decker stated that the thing that concerned her most was that the short term 
projection for the next five years on both the State and the Federal level was reduced 
budgets. She further stated that she had been in Juneau four times during the last session; 
reduced budgets were a consistent message from everyone; the message was to also to be 
prepared, because this was not a one-time thing, reduction in budgets would continue to 
happen. She said that when looking at two of our three sources of the City’s funding being 
reduced and the potential for the initiative in the fall, the picture for our continued growth 
didn’t look good.  
 
Ms. Decker said that a lot of people have put a lot of effort into getting our community to 
where it was today. She said that the reserves or pockets of money that could be used for 
Economic Development projects were important to have available. She said that the City 
should not tap into those reserves when there was shortage in the operating expenses.    
 
Ms. Decker stated that another concern in the proposed budget cuts were the cuts to the 
school; the school was one of the areas that helped to bring new people to our community; 
young families that have small children look to see if the community has good schools and a 
safe community for their children before making a move to a new area. She said that our 
school system was an area that the community could promote; could help bring people to 
our community; in the last two years, Wrangell had tested 2nd school in the State. She stated 
that was because we support our schools in the community and through funding.  
 
Jeff Jabusch, 211 Oceanview Drive, Finance Director, stated that the draft budget was an 
ongoing process. He asked that if anyone found any errors or had any questions, to let him 
know.  
 
Mr. Jabusch stated that when Staff had new knowledge about the healthcare costs or any 
other corrections, he would try and incorporate all of those changes in the final proposed 
budget.  
 
Recessed at: 6:09 p.m. 
 
Assembly Member Christian arrived at 6:20 p.m. 
 
Reconvened at: 6:50 p.m. 
 
WRITTEN TESTIMONY 
 
There was no written testimony. 
 
ORAL TESTIMONY 
 
There was no oral testimony. 
 
Adjourned at: 6:51 p.m. 
 



 
 

  
       _____________________________________________ 
       David L. Jack, Mayor 
ATTEST: _________________________________ 
                  Kim Flores, Borough Clerk 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 



 
 

Minutes of Regular Assembly Meeting  
Held on May 14, 2013 

 
Mayor David L. Jack called the Regular Assembly meeting to order at 7:00 p.m., May 14, 
2013, in the Borough Assembly Chambers. Assembly Members Stough, McCloskey, 
Wiederspohn, Jamieson, Christian and Stokes were present. Borough Manager Timothy 
Rooney and Borough Clerk Kim Flores were also in attendance.   
 
Pledge of Allegiance was led by Assembly Member James Stough.  
 
Invocation was given by Donald J. McConachie Sr. 
 
CEREMONIAL MATTERS – Community Presentations, Proclamations, Certificates of Service, Guest Introductions 

 
Certificate of Service was presented to John Taylor, Planning & Zoning Commission (to be 
mailed by the Borough Clerk). 
  
Proclamation – Take 25 – National Center for Missing & Exploited Children, presented to 
the NCMEC (to be mailed by the Borough Clerk).  
 
AMENDMENTS TO THE AGENDA 
 
Assembly Member Jamison asked to add the replacement appointment to the Code Review 
Committee under Mayor/Assembly Reports and Appointments in the Agenda.  
 
There was no objection by the Assembly to this item being added to the Agenda.  
 
CONFLICT OF INTEREST 
 
There were no conflicts of interest.  
 
CONSENT AGENDA 
 
Moved by Stough, seconded by Jamieson, to approve Consent Agenda Items marked 
with an (*) asterisk; 6a, 7a, 7b & 13b. Motion approved unanimously by polled vote. 
 
APPROVAL OF MINUTES 
*6a Minutes of the Regular Assembly meeting held April 23, 2013 were approved as 
presented.  
 
COMMUNICATIONS 
*7a Dept. of the Army – Notification of a Permit Application Modification approval for  
Mr. Mike Lang – POA-2009-73-M1, Wrangell Narrows 
*7b Travel Summary Report for the month of April, 2013 
*13b Final Plat approval of the Goodale Replat 
 



 
 

BOROUGH MANAGER’S REPORT 
Borough Manager Rooney’s report was provided.  
 

• Administrative – Lemonade Day; FY 2013-14 Budget Work session; Assembly 
Request for Financial Report; Borough Land Entitlement; WMC Replacement 
Project; Technology Committee; Borough Manager’s Timesheet 

• Economic Development – Workforce Development; Brass Tax Business Basics 
• Finance – Personnel Changes; Property Tax Assessments; Permanent Fund 
• Library – Summer Reading Program; Literacy Computer; Training for Librarian 
• Parks & Recreation – Aquatics; Community Center; Summer Recreation Program; 

Adult Recreation Program 
• Public Works – Household Hazardous Waste 
• Convention & Visitors Bureau – Stikine River Birding Festival 

 
In addition to Manager Rooney’s written report, he stated that the participants who took 
part in Lemonade Day had almost doubled over last year’s total participants. Manager 
Rooney said that once the participants have submitted their final reports, he would update 
the Assembly with the amount of money raised and the amounts that were donated to 
charity by each booth. He stated that one of the requirements was that the participants 
must donate 10% of their total profits to charity.  He said that St. Francis Animal Hospital, 
KSTK, and the Summer Reading Program were among the local charities that were listed.  
 
Manager Rooney also provided an update on his visit to Sitka last week with Ms. Marla 
Sanger to meet with Mr. Perkins with the USDA.  He said that he and Ms. Sanger met with 
Mr. Perkins on Friday to review the re-application process for the USDA loan application 
for the hospital replacement project.  
 
Manager Rooney said that Mr. Perkins informed him that Ms. Tammy Trevino with the 
USDA, Administrator for Housing Community Facilities, would be visiting Wrangell on 
Monday, June 10, 2013; would be providing Ms. Trevino with a tour of some of the facilities 
that USDA helped to fund. He stated that some of those projects might include the Library, 
the Nolan Center, and the Senior Housing Community Garden.  He said that they would also 
be showing her the AICS Clinic, the new hospital location, and would give her a tour of the 
existing hospital.  
 
Assembly Member Christian asked what the hospital could afford to pay for.  
 
Manager Rooney answered that one of the USDA requirements was to go through and do a 
financial performance study; would probably use the same company that was used last 
time; after the study, would still have to be reviewed by an independent third party. 
 
Assembly Member Christian stated that he saw that the square footage had been reduced to 
53,000. He asked if that was what they were looking at now.  
 



 
 

Manager Rooney responded by saying that there was a potential for that square footage to 
be reduced even further due to the AICS Clinic and the Hospital Clinic possibly sharing the 
clinic space. He said that Ms. Sanger was visiting with AICS to see where potential savings 
could be made.  
 
Assembly Christian also asked if there was a known timeframe that DNR might respond 
with regards to the land selection rejection letter. 
 
Manager Rooney stated that the response to DNR had been emailed and mailed certified. 
He said that he would look into if there was a timeframe that DNR had to reply to the City’s 
land selection rejection letter.  
 
Mayor Jack commented that it was a good thing to see AICS and the Hospital working 
rather closely. 
 
Manager Rooney added that it was an important part of the visit with Mr. Perkins to show 
the unity between the City and the Hospital.  
 
BOROUGH CLERK’S FILE 
Borough Clerk Flores’s report was provided.  
 

• Upcoming dates to remember 
• Wrangell Convention & Visitors Bureau meeting – Thursday, May 16, 2013 - 

cancelled 
• Special Energy Committee - scheduled for Thursday, May 16, 2013 at 6:30 p.m. 

 
Clerk Flores stated that she was requesting approval for travel and training to attend the 
Municipal Clerks Professional Development Institute. She read the following statement to 
support her request for the training: 
 

This training is essential for me to obtain my Certification as a Certified Municipal Clerk. 
As you can see by the information that I have provided to you, the Professional 
Development training provides me with the tools and the networking resources that are 
vital in performing my duties as your Borough Clerk.   

 
Moved by Jamieson, seconded by Christian, to approve the travel and training in June, 
2013 for the Borough Clerk to attend the Municipal Clerks Professional Development 
Institute in Tacoma, Washington. 
 
Assembly Member Jamison stated that she had attended PD I, II & III in Tacoma, 
Washington. She further stated that the training was very important and essential for a 
Municipal Clerk’s professional growth. She said that the Clerk will bring back the tools that 
she has learned and provide a report to the Assembly. She said that the Borough Clerk 
would implement what she has learned for City Hall, for her office, and for the community.  
 



 
 

Assembly Member Jamieson expressed how important it was for the Borough Clerk to work 
toward her certification.    
 
Mayor Jack stated that when the Borough Clerk was hired, it had been implied that this 
training would be provided.  
 
Assembly Member Jamieson added yes, and for her continued education. 
 
Assembly Member Stough said that in the future, it was important for the Borough Clerk to 
continue her education.  
 
Motion approved unanimously by polled vote. 
 
Clerk Flores stated that Mayor Jack and Assembly Members Christian and Jamieson would 
be attending the AML Summer Legislative Meeting in August. She also said that Assembly 
Member Stough had expressed interest in attending.  
 
Mayor Jack pointed out that since there would be four members of the Assembly attending, 
there should be proper public notice given.  
 
Clerk Flores responded that she would provide proper public notice of the meeting.  
 
Clerk Flores thanked the Assembly for their support.  
 
MAYOR/ASSEMBLY REPORTS AND APPOINTMENTS 
10a Reports by Assembly Members  
 
Assembly Member Jamieson thanked the Mayor and Assembly for appointing her to fill the 
vacancy on the Borough Assembly until October 2013. She said that she appreciated the 
unanimous vote.  
 
10b Appointment to fill the vacancies on the Planning & Zoning Commission 
 
Mayor Jack stated that there were no letters of interest received for the two vacancies; we 
would continue to advertise for the two vacancies. 
 
10c Appointment to fill the vacancy on the Economic Development Committee 
 
Mayor Jack stated that there were no letters of interest received for the vacancy; we would 
continue to advertise for the vacancy. 
  
10d Appointment of the Wrangell Medical Center Board Liaison Alternate Seat 
 
Moved by Jamieson, seconded by Wiederspohn, to appoint Assembly Member McCloskey 
to fill the vacancy of the Wrangell Medical Center Board Liaison Alternate Seat if she so 
wishes. 



 
 

 
Assembly Member McCloskey asked what day of the month the meetings were held on. 
 
Manager Rooney stated that the regular meetings were held on the third Wednesday of 
each month at 5:30 p.m. 
 
Assembly Member McCloskey stated that it would not interfere with her work schedule.  
 
Motion approved unanimously by polled vote. 
 
10e Appointment to fill the vacancy on the Code Review Committee   
 
Added at the request of Assembly Member Jamieson under Amendments to the Agenda 
 
Assembly Member stated that she had made the request to add this item to the Agenda. She 
further stated that she would be interested in serving on the Code Review Committee if no 
one else was interested in serving.  
 
Moved by Stough, seconded by Christian, to appoint Assembly Member Jamieson to the 
Code Review Committee. Motion approved unanimously by polled vote.  
 
PERSONS TO BE HEARD 
 
Don McConachie, 622 Zimovia Hwy., said that he hadn’t read through the FY 2013-14 
draft budget yet but that as an Assembly, the budget was the most important item of 
business that the Assembly would consider. He asked that the Assembly do their due 
diligence as both Tim and Jeff had done. He said that the willingness of the Assembly to go 
through and approve the budget was to be commended.  

 
UNFINISHED BUSINESS 

 
There was no unfinished business.  
 
NEW BUSINESS 
 
13a Discussion and possible action relating to an Industrial Lot Trade between the City 
and Borough of Wrangell & Brett Woodbury 
 
Moved by Jamieson, seconded by Christian, to approve the exchange of the lot owned by 
the City and Borough of Wrangell, Lot 7, Block 61, with the lot owned by Brett 
Woodbury, Lot 3, Block 65, both located in the Wrangell Industrial Subdivision Park 
Expansion, and to direct staff to advertise the sale of Lot 3, Block 65 according to the 
requirements contained within the Wrangell Municipal Code.  
 
Manager Rooney stated that Mr. Woodbury owned two lots in the Industrial Park and the 
City owned a lot that Mr. Woodbury wanted to own. He said that the lot that Mr. Woodbury 



 
 

wanted does not have utilities or access to it; Mr. Woodbury would like to trade his lot that 
had utilities and access to it. Rooney stated that the lots were of comparable size.  
 
Motion approved unanimously by polled vote.  
 
*13b Final Plat approval of the Goodale Replat 
 
APPROVED UNDER CONSENT AGENDA 
 
ATTORNEY’S FILE 
 
There was no Attorney’s File. 
 
EXECUTIVE SESSION 
  
There was no Executive Session. 
 
ADJOURNMENT:   7:22 p.m.  
 
 
       _____________________________________________ 
       David L. Jack, Mayor 
ATTEST: _________________________________ 
                  Kim Flores, Borough Clerk 
 
 



Agenda Item 7 
 

  

CITY & BOROUGH OF WRANGELL 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  

 
COMMUNICATIONS: 
 
INFORMATION: The Assembly may receive items for Communications, reasons only which do not 
require action.  This is an avenue to keep the Assembly informed, for the public to enter items on the 
record, if necessary.  The Assembly also receives agenda communications directly by their constituents, 
Borough Manager, other agencies’ Officers and Department Directors. 
 
A MAIL BOX IS ALSO AVAILABLE IN THE BOROUGH CLERK’S OFFICE 
FOR EACH MEMBER OF THE ASSEMBLY AND SHOULD BE CHECKED ON A 
ROUTINE SCHEDULE. 
 
 
All items appearing under Communications on the Agenda have been approved under the 
Consent Agenda unless removed.   
 
*a Minutes of the Regular School Board meeting held February 18, 2013; 

Minutes of the Regular School Board meeting held March 11, 2013; 
Minutes of the Regular School Board meeting held March 21, 2013; 
School Board Action taken at the Regular meeting held May 13, 2013 

*b Department of the Army, Corps of Engineers Alaska District - Special 
Public Notice (SPN) POA-2012-138 – SE Alaska Watershed Coalition 
Mitigation Fund 
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Agenda Item 9 
 

Borough Clerks File – May 28, 2013 Page 1 

 

 
CITY & BOROUGH OF WRANGELL  

 
BOROUGH ASSEMBLY 

AGENDA ITEM 
May 28, 2013 

 
 
 

BOROUGH CLERK’S FILE: 
 
Mark Your Calendar: 
 
6/6 Port Commission Mtg. @ 7 pm in the Assembly Chambers 
6/8-9 Spring Clean-up ~ Household Hazardous Waste at the Transfer Station (Landfill) 
6/11 Regular Borough Assembly Mtg. @ 7 pm in the Assembly Chambers 
6/13 Planning & Zoning Commission Mtg. @7 pm in the Assembly Chambers 
6/19 Wrangell Medical Center Board Mtg. @ 5:30 pm in the Nolan Center Classroom 
6/20 Wrangell Convention & Visitors Bureau Mtg. @ 6:30 pm in the Assembly 

Chambers 
 
 

Borough Clerk Traveling 
 

I will be traveling to Tacoma from June 8th to June 22nd to attend the Municipal Clerks 
Professional Development Institute in Tacoma, Washington.  
 
Deputy Clerk Bean will hold down the fort while I am away.  
 
 

Alaska Municipal League 
Summer Legislative Meeting 

 
This year’s AML Summer Meeting will held in Valdez, AK at the Convention & Civic 
Center ~ August 20 – 22, 2013. 
 
I have made reservations for Mayor Jack and Assembly Member Christian. Are there any 
others who are interested in attending?  

 
  

Thank you, 
Kim Flores  



 
  

 

Agenda Items 10 a, b & c  
 

CITY & BOROUGH OF WRANGELL 
   

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
 
MAYOR/ASSEMBLY REPORTS AND APPOINTMENTS: 
 

INFORMATION:  This agenda item is reserved for the Mayor and Assembly Member’s special 
reports.  Such information items as municipal league activities, reports from committees on which 
members sit, conference attendance, etc., are examples of items included here. 

 
Item 10a   Reports by Assembly Members 
 
Item 10b  Appointment to fill the vacancies on the Planning & Zoning  
   Commission 

 
There were no letters of interest received for either vacancy 

 
Borough Clerk will continue to advertise for letters of interest to fill the vacancies. 

 
 
 
Item 10c  Appointment to fill the vacancy on the Economic Development  
   Committee 
 
 

There was one letter of interest received for the unexpired term until October 2015 
from: 

 
• Cyni Waddington 

 
RECOMMENDED ACTION 
 
Appointment to be filled by appointment by the Mayor and confirmation by the assembly for the 
unexpired term ending October 2015 
 
Recommended Action if not approved with the consent of the Assembly: 
 
Motion: Move to appoint ___________________ to fill the vacancy on the Economic Development 
Committee for the unexpired term up until October 2015. 

 
 



 
 

Agenda Item 13a 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

PROPOSED RESOLUTION No. 05-13-1275: A RESOLUTION 
OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, LEVYING A GENERAL TAX FOR 
SCHOOL AND MUNICIPAL PURPOSES UPON ALL TAXABLE 
PROPERTY WITHIN THE BOROUGH FOR THE TAX YEAR 
2013 PURSUANT TO WRANGELL MUNICIPAL CODE 
SECTION 5.04.010; PROVIDING FOR THE COLLECTION OF 
TAXES DUE IN 2013 AND PRESCRIBING PENALTIES AND 
INTEREST FOR DELINQUENT TAXES  

 
 
Attachments 

1. Memorandum from Finance Director Jeff Jabusch, dated May 21, 2013 
2. Proposed Resolution No. 05-13-1275 

 
RECOMMENDED ACTION: 
 
Move to adopt resolution. 
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CITY AND BOROUGH OF WRANGELL, ALASKA 
 

RESOLUTION NO. 05-13-1275 
 

A RESOLUTION OF THE ASSEMBLY OF THE CITY AND 
BOROUGH OF WRANGELL, ALASKA, LEVYING A 
GENERAL TAX FOR SCHOOL AND MUNICIPAL PURPOSES 
UPON ALL TAXABLE PROPERTY WITHIN THE BOROUGH 
FOR THE TAX YEAR 2013 PURSUANT TO WRANGELL 
MUNICIPAL CODE SECTION 5.04.010; PROVIDING FOR THE 
COLLECTION OF TAXES DUE IN 2013 AND PRESCRIBING 
PENALTIES AND INTEREST FOR DELINQUENT TAXES  
 

 WHEREAS, the Borough Assembly sitting as the Board of Equalization has regularly 
assessed and equalized all real property within the City and Borough of Wrangell and has 
fixed a time at which the taxes levied shall be paid, and has fixed the date of delinquency, 
and has established that taxes remaining unpaid after the delinquent date shall be collected 
and have penalties and interest added thereto in accordance with law.  The Borough 
Assembly has provided herein for payment and the date of delinquency of all taxes levied on 
the property assessed on the tax rolls. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE ASSEMBLY OF THE CITY AND 
BOROUGH OF WRANGELL, ALASKA: 
 
 Sec. 1.  There is hereby levied upon all taxable real property in the City and Borough 
of Wrangell, Alaska, as previously taxed by the City of Wrangell, except such property as is 
exempt by law from taxation, a mill rate of 12.75 mills for the tax year 2013, for the 
Wrangell Service Area, 4.0 mills for property outside the Service Area, and 4.0 mills for the 
tax differential zone as described in 5.04.310 (a). 
 
 Sec. 2.  Taxes levied pursuant to this resolution shall be due and payable on or before 
August 15, 2013; however, the taxpayer may pay such taxes in two (2) installments pursuant 
to Wrangell Municipal Code Section 5.04.350.  Penalty and interest shall accrue on an unpaid 
installment from 5:00 p.m. on the date the installment becomes due. 
 Sec. 3.  Taxes remaining unpaid after the delinquent date shall be collected and have 
penalties and interest added thereto in accordance with law. 
 
 Sec. 4.  This resolution shall become effective upon its passage and adoption. 
 
 ADOPTED:    , 2013 
 
           
      David L. Jack, Mayor 
ATTEST:      
    Kim Flores, Borough Clerk 
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Agenda Item 13b 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

PROPOSED RESOLUTION No. 05-13-1276: A RESOLUTION 
OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, ADOPTING THE BUDGET FOR ALL 
FUNDS OF THE CITY OF WRANGELL, ALASKA, FOR THE 
FISCAL YEAR 2013-2014  

 
 
Attachments 

1. Memorandum from Finance Director Jeff Jabusch, dated May 21, 2013 
2. Transient Tax Fund Information – Page 67 
3. Proposed Resolution No. 05-13-1276 

 
 
RECOMMENDED ACTION: 
 
Move to adopt resolution.  
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CITY AND BOROUGH OF WRANGELL, ALASKA 

 
RESOLUTION NO. 05-13-1276 

 
A RESOLUTION OF THE ASSEMBLY OF THE CITY AND 
BOROUGH OF WRANGELL, ALASKA, ADOPTING THE 
BUDGET FOR ALL FUNDS OF THE CITY OF WRANGELL, 
ALASKA, FOR THE FISCAL YEAR 2013-2014 
 

 WHEREAS, the Borough Assembly sitting as the Board of Equalization on May 
13, 2013, assessed and equalized all real property within the City and Borough of 
Wrangell; and 
 
 WHEREAS, taxes levied upon boats; taxes on taxable property; delinquent date 
for payment of taxes and penalty and interest for late payment of taxes are provided in 
Wrangell Municipal Code, Chapter 5; and 
 
 WHEREAS, the Assembly at their regular meeting held May 28, 2013, approved 
a mill rate of 12.75 mills for the Wrangell Service Area, 4.0 mills for property outside the 
Service Area, and 4.0 mills for the tax differential zone as described in 5.04.310 (a); and 
 
 WHEREAS, the Assembly of the City and Borough of Wrangell, Alaska has been 
presented with the proposed budget for the fiscal year 2013-2014 in accordance with the 
Wrangell City Charter Section 5-2; and 
 
 WHEREAS, the Assembly held a public hearing on May 14, 2013, on the 
proposed budget in accordance with Wrangell City Charter Section 5-3; and 
 
 WHEREAS, the Assembly has approved the proposed budget as presented and/or 
amended. 
 
NOW, THEREFORE, BE IT RESOLVED BY THE ASSEMBLY OF THE CITY AND 
BOROUGH OF WRANGELL, ALASKA: 
 

Sec. 1.  That the General Fund Budget, reserves and transfers, for the fiscal year 
 2013-2014, in the amount of $10,812,233 is hereby adopted. 

 
Sec. 2.  That the Capital Project Fund Budget, reserves and transfers, for the fiscal 

 year 2013-2014, in the amount of $146,150 is hereby adopted. 
 

Sec. 3.  That the Miscellaneous Grants Fund Budget, reserves and transfers, for 
 the fiscal year 2013-2014, in the amount of $39,998 is hereby adopted. 
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 Sec. 4. That the Nolan Center Operating Fund, reserves and transfers, for the 
  fiscal year 2013-2014, in the amount of $464,628 is hereby adopted.  
 
 Sec. 5.  That the Sales Tax Fund Budget, reserves and transfers, for the fiscal year 

 2013-2014, in the amount of $3,317,987 is hereby adopted. 
 
 Sec. 6.  That the Theater Fund, reserves and transfers, for the fiscal year  

2013-2014, in the amount of $134,485 is hereby adopted. 
 
 Sec. 7.  That the Pool/Recreation Fund Budget, reserves and transfers, for the 
   fiscal year 2013-2014, in the amount of $1,503,479 is hereby adopted. 
 
 Sec. 8.  That the Borough Organizational Fund, reserves and transfers, for the 

fiscal year 2013-2014, in the amount of $314,536 is hereby adopted.  
 
 Sec. 9.  That the Transient Tax Fund Budget, reserves and transfers, for the fiscal 

 year 2013-2014, in the amount of $156,511 is hereby adopted. 
 
 Sec. 10. That the Secure Schools Budget, reserves and transfers, for the fiscal 
    year 2013-2014, in the amount of $4,737,253 is hereby adopted. 
 
 Sec. 11. That the Economic Recovery Fund, reserves and transfers, for the fiscal 
   year 2013-2014, in the amount of $503,890 is hereby adopted. 
 
 Sec. 12. That the Permanent Fund, reserves and transfers, for the fiscal year 
   2013-2014, in the amount of $6,596,358 is hereby adopted. 
 
 Sec. 13. That the Debt Service Fund Budget, reserves and transfers, for the fiscal 
  year 2013-2014, in the amount of $376,376 is hereby adopted. 
 
 Sec. 14. That the Residential Construction Fund, reserves and transfers, for the 

 fiscal year 2013-2014, in the amount of $60,000 is hereby adopted. 
 
 Sec. 15. That the Industrial Construction Fund, reserves and transfers, for the 

 fiscal year 2013-2014, in the amount of $243,638 is hereby adopted. 
  

 Sec. 16. That the Sewer Utility Revenue Fund Budget, reserves and transfers, for 
 the fiscal year 2013-2014, in the amount of $724,159 is hereby adopted. 

 
 Sec. 17. That the Sanitation Fund, reserves and transfers, for the fiscal year  

2013-2014, in the amount of $541,860 is hereby adopted. 
 
 Sec. 18. That the Electric Utility Enterprise Fund budget, reserves and transfers, 

for the fiscal year 2013-2014, in the amount of $5,057,581 is hereby 
adopted. 

 



 
 
 Sec. 19. That the Water Utility Enterprise Fund Budget, reserves and transfers, 

for the fiscal year 2013-2014, in the amount of $930,879 is hereby 
adopted. 

 
 Sec. 20. That the Port Utility Enterprise Fund Budget, reserves and transfers, for 

 the fiscal year 2013-2014, in the amount of $4,848,710 is hereby adopted. 
 
 Sec. 21.  That a copy of the final budget, as approved, be attached hereto and  
    adopted by reference. 
  
  
  ADOPTED:   May 28 , 2013 
 
            
      David L. Jack, Mayor 
 
ATTEST:      
     Kim Flores, Borough Clerk 

 
 

 



 
 

Agenda Item 13c 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

PROPOSED RESOLUTION No. 05-13-1277: A RESOLUTION 
OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, ADOPTING THE UPDATED 
BOROUGH RECORDS RETENTION SCHEDULE; 
REPEALING RESOLUTION 01-01-843 AND THE 1992 
GENERAL RECORDS RETENTION SCHEDULE; AND 
PROVIDING FOR AN EFFECTIVE DATE  

 
 
Attachments 

1. Memorandum from Borough Clerk Flores, dated May 21, 2013.  
2. Proposed Resolution No. 05-13-1277. 
3.  Exhibit A - Proposed Retention Schedule. 

 
 
RECOMMENDED ACTION: 
 
Move to adopt resolution.  
 
 
 
 
 
 
 
 
 



MEMORANDUM 
 
TO:  HONORABLE MAYOR AND MEMBERS OF THE ASSEMBLY 
  CITY AND BOROUGH OF WRANGELL 
 
FROM: KIM FLORES 
  BOROUGH CLERK 
 
SUBJECT: PROPOSED RESOLUTION/RETENTION SCHEDULE 
 
DATE: May 21, 2013 
 
BACKGROUND 
The current Wrangell Retention Schedule was adopted in 1992. There was an update to the 
Retention Schedule to add the Museum Department through Resolution No. 01-01-843 in 2001.  
 
The Proposed Resolution and Records Retention Schedule before you are to bring the Borough’s 
Records Retention Schedule current with the State’s Records Retention Program. 
 
The current Borough Records Retention Schedule has been completely revamped Following the 
State of Alaska’s Local Government Model Records Retention Schedule #300.1.  
 
Back in October, 2013 I started the process of going through each department’s retention 
schedule and making the necessary changes. After that was done, I emailed each of the 
department directors who whose departments would be affected by the updated retention 
schedule.  I did receive valuable input from most of the departments and those suggestions were 
implemented. The Proposed Resolution and updated Retention Schedule has been a slow, but 
necessary process.   
 
RECOMMENDATION 

Move to adopt the proposed resolution.  
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CITY AND BOROUGH OF WRANGELL, ALASKA 
 

RESOLUTION NO. _____________ 
 

A RESOLUTION OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, ADOPTING THE UPDATED BOROUGH RECORDS 
RETENTION SCHEDULE; REPEALING RESOLUTION 01-01-843 AND THE 1992 
GENERAL RECORDS RETENTION SCHEDULE; AND PROVIDING FOR AN 
EFFECTIVE DATE 

WHEREAS, the orderly administration of public records is essential to the efficiency and 
accountability of government; and  

WHEREAS, the State of Alaska requires, pursuant to AS 40.21.070, that the City and Borough 
promote the principles of efficient records management for its records kept in accordance with state law, 
and follow, as far as practical, the program established for the management of state and local records; and    

 WHEREAS, Resolution No. 01-01-843, adopted on January 23, 2001, amended the Borough’s 
current General Records Retention Schedule, originally adopted in 1992, to include the Museum 
Department; and 
 
 WHEREAS, the records retention schedules for all City and Borough departments in the 1992  
General Records Retention Schedule have been reviewed and updated to meet the State of Alaska’s Local 
Government Model General Administrative Records Retention  Schedule #300.1; and 
 
 WHEREAS, the Borough’s General Records Retention Schedule has been in place since 1992, 
and the adoption of the updated retention schedule will promote the principles of efficient records 
management and bring the Borough’s records retention schedule current with the State’s records retention 
program.  
 
 NOW, THEREFORE, BE IT RESOLVED BY THE ASSEMBLY OF THE CITY AND 
BOROUGH OF WRANGELL, ALASKA: 
 
Section 1. The Assembly adopts the updated Borough Records Retention Schedule attached hereto 
as Exhibit A. 
 
Section 2. The 1992 Edition of the General Records Retention Schedule is hereby repealed in its 
entirety. 
 
Section 3. Resolution 01-01-843 is hereby repealed in its entirety.  
 
Section 4. This resolution shall become effective immediately upon adoption. 

 

ADOPTED:   __________________ 

 

ATTEST: _________________________                 _____________________________ 
     Kim Flores, Borough Clerk                    David L. Jack, Mayor 
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Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Finance

1   

Office Storage Total

A-1 Accounting - Permanent Records
Final approved budget, Annual financial reports, Audit 
reports, General ledger/journal, Payroll policies & 
procedures, Tax assessment rolls. Finance P P P

GA 1.4.1
FA 3.3.2
FA 3.5.1

ARS A 15.1
AS 29-45-160

A-2
Accounting - Budget Work 
papers

Includes drafts, instructions, worksheet, preliminary 
budgets, and agency requests Finance 2 1 3

FA 3.3.1

A-3
Accounting - Financial & 
Accounting Reports

Includes annual report prepared by CFO.
Finance CFY + 3 3 4

FA 3.4.2
CFY = current fiscal year

A-4
Accounting - Accounts 
Receivable/Payable

Purchase orders, invoices, check copies, deposit slips, 
wire transfers, transmittal of receipts, debt service 
payments, cancelled checks, check registers, accounts 
receivable, daily cash receipts, paid bills and invoices, 
meter receipts Finance CFY + 3 3 4

FA 3.6
FA 3.7.1
FA 3.8
FA 3.9

A-5 Accounting - Banking Records Original Bank Statements Finance CFY + 7 6 8 FA 3.7.2

A-6 Accounting - Travel Travel advances, per diem, transportation fees for 
employees on official department business Finance 1 2 3 FA 3.2

A-7 Accounting - Bonds Fidelity & Surety Bonds
Finance C+6  C+6

ARS GA 1.18

C=Expiration of bond 
provided an audit has 
been conducted

A-7a Accounting - Bonds Cancelled/Redeemed bonds/coupons documenting proof 
of issuance and payments to individual bondholders Finance 3 3

FA 3.11

A-8 Accounting - Bills of Sales Official documentation of sales transactions between 
government agency and buyer Finance C+1 4 6 FA 3.13

A-9 Accounting - Foreclosure Files Property tax foreclosures Finance P  P
FA 3.14

ARS LA 16.4

A-10 Accounting - Fixed Assets Records related to Fixed Asset inventory, Vehicle titles 
and registrations

Finance L+1 L+1

GO 2.13.1
L= life of asset, or until 
State authorizes disposal 
of grant funded assets. 

A-11 Accounting - Payroll

Lists check number, employee name, net amount and 
financial coding, documents employee salary including: 
payroll action forms (PAF), PERS enrollment/change 
forms and IRS dates Finance T+10 T+10

ARS P 4.1
ARS P 4.3

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Finance

2   

Office Storage Total Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

A-12 Accounting - Payroll

Payroll Journal, Payroll Deduction Authorizations (reports 
and lists), Employer W-2 Copy (Federal withholding tax 
statement), Employee withholding exemptions (W-4), 
Payroll Reports (FICA, Unemployment insurance, 
summary/detailed queries, stopped/reissued warrants, 
overtime and retirement reports, Electronic Federal Tax 
Payment Documentation, Internal Revenue Service 
Reports (1099R, 945) Finance C+1 3 4

ARS P 4.2
ARS P 4.4
ARS P 4.6
ARS P 4.8

ARS P 4.11
ARS P 4.12
ARS P 4.13

26 CFR 31.6001-1

A-13 Accounting - Payroll

Timesheets; Official Employment History (applications; 
resume; personnel actions regarding hire; termination 
and promotion; performance appraisals; employee 
testing; training certificates; driving history). Employee 
gross earning; deductions and net pay; Garnish & Payroll 
deduction court orders; Notification of pay step increases; 
Savings Bond & 401k Accounting Records Finance 50 50

ARS P 4.5
ARS P 4.7
ARS P 4.9

ARS P 4.10
ARS P 4.14
ARS HR 6.1
ARS HR 6.2
ARS HR 6.3

Timesheets may be 
destroyed after 3 years if 
associated data is recorded 
elsewhere

A-14 Accounting - Payroll Applications for Employment (not hired) Finance 1 1 ARS HR 6.4

A-15 Accounting - Sales Tax Registrations & reports Finance 3 3 ARS L 14.4

A-16 Accounting - Assessments

Real and personal property assessment notices, 
assessment roll certifications of lease property & senior 
citizens, Tax appeal files, Personal property files 
(certifications, declaration forms), Reports of collection Finance 6 6

ARS A 15.2
ARS A 15.3
ARS A 15.4
ARS A 15.7
ARS A 15.8

A-17 Accounting - Grants

Grant administration files - State
Grant administration files - Federal (applications, copy of 
notification of grant award, agreement, special 
conditions, fiscal reports, closeout documents, audit 
reports and correspondence)
Capital Improvement Projects Finance C+1 19 20

AS 09.10.053
ARS PCG 5.3.1
ARS PCG 5.3.2

Due to various grant 
requirements, we will keep 
the CIP files for 20 years 
after the project closes. 

A-19 Accounting - Grants Grant Applications (not awarded) Finance 1 1 ARS PCG 5.4

A-20
Deeds to Municipal Real 
Property

Deeds to municipal real property, Deeds, Patents, 
Easements, Right-of-Way Finance P P

ARS LM 16.1
ARS LEG 10.6
ARS EBP 13.7 

A-21 Surplus Property Documents disposal of property declared to be excess or 
surplus Finance C+3 C+3 C=Current



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Finance

3   

Office Storage Total Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

A-22
Insurance Policies & 
Endorsements

Insurance proposals, policies and endorsements, bonds, 
riders, correspondence, financial coding and billing 
information Finance C+1 48 C+50

ARS RM 7.1
C=Until policy expires

A-23 Accounting - Medical Worker's Compensation, On-the-job injury, lost time Finance C+1 38 C+40 ARS RM 7.3 C=Until case is inactive

A-24
Accounting - Accident Reports 
(personal)

Incident/accident reports, medical evaluations, public 
safety officer reports, time loss documentation Finance C+1 5 7

ARS GA 1.10

A-25
Accounting - Accident Reports 
(vehicle)

Vehicle accident reports, certification of insurance, 
inspection reports, maintenance reports, liability accident 
notices Finance L+3 3 L+3

ARS GA 1.9.2

A-26 Accounting-General Accounting records not previously covered Finance 3 3 6



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

General Admin

4   

Office Storage Total

AD-1 General Administration
Includes general correspondence, reading files, 
reports, studies, plans and copies of documents used 
for administrative purposes

Department 
Heads

Until Administrative 
Need Met n/a

Until Administrative 
Need Met

AD-2 Non Record

Items that do not reflect the position or business of 
the City & Borough of Wrangell; may include 
unsolicited received messages (spam), periodicals, 
superseded templates, duplicates of records retained 
elsewhere

Department 
Heads none none none

AS 40.21.150 (6)

May destroy immediately

AD-3 Transitory Information

Non-administrative records of temporary usefulness 
which are not covered by any other record series; may 
include routine communications, preliminary drafts, 
outgoing messages, routing slips

Department 
Heads 30 days n/a 30 days

AS 40.21.150 (6)
ARS 1.11

Email transitory records will 
be presumed destroyed 30 
days after creation of 
receipt

AD-4 Policies & Procedures Borough and Departmental Routine policies and 
procedures

Borough 
Manager C+3 C+3 C+3

ARS GA 1.3.2
C=Until Superseded

AD-5 Asset Management Maintenance records, manuals, warranties
Department 
Heads

Life of 
Equipment n/a

Life of 
Equipment

ARS GA 7

AD-6 Administrative IT
Records relating to computer system, including: 
program/system documentation, wiring, software 
licenses, disaster recovery, inventory, web page data

Finance 
Director

Until Administrative 
Need Met n/a

Until Administrative 
Need Met

ARS IT.1

AD-7 Reference Reference materials used for administrative purposes Department 
Heads

Until 
Superseded n/a

Until 
Superseded

AD-8 Historical Files Departmental written histories, newspaper articles, 
photographs, speeches, maps

Department 
Heads C+1 P P

ARS GA 6

AD-9 Museum-General Museum records not previously covered

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Clerk / Assembly

5   

Office Storage Total

C-1 Annexation Records Annexation Files Borough
Clerk Current 4 5

Retain Permanently, if 
not recorded in 
Minutes

C-2 Incorporation Records Incorporation records, Borough Formation 
records

Borough
Clerk P P P

AS 29.05

C-3 Assembly Non-Permanent Records

General correspondence regarding Mayor and 
Assembly business and dealings with public and 
legislative bodies; Meeting packet items, ABC 
Board Files (ABC Applications, Applications for 
game of skill and chance, Clerk read files. General 
Correspondence Files. Original incoming and 
outgoing letters and memoranda related to the 
general admin and operation of the agency. 
Consists of departmental, legislative, professional 
association, and public. Borough

Clerk C + 1 1 3

ARS 2.1.2 
ARS 1.1
ARS 1.2

C-4 Assembly Permanent Records

Minutes of Assembly; Assembly Committee 
Minutes; Adopted Resolutions; Charter and 
Amendments, Adopted Ordinances, including 
original paper code book and Affidavits of 
Publication of Ordinances; Oaths of Office for all 
Borough elected and appointed officials;  Borough 
Formation Records; Official Municipal Seal

Borough
Clerk P P

ARS 2.1.1
ARS 2.5 (AS 
29.20.380)
ARS 2.5.1,2
ARS 2.6 (AS 
29.20.600)

ARS 2.8 (AS 29.05)
Scan

C-5 Election - Permanent

Certification Election Results & Canvass Board 
Returns (retained in the Official Minutes Book), 
DOJ Preclearance records, Voting district 
descriptions, maps & street books

Borough
Clerk 5 P P

ARS 8.3
ARS 8.6

ARS 8.14

Record Series
Retention

Comments/Notes
Industry

 StandardsData OwnerDescriptionSubjects



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Clerk / Assembly

6   

Office Storage TotalRecord Series
Retention

Comments/Notes
Industry

 StandardsData OwnerDescriptionSubjects

C-6 Elections - General

Initiative, Referendum, and Recall files, 
Declarations of Candidacy, Alaska Public Official 
Commission Financial Disclosure Statements. 
Election registers & tally books, Recount of 
petitions, Declaration for Candidacy, Candidate 
withdrawals, Election officials' records. Borough

Clerk Act 6 6

ARS 2.3
ARS 8.2
ARS 8.4
ARS 8.7
ARS 8.8

ARS 8.10
ARS 8.11
ARS 8.12
ARS 8.13
AS 29.26

C-7 Elections - Ballots

Voted Ballots (Completed, Challenged, Rejected, 
Absentee, Faxed & Special Needs). Ballot stubs, 
absentee and question envelops, precinct 
registers, absentee official records. Election 
contest/runoff information

Borough
Clerk 1 month 1 1

ARS 8.1
ARS 8.5

C-8 Board of Ethics May include: complaints, decisions, 
correspondence of Board of Ethics

Borough
Clerk Act 3 Act+3

C-9 Resolution/Ordinance Backup All Back-up leading to the adoption of Ordinances 
and/or Resolutions

Borough
Clerk C+1 Ind Ind

C-10 Cemetery Records Current Map indices of burial plots, record of lot 
sales, minutes of Cemetery Board

Borough
Clerk P P

ARS 2.12

C-11 Assembly Meeting Documentation Agendas, Action Agendas, Audio and video 
recordings of meetings

Borough
Clerk C + 1 8 10

ARS 2.1.25
ARS 2.2

C-12 Conflict of Interest Conflict of interest statements
Borough
Clerk C + 1 4 6 ARS 2.7

C-13 Proclamations Mayor Proclamations
Borough
Clerk Act P P

ARS 2.4

C-14 Required Public Notices

Assembly Meeting Notices; Affidavits of 
Publication for Assembly meetings, elected and 
appointed official vacancies, regular and special 
elections

Borough
Clerk C + 1 8 10

ARS 2.2

C-15 Census Records Series of documents population estimates 
including resident data

Borough
Clerk C + 1 8 10

ARS 2.11 (AS 29.60)
Current until superseded

C-16 Public Records Request
Includes written request for public records, log 
includes date of request, name of requester and 
other related information

Borough
Clerk 1 year 1 1

ARS GO 1.14



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Clerk / Assembly

7   

Office Storage TotalRecord Series
Retention

Comments/Notes
Industry

 StandardsData OwnerDescriptionSubjects

C-17
Contract Administration, Contracts, 
Construction Project Files

Notification of award, original contract, and 
amendments or renewals, special conditions, 
fiscal reports, payment logs, progress reports and 
correspondence. Contracts for leased space. 
Records related to obligations under contracts, 
leases and other agreements between the 
Borough and outside parties. Specifications, 
contracts, plans, bids, evaluations, performance 
bonds and correspondence documentation. 
Records related to obligations under contracts, 
leases and other agreements between the 
Borough and outside parties. Borough 

Clerk L 6 L+6

ARS PCG 5.2
ARS PCG 5.1

ARS ENG 13.2
ARS GO-8
ARS PCG-1
ARS PCG-2

AS 09.10.053

L=Life of Contract

C-18 Records Management Files Records Retention Schedules, Transfer Lists, List 
of Records Destruction

Borough
 Clerk P P

ARS 1.16
ARS 1.16.1
ARS 1.16.2
ARS 1.16.3

C-19 Clerk-General Clerk records not previously covered
Borough 
Clerk 3 3 6



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Corrections

8   

Office Storage Total

CO-1 Arrest Records

Cumulative information for each adult arrested including 
booking documentation (name, arrest booking/AST 
number, address, date of birth, sex, occupation, physical 
description, offense, complaint report and disposition of 
case), finger print cards, photographs (mug shots) 
processing reports, copies from Police Report files, 
investigation reports, witness statements, signed 
Miranda rights, evidence examination requests, property 
record, rap sheets, court, process and disposition 
documents.

Law 
Enforcement D or 10 D or 10*

ARS PS 11.5

D = Death
* = Retain records for the 
longer period

CO-2 Outstanding Warrants Lists of outstanding arrest warrants. Law 
Enforcement C C

ARS PS 11.6

   
superseded/obsolete or 
administrative need is 
met

CO-3 Animal Control Files

May consist of: licenses, animal complaint 
notifications/citations, description of animal, notification 
to owner, certification of ownership, owner claims, 
release of animal data, dog bite reports and statistical 
reports.

Law 
Enforcement 3 3

ARS PS 11.24

CO-4
Use of Force Investigations
Internal Affairs Investigations

Investigation files related to reports of physical or deadly 
force.   Investigation of complaints of alleged officer 
misconduct. 

Law 
Enforcement 7 7

ARS PS 11.7
ARS PS 11.8

AS 09.10.070

CO-5 Confidential Informant Files Informant related files.
Law 
Enforcement C+7 C+7

ARS PS 11.9
C = Until informant is 
no longer active

CO-6 Logs/Indices Dispatch Audio Tapes. Law 
Enforcement 30 days 30 days *

ARS PS 11.10.2 * = Reuse after 
retention period

CO-7 Property Records Individual record of property/evidence taken into 
custody.

Law 
Enforcement C+3 C+3

ARS PS 11.11 C = Until property 
disposed of

CO-8 Stolen Property Lists Received and internally produced lists and printouts of 
lost, stolen, found, pledged or pawned property

Law 
Enforcement C C

ARS PS 11.12
C = Until 
superseded/obsolete 
or admin need is met

CO-9 Criminal Background Checks
Criminal background checks done as a consequence of 
requests from employers or local government 
requirements.

Law 
Enforcement 1 1

ARS PS 11-13

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Corrections

9   

Office Storage Total Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

CO-10 Sex Offenders Information Data relative to sex offenders. Law 
Enforcement C C

ARS PS 11.14

C = Until 
superseded/obsolete 
or admin need is met

CO-11
Juvenile Arrest Files
Juvenile Prosecution Case Files

Cumulative information file on each juvenile arrested. 
Case files prepared for purposes of prosecution. 

Law 
Enforcement C+6 C+6

ARS PS 11.15

C = Until child reaches 
age of maturity

Records must be kept 
separately from adult 
arrest records

CO-12
Abused/Neglected Child 
Notification

Reports from the DFYS or the ACS of suspected cases of 
child abuse, endangerment or neglect. 

Law 
Enforcement 3 3

ARS PS 11.17

DFYS = Division of 
Family & Youth 
Services.

ACS = Alaska Court 
System

CO-13 Holding Facility Records Prisoner's Personal Property & Inspection Records. Law 
Enforcement 3 3

ARS PS 11.18.1

CO-14 Traffic Records Includes summons books, citations and tickets, and 
notices for court appearances.

Law 
Enforcement 1 1

ARS PS 11.19

CO-15 Radar Reports May include certification calibration, routine radar check 
reports, and certification of accuracy for turning forks. 

Law 
Enforcement C+2 C+2

ARS PS 11.20 C = Until equipment is 
disposed

CO-16 Uniform Crime Report (UCR) Monthly account of offenses and stolen/recovery 
property values sent to the Alaska State Troopers.

Law 
Enforcement 5 5

ARS PS 11.21

CO-17 Crime Statistics Statistical compilations of crimes committed within the 
local jurisdiction.

Law 
Enforcement P P

ARS PS 11.22

CO-18 Accreditation Files
Standards, goals and objectives, status and progress 
reports, and other documentation relating to 
accreditation and review for maintaining accreditation.

Law 
Enforcement C C

ARS PS 11.23

C = Until 
superseded/obsolete 
or administrative need 
is met

CO-19 Corrections - General Corrections records not previously covered Law 
Enforcement 3 3 6



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Light Department

10   

Office Storage Total

E-1 Daily Production Logs Daily Production Logs (Generation)
Electrical
Superintendent 10 -                10

 
 10 years for admin use

E-2 PCB Transformers Log PCB Transformers Logs and Backup
Electrical
Superintendent P -                P P= Permanent

E-3 Electrical Inspection Sheets Inspection of Electrical Sheets
Electrical
Superintendent 6 -                6

ARS 13.5

E-4 Monthly Fuel Consumption Reports of monthly fuel consumption
Electrical
Superintendent 5 (E) -                5 (E)

ARS 13.14
E= Electronic Retention

E-5
Work Orders/Service 
Requests

Extension, upgrade or repair of utility service. 
Requests for connection or disconnection of 
utility service.

Electrical
Superintendent 3 -                3

ARS 13.12

E-6
Equipment Maintenance 
Records

Maintenance records on all equipment. 
Electrical
Superintendent L -                L

ARS 13.13
L=Life of the equipment

E-7 Electrical Permits Customer Electrical Permits
Electrical
Superintendent C+6 -                C+6

ARS 13.4
C=1 Year

E-8 Permit Reports Permit Reports for DEC
Electrical
Superintendent I (E) -                I (E)

I=Indefinite
E= Electronic Retention

E-9 MSDS Sheets Hazardous Materials/Hazardous Substances 
Right to Know Files (MSDS)

Electrical
Superintendent C+7 -                C+7

ARS 11.42.2
C=1 Year

E-10 Utility Right of Way Permits Utility Right of Way Permits
Electrical
Superintendent P -                p

ARS 13.7
P= Permanent

E-11
Utility Applications 
(Contracts)

Utility Applications signed by the responsible 
party

Electrical
Superintendent I (E) -                I (E)

I=Indefinite
E= Electronic Retention

E-12 Light Department - General Corrections records not previously covered
Electrical
Superintendent 6 -                6

ARS 1.1

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Fire EMS

11   

Office Storage Total

F-1 Fire Investigation Files

Record of fire department investigations of 
suspicious or incendiary fires. Includes: reports, video 
evidence, memoranda, diagrams, or other 
documentation. Fire Chief C+30 C+30

ARS PS 11.25
C = Until investigation is 
closed

F-2 EMS Incident Reports Reports of any incident that involved Emergency 
Medical Services. Fire Chief 10 10 ARS PS 11.26

F-3
Fire Inspection/Compliance 
Files

Series that documents fire safety inspection before 
and after building construction is completed. Fire Chief C C 

ARS PS 11.27 C = Until building is no 
longer in use

F-4 Permits/Licenses Issued

Applications and permits issued by local fire 
authority including: open burn permits, permits 
relating to fireworks, storage/handling of flammable 
liquids or hazardous substances, or the selling of fire 
detection equipment Fire Chief C+3 C+3 

ARS PS 11.28

C = Until permit expires

F-5 Violation/Complaint Files Record of violations and complaints relating to the 
Fire Safety Code. Fire Chief C+3 C+3 ARS PS 11.30

C = Until resolution of 
complaint

F-6
Fire & Rescue Response 
Dispatch Tapes

Audio tapes of incoming calls and outgoing dispatch 
instructions.

Law 
Enforcemen
t 30 days 30 days

ARS PS 11.31

F-7
Fire & Rescue Response 
Dispatch Cards & Logs/ Alarm 
Response Tapes

Record of incoming calls received by the 
Department. Machine tape recording of alarms.

Fire Chief 3 3

ARS PS 11.32
ARS PS 11.33

F-8
Fire & Rescue Response 
Alarm Response Cards

Record detailing location and appropriate response 
for alarms from individual boxes. Fire Chief C C

ARS PS 11.34

C = Until 
superseded/obsolete or 
administrative need is met

F-9 Fire & EMS Training Files Consists of correspondence, course descriptions, 
training dates and exam results. Fire Chief T+6 T+6

ARS PS 11.35

T = Until termination of 
employee or volunteer no 
longer active

F-10
Fire Prevention Education 
Programs

Multimedia materials used in fire prevention 
education.

Fire Chief C C
ARS PS 11.36

C = Until 
superseded/obsolete or 
administrative need is met

F-11
Fires & Rescue Response 
Circuit/Radio Box Records

Test Logs
Fire Chief 1 1

ARS PS 11.37.1

F-12 Alarms Records
Alarms Records: Record of alarm response tests 
conducted on all circuit, radio and location alarm 
boxes. Fire Chief L L

ARS PS 11.37.2
L = Life of system

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Fire EMS

12   

Office Storage Total Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards

F-13
Equipment Inspection 
Records

Records of inspections for vehicles, mechanical 
systems, hoses, hydrants, ladders (ground and 
aerial), mask service information (model, serial 
number, purchase date, type, cubic feet of tank and 
service record). Fire Chief 3 3

ARS 11.38

F-14 Equipment Inspection Mask service and ladder information Fire Chief C C ARS PS 11-38-1
      

longer in service

F-15 Apparatus Accident Files Department record of accidents involving municipal 
fire/rescue vehicles. May include police reports. Fire Chief 3 3*

ARS PS 11.39 * = Retain longer if involved 
in litigation. 

F-16
Fire Hydrant Identification 
Files

Record of individual fire hydrants in service
Fire Chief C C

ARS PS 11.40 C = Until hydrant is no 
longer in service

F-17 Fire & EMS - General Fire & EMS records not previously covered Fire Chief 3 3 6



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Human Resources

13   

Office Storage Total

HR-1
Human Resources  - Organization 
Charts/Salary Schedule

Organization Charts, Salary Schedules
Finance C C

ARS HR 6.6
ARS HR 6.7

C=Until superseded/obsolete 
or administrative need is met. 

HR-2
Human Resources - Job Descriptions 
/ Class Specifications

Description of specific duties for each position, Job 
qualifications & skills.

Finance C C

ARS HR 6.8
ARS HR 6.9

C=Until 
superseded/obsolete or 
administrative need is met. 

HR-3
Human Resources - Grievance Case 
Files

Grievances filed by employees against departments, 
grievance forms, investigative notes, reports, 
correspondence and related backup Finance C+5 C+5

ARS HR 6.11

HR-4
Human Resources - Collective 
Bargaining Negotiation Files

Letters of understanding, tentatively approved 
articles, proposals and counter proposals.

Borough 
Manager C+1 8 C+10

ARS HR 6.12

HR-5 Human Resources - General Human Resources records not previously covered Finance 3 3 6

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Library 

14   

Office Storage Total

L-1 Circulation Records Items borrowed Librarian P  P 3

L-2 Circulation Statistical Reports Statistics of circulation Librarian P  P 3

L-3 Accession Records Items added to the collection Librarian P P P until obsolete

L-4 Discard Statistics Items withdrawn from the collection Librarian 1  1 P until obsolete

L-5 Policies and procedures Implemented general policies Librarian P P P updated periodically

L-6 Grant Files Proposals and reports Librarian P  P P/10 yrs.

L-7 Vertical Files Reference files on local history Librarian I I Retain Indefinitely Local AK History

L-8 Automated System Backup on local system Librarian P  P P

L-9 Patron Registration Records Application for borrowing privileges Librarian P P 3 until obsolete

L-10 Interlibrary Loan Records Requests for items from other libraries Librarian 1 1 C

L-11 Overdue notices/Fines Notice to patrons concerning overdues Librarian C C C until obsolete

L-12 Incident Reports Incidents/Accidents reported to staff Librarian 5 5 3 unless litigation
L-13 Endowment Records Donation/contribution bequests Librarian P P P

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Law

15   

Office Storage Total

LAW-1 Municipal Attorney Opinions Legal opinions of the Borough Attorney
Borough 
Clerk P P

ARS LEG 10.1

LAW-2 Litigation

Records related to action in civil and criminal cases 
and investigations, including: briefs, pleadings, 
evidence, reports, court proceedings, 
correspondence. Final Claims or Litigation 
Documents.

Borough 
Clerk Act Ind.

ARS L 10-3
ARS LEG 10-4

C=Until case is closed

LAW-3 Law-General Law records not previously covered
Borough 
Clerk 3 3 6

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Museum

16   

Office Storage Total

M-1 Accession Records

Documenting museum accessions and may 
include date purchased/amount, publisher, 
classification code, detailed descriptions, artifact 
care data, etc. 

Museum 
Director/Curator P na P

ARS 18.1

P=Permanent

M-2 De-Accession Records Items transferred, returned to donor, or disposed 
of. 

Museum 
Director/Curator P na P

ARS 18.2
P=Permanent

M-3
Shelf Lists, Inventories & 
Information Systems

Documenting repository materials.
Museum 
Director/Curator C na C

ARS 18.4
C=Superseded/obsolete or 
administrative need is met. 

M-4 Accreditation Files Documenting museum accreditation
Museum 
Director/Curator P na P

ARS 18.5
P=Permanent

M-5 Conservation Reports

Series consists of artifact conservation records. 
Includes survey reports, treatment reports, 
treatment request reports, photos, slides and 
negatives.

Museum 
Director/Curator P na P

ARS 18.7

P=Permanent

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Parks Recreation

17   

Office Storage Total

PR-1 Recreation Program Records

Recreation program histories and photographs, 
including player rosters, sponsorship forms, practice 
schedules, tournament seedings, permission slips, 
brochures, and correspondence.

Parks & Rec 
Director 2 3              5

ARS 17.1

PR-2 Coach / Instructor Records

Records related to coach/instructor training and 
certification.  Records may include instructor 
application, background checks, reference and 
training material, newsletters, and flyers. 

Parks & Rec 
Director 2 3              5

ARS 17.2

PR-3 Lifeguard Records
Records related to lifeguard training and 
certification, background checks, reference and 
training material.

Parks & Rec 
Director 2 5              7

ARS 17.2

PR-4 Recreation Facility Records

Maintenance, compliance and monitoring of 
municipal facilities including community recreation 
buildings, pools, arenas and athletic fields.  Including 
inspection certificates, use permits, facility 
applications and licenses.  

Parks & Rec 
Director P P

ARS 17.3

PR-5 Maps, Plans and Drawings
Topographic features, drainage, structures, and 
proposed enhancement documents for Parks.  
Includes utility maps, easements, as built drawings.

Parks & Rec 
Director P P

ARS 17.4

PR-6 Horticulture Project Files Records related to landscaping, trees and flowers, 
including RFQ, design plans, and work orders

Parks & Rec 
Director 2 3              5

ARS 17.5

PR-7 Cultural Resources Records
Activities of Cultural Resource officers/consultants: 
case files, reports, drawings, photographs, videos, 
plans, maps

Parks & Rec 
Director P P

ARS 17.7

PR-8 Injury and Accident Reports Injury and accident reports
Parks & Rec 

Director 1 6              7

PR-9 Accounting Records Receipts, User fee schedules
Parks & Rec 

Director 1 6              7

Record Series Comments/NotesSubjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Planning Zoning

18   

Office Storage Total

PL-1 Land Management - Permanent

Land Records including: Approved & Waivered 
Proposals; Site Selection Files (documents site selection 
for proposed facilities including fire service, libraries, 
parks, police, schools, utilities, water & sewer); 
Geographic Names Files (applications and backup date 
relating to renaming of mountains, lakes, streams and 
other geographic features), Road Name Changes (back 
up and affidavits of publication)

Borough 
Clerk Act+1 P P

ARS PZ 12.1
ARS PZ 12.6

ARS PZ 12.10
ARS PZ 12.11

PL-2 Land Management - General

Land Classification Case/Management (classification of 
lands within the jurisdiction of the local government; 
files relating to acquisitions, sales, leases, management 
agreements, letters of entry, timber sales, resource 
sales.

Borough 
Clerk Act+10 10

ARS PZ 12.3
ARS PZ 12.4

PL-3
Conditional, Variance, Temporary Use 
Permits, ROW vacations, or other 
activities requiring public hearing

Land Use Permits that require a hearing and approval 
by the Commission

Zoning 
Administrat
or 3 P P

PL-4 Planning & Zoning - General Planning & Zoning records not previously 
covered

Zoning 
Administrat
or 3 3 6

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards



Resolution No. xxxxx City Borough of Wrangell
Records Retention Schedule

Projects / Public Works

19   

Office Storage Total

PW-1 Procurement Records

Purchase of goods and services which may include: bid 
specifications, requests for proposal, price quotations, bid 
abstracts, purchase orders/requisitions, contracts/leases, 
correspondence

Projects 
Manager C 3 C+3

ARS PCG 5.1

C=Current Fiscal Year

PW-4 Engineer's Drawings Maps, plats, block and street maps PW Director P P
PW-5 Projects - General Project files not previously covered PW Director 3 3 6

Comments/NotesRecord Series Subjects Description Data Owner
Retention Industry

 Standards





 
 

Agenda Item 13d 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

PROPOSED RESOLUTION No. 05-13-1278: A RESOLUTION 
OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, FORMALLY ACCEPTING GRANT 
NO. MG91721 FROM THE STATE OF ALASKA, 
DEPARTMENT OF ENVIRONMENTAL CONSERVATION 
(ADEC) IN THE AMOUNT OF $565,485 FOR THE PROJECT 
ENTITLED CASSIAR STREET WATER AND SEWER 
REHABILITATION. 

 
Attachments 

1. Memorandum from Carol Rushmore, dated May 22, 2013 
2. Proposed Resolution No. 05-13-1278. 

 
 
 
 
 
 
RECOMMENDED ACTION: 
 
Move to adopt resolution.  
 
 
 
 

kim
Typewritten Text

kim
Typewritten Text

kim
Typewritten Text

kim
Typewritten Text
.

kim
Typewritten Text



MEMORANDUM 
 
TO:  HONORABLE MAYOR AND MEMBERS OF THE ASSEMBLY 
  CITY AND BOROUGH OF WRANGELL 
 
FROM: MS. CAROL RUSHMORE 

ECONOMIC DEVELOPMENT DIRECTOR 
   
SUBJECT: RESOLUTION TO AK DEC FOR 30% MATCH 

 
DATE: May 22, 2013 
 
BACKGROUND: 
 
The Borough applied for and received a Municipal Matching Grant in the amount of $565,485 for sewer 
and water installation on Cassiar Street.  The State Department of Environmental Conservation requires a 
resolution from the Borough committing the required 30% matching funds. Matching funds of $242,351 
will come from either a State Grant from DCCED or from both the Sewer fund and the Water fund 
depending on final project costs.  
 
RECOMMENDATION: 
Staff recommends approving the Resolution 
 
ATTACHMENTS:   

1.  Resolution 
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CITY AND BOUROUGH OF WRANGELL 
 

RESOLUTION NO. 05-13-1278 
 

A RESOLUTION OF THE ASSEMBLY OF THE CITY AND BOROUGH OF 
WRANGELL, ALASKA, FORMALLY ACCEPTING GRANT NO. MG91721 
FROM THE STATE OF ALASKA, DEPARTMENT OF ENVIRONMENTAL 
CONSERVATION (ADEC) IN THE AMOUNT OF $565,485 FOR THE 
PROJECT ENTITLED CASSIAR STREET WATER AND SEWER 
REHABILITATION. 

 
WHEREAS, the State of Alaska, Department of Environmental Conservation has 

appropriated a Municipal Matching Grant in the amount of $565,485   to the CITY AND 
BOROUGH OF WRANGELL to be applied towards the Cassiar Street Water and Sewer 
Rehabilitation; and  
 

WHEREAS the CITY AND BOROUGH OF WRANGELL must formally apply for the 
grant and thereby agrees to the terms and conditions of the grant, and to adhere to any 
governing state regulations, including providing a 30% match to this project;  
 

WHEREAS the CITY AND BOROUGH OF WRANGELL agrees to operate and 
maintain the completed project constructed with said grant;  
 

NOW, THEREFORE, BE IT RESOLVED by the ASSEMBLY of the CITY AND 
BOROUGH OF WRANGELL that the grantee formally accepts the State of Alaska, 
Department of Environmental Conservation’s Grant No. MG91721 in the amount of 
$565,485 and agrees to provide a 30% match.  
 
 
  ADOPTED:  MAY 28, 2013 
 
           
      David Jack, Mayor 
 
ATTEST:      
 Kim Flores, Borough Clerk 
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Agenda Item 13e 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

Approval of the Wrangell Public School Budget for the Fiscal 
Year 2014 

  
 
Attachments: 
 

  
1. Proposed Wrangell Public School FY 2014 Budget sheet. 

 
 
 
RECOMMENDED ACTION: 
 
Move to approve the Wrangell Public School Budget for the Fiscal Year 2014. 
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Agenda Item 13f 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

Approval of a Contract between the City and Borough of 
Wrangell and the Regional Disposal Company for Solid Waste 
Disposal and Recycling 

  
 
Attachments: 

 
1. Memorandum from Borough Manager Timothy Rooney, dated May 21, 2013 
2. Municipal Solid Waste Transport and Disposal Agreement 

 
 
RECOMMENDED ACTION: 
 
Move to authorize the Borough Manager to enter into a contract with the Regional 
Disposal Company for the Disposal of Solid Waste and Recycling. 
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MEMORANDUM 
 
TO:  HONORABLE MAYOR AND MEMBERS OF THE ASSEMBLY 
  CITY AND BOROUGH OF WRANGELL 
 
FROM: CARL JOHNSON 

DIRECTOR OF PUBLIC WORKS 
   
SUBJECT: REGIONAL DISPOSAL COMPANY WASTE DISPOSAL CONTRACT  
 
DATE: May 21, 2013 
 
BACKGROUND: 
The Southeast Alaska Solid Waste Authority (SEASWA) has been working for some time now 
to tackle solid waste issues as a region with the ultimate intent to stabilize or reduce solid waste 
costs to the member communities.  Through an extensive RFP process it was determined that 
currently the most cost effective option was to negotiate as a region with large regional disposal 
entities to ship and dispose of member communities’ waste in the same fashion that Wrangell 
and Petersburg have been doing for many years but to negotiate the contracts as a group.  Other 
options were submitted through the RFP process but were found during the review process to be 
less cost effective or unreliable.  In the end, the lowest price was from the same entity that is 
already disposing Wrangell’s solid waste.  The new proposed contract price is significantly lower 
for Wrangell that what is currently being paid. 
 
As solid waste collection and disposal will remain under the control of the member communities, 
the disposal contracts will also remain with the individual communities.  The disposal cost is the 
same price per ton for each community but the shipping and fuel surcharge portions are different 
for each community.  The attached “Municipal Solid Waste Transport and Disposal Agreement” 
is the proposed contract for Wrangell including costs for the shipping, transportation, fuel 
surcharge, and recycling components.  The contract has a five year term with automatic five year 
extensions unless the City opts out at the end of each five years. 
 
Including the fuel surcharge, the City will pay about $110/ton.  The City currently pays about 
$135/ton and ships over 1500 ton per year.  At the current tonnage, we should see a savings in 
the sanitation department of approximately $35,000 per year.  All of these numbers are 
approximate as the actual average cost per ton can be affected by occasional light loads not 
making the minimum container weights.  The City pays for the minimum tonnage even if the 
container is light.  The contract is adjusted annually per the published consumer price index(CPI) 
just as in the City’s current disposal agreement. 
 
Please note that the rates identified in the proposed contract were also included in the proposed 
FY 2013-14 budget. 
 
RECOMMENDATION: 
Staff recommends the Assembly authorize the Borough Manager to enter into contract with 
Regional Disposal Company for the disposal of solid waste and recycling.   
 
ATTACHMENTS: 
1.  Municipal Solid Waste Transport and Disposal Agreement 
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1  
#891013 v1 / 32255-028 
#893838 v1 / 32255-028 

MUNICIPAL SOLID WASTE TRANSPORT 
AND DISPOSAL AGREEMENT 

 
 THIS MUNICIPAL SOLID WASTE TRANSPORT AND DISPOSAL AGREEMENT 
(the "Agreement") is made as of the __ day of ___________________, 20__ by and between the 
City and Borough of Wrangell, an Alaska borough (the “Borough”) and Regional Disposal 
Company ("RDC"), a state of Washington general partnership. 
 

1. Purpose. Borough and RDC enter into this Agreement to establish terms and 
conditions under which Borough engages RDC to transport and dispose of municipal solid 
waste generated and to recycle recyclable materials within the Borough or received at Borough 
solid waste handling facilities. 

 
2. Borough's Obligations. The Borough's obligations under this Agreement 

include the following: 
 

a. The Borough shall pay service fees to RDC in accordance with Section 5 below, and 
shall exercise reasonable best efforts to ensure that all Acceptable Waste (as defined 
below) generated or disposed of within the Borough or received at any Borough solid 
waste handling facility (other than recyclable solid waste retained by the Borough for 
recycling purposes) is directed to RDC under this Agreement. 
 

b. The Borough shall load municipal solid waste into the containers provided by 
RDC for that purpose. The Borough shall care for the containers provided by RDC and 
be responsible for any damage that occurs to them during the Borough's use or possession 
of the containers, excluding damage normally resulting from ordinary use or 
damage caused by forces or actions outside of the control of the Borough. 
 

c. The Borough shall deliver to RDC loads containing in each instance only either (1) 
Acceptable Waste, or (2) Recyclable Materials.  "Acceptable Waste" means municipal 
solid waste, including garbage, rubbish, refuse, paper and cardboard, plant and grass 
clippings, commercial, industrial, demolition and construction wastes, woodwastes, 
septage screenings, and discarded small household appliances (i.e., of a size capable of 
being lifted by a person of average strength).  The term “Acceptable Waste”, however, 
does not include “Excluded Waste”, which for purposes of this Agreement means (1) 
any hazardous materials, wastes or substances; toxic substances, wastes or pollutants; 
contaminants; pollutants; infectious wastes; highly flammable substances; explosives; 
medical wastes; radioactive wastes; sewage sludge; liquid wastes; special wastes; and 
dangerous wastes, each as defined by applicable federal, state, or local laws or 
regulations or permit conditions, including but not limited to 40 C.F.R. Part 261 and 
Washington Administrative Code Ch. 173-303, and (2) any other waste that may not 
be disposed of at RDC's Roosevelt Regional Landfill under federal, state or local law, 
regulation, rule, code, permit or permit condition.  “Recyclable Materials” means those 
solid wastes that are separated for and susceptible to recycling or reuse and for which 
there exists a market for such purposes (such as papers, metals and glass), and that are 
identified as recyclable material pursuant to a local comprehensive solid waste 

kim
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management plan.  The term includes materials that are included in the definition of 
recyclable materials set forth in RCW 70.95.030 or regulations promulgated 
thereunder, as such definition and regulations may be changed from time to time.  The 
term “Recyclable Materials”, however, does not include Excluded Waste.  Loads that 
are tendered as loads of Recyclable Materials, but that contain more than an 
insignificant amount of Acceptable Waste that does not qualify as Recyclable 
Materials, shall at RDC’s option be treated as loads of Acceptable Waste. 
 

d. The Borough shall minimize the possibility that Excluded Waste is loaded into 
containers of either Acceptable Waste or Recyclable Materials delivered to RDC, 
and shall encourage source separation of Recyclable Materials, by adherence to 
the provisions of its operating plan that are designed to achieve those purposes . 

 
3. RDC's Obligations.  RDC shall: 

 
a. make available at the Borough's designated loading site sufficient numbers of 

intermodal shipping containers for transport by RDC of loads of Acceptable Waste 
and loads of Recyclable Materials. pursuant to this Agreement; 
 

b. arrange for the transport of container loads of Acceptable Waste to its facility 
in Roosevelt, Washington, where it will dispose of such Acceptable Waste; 

 
c. arrange for the transport of container loads of Recyclable Material to one or 

more RDC facilities within the state of Washington, where RDC will process 
and sell the Recyclable Material. 
 

d. provide all of the facilities, equipment, and personnel necessary for such work, and 
perform the work in compliance with generally accepted industry practices and 
all applicable local, state, and federal regulations; and 
 

e. take possession and control of loads of Acceptable Waste delivered by the Borough to 
RDC or its subcontractor for transportation and disposal, and of loads of Recyclable 
Material delivered by the Borough to RDC or RDC’s subcontractor for transportation, 
processing and sale.  Title to Acceptable Waste delivered to RDC shall become the 
property of RDC upon RDC's acceptance of tender of loaded containers for shipment 
at the Borough’s transfer facility or at such other location as the Borough reasonably 
may designate as the point of delivery.  to and liability for any Excluded Waste 
(including but not limited to any household hazardous waste and small quantity 
generator hazardous waste that is included in containers delivered to RDC despite 
the Borough’s attempts to prevent its inclusion) shall not pass to RDC unless and 
until RDC has so commingled such Excluded Waste with other materials that the 
Borough no longer with reasonable certainty can be proven to be the source of such 
Excluded Waste; and if it is discovered in any instance that Excluded Waste has 
been delivered, RDC shall be free to dispose of such Excluded Waste in such lawful 
manner as RDC may elect at the expense of the Borough.  This provision in no 



3  
#891013 v1 / 32255-028 
#893838 v1 / 32255-028 

manner relieves the Borough of its obligation to tender only loads of Acceptable Waste 
as specified in Section 2(c) of this Agreement. 
 

4. RDC's Covenants and Warranties.  RDC warrants and represents that it has 
the business, professional, and technical expertise to transport and dispose of the Borough's 
municipal solid waste and shall at all times do so in a prudent and workmanlike manner. 
Furthermore, RDC warrants and represents that it has all the governmental authorizations, 
licenses and permits necessary to perform this agreement and that it has the equipment, 
disposal facility and employee resources required to perform this Agreement, and such 
equipment and disposal facility shall, at all times relevant to the performance of services 
hereunder, be maintained in a good and safe condition and fit for use as required.  RDC covenants 
and warrants that it has performed all the necessary partnership actions to approve, execute, and 
perform this contract as detailed herein. 

 
5. Billing and Payment. 
 
a. Billing.  RDC shall provide to the Borough, by the fifteenth (15th) day of 
each month, a statement in a format that is mutually agreeable to RDC and Borough 
detailing the number of containers handled and the weight of each container of the 
Borough's waste accepted by RDC in the preceding month. The method of determining 
tonnage of Acceptable Material shipped shall be by certified scale at the Roosevelt 
Regional Landfill in Roosevelt, Washington.  The method of determining tonnage of 
Recyclable Material shipped shall be by certified scale at the Rabanco Recycling 
Center in Seattle.  Tonnage shall be determined to the nearest 1/100th ton. 

 
b. Service Fee. 
 
i. The service fees payable to RDC for its services pursuant to this Agreement  

initially shall be: 
 
For loads of Acceptable Waste the service fee payable to RDC shall be: 
 

 Transportation Component: $43.45 per ton of Acceptable Waste delivered by 
the Borough to RDC, but not less than $1,129.70 for each forty-foot container 
and not less than $1,216.60 for each forty-eight foot container; plus 
 

 Transportation Fuel Surcharge:  A per-load fuel surcharge equal in amount to 
the per-load fuel surcharge payable by RDC to its transportation subcontractor; 
plus 

 
 Disposal Component: $57.50 per ton of Acceptable Waste delivered by the 

Borough to RDC, but not less than $1,495.00 for each container. 
 
For loads of Recyclable Materials the service fee payable to RDC shall be the total of 
the following two components: 
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 Transportation Component: $43.45 per ton of Recyclable Materials delivered 
by the Borough to RDC, but not less than $1,129.70 for each forty-foot 
container and not less than $1,216.60 for each forty-eight foot container; plus 

 
 Transportation Fuel Surcharge:  A per-load fuel surcharge equal in amount to 

the per-load fuel surcharge payable by RDC to its transportation subcontractor; 
plus 

 
 Recycling Component: $51.50 per ton for all Recyclable Materials delivered 

by the Borough to RDC. 
 

 Recycling Processing Component:  $30.00 per ton of Recyclable Materials 
delivered in the case of any Recyclable Material that is commingled and 
requires separation by RDC. 

 
The amount payable as per-load Transportation Fuel Surcharges shall be subject to 
adjustment on a quarterly basis.  Transportation Fuel Surcharges shall be based on the 
average daily price of fuel for the immediately preceding quarter, and the 
Transportation Fuel Surcharge (which is calculated as a percentage of the 
transportation fee payable by RDC to its transportation subcontractor for transport of 
loads of the Borough’s Acceptable Waste or Recyclable Materials) will be determined 
by a fuel surcharge table that is made a part of RDC’s subcontract with its 
transportation subcontractor.  RDC shall make available to the Borough such 
documentation as the Borough reasonably may require for the purpose of verifying the 
Transportation Fuel Surcharges billed by RDC to the Borough for loads of Acceptable 
Waste and Recyclable Materials transported pursuant to this Agreement do not exceed 
sums payable by RDC as fuel surcharges to its transportation subcontractor. 
 

ii. RDC will accept loaded containers of Acceptable Waste or of Recyclable Materials 
having a net weight of up to thirty-three (33) tons. If the Borough tenders and RDC 
accepts loaded containers exceeding thirty-three (33) tons net weight, the service fee 
for the tonnage in a loaded container in excess of thirty-three (33) tons shall be one 
hundred twenty-five percent (125%) of the otherwise applicable service fee 
(exclusive of Transportation Fuel Surcharges). The increased fee for tonnage in a 
loaded container in excess of thirty-three (33) tons is to compensate RDC for the wear 
resulting from excess weight. 
 

iii. The Borough shall remit payment by the thirtieth (30th) day following the date of 
RDC's billing statement.  RDC may charge and Borough shall pay a service charge of 
one and one-half percent per month or the maximum rate permitted by law, 
whichever is less, on any amounts paid after such thirty (30) day period, which 
amount will be prorated for any partial month in which payment remains 
overdue.  Borough shall also pay all reasonable costs of collection, including 
attorney's fees, incurred by RDC in the collection of amounts owing but not paid 
by Borough within such thirty (30) day period. Except as otherwise specifically 
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stated herein, all prices and charges set forth herein are inclusive of all federal, state, 
and local taxes levied on the transportation and disposal of municipal solid waste. 

 
iv. RDC shall pay the Borough one hundred percent (100%) of sums collected by RDC 

from the sale of Recyclable Materials received by RDC from the Borough pursuant to 
this Agreement, net of any excise taxes (including but not limited to sales taxes, use 
taxes or business and occupation taxes) that RDC is required to pay or remit to any 
federal, state or local jurisdiction on account of its sale of such Recyclable Materials.  
Such payment will be based on RDC’s actual prices for sales of Recyclable Materials 
and will be credited against RDC’s fees for recycling services provided pursuant to this 
Agreement.  RDC’s actual price for sales of Recyclable Materials will be based on the 
average price for RDC’s sale of all such Recyclable Material (by commodity category) 
during the month in which the Recyclable Material is received. 
 

c. Price Adjustment for Inflation. Each of the service fees specified in Section 5(b) 
above and components thereof (including the per-load minimums specified in Section 
5(b), but not including Transportation Fuel Surcharges), shall be adjusted annually on 
July 1 of each year, commencing July 1, 2013, based on the percentage change in the 
Consumer Price Index for all urban consumers (CPI-U) for the Seattle-Tacoma-
Bremerton area, all items (1982-84 = 100), in accordance with the following 
formula: 

 
AA = BSF * (1 + [({CPIy/CP1o} - 1) * 0.95]) 
 

where: 
 

AA = the adjusted amount of the applicable Disposal Component, Recycling 
Component, Recycling Processing Component, Transportation Component, or per-
load minimum; 
BSF = the applicable initial amount of such Disposal Component, Recycling 
Component, Recycling Processing Component, Transportation Component, or per-
load minimum specified in Section 5(b)(i) above; 
CPIy = the CPI for the month of April most recently preceding the date on which the 
adjustment is to be effective (e.g., CPIy would be the CPI for April 2013 in the case 
of the adjustment to take effect on July 1, 2013, and would be the CPI for April 2014 
in the case of the adjustment to take effect on July 1, 2014); and 
CPIo = the CPI for April 2012 (which the parties acknowledge to be 237.931). 
 

If the United States Department of Labor ceases to publish a CPI index for the 
Seattle-Tacoma-Bremerton area, then its most comparable index encompassing the 
Puget Sound Region or the State shall be used, and if such indices are unavailable, a 
similar index reasonably determined by both RDC and Borough shall be used. 
 
Attached to this Agreement are illustrative examples of the way in which the formula 
expressed above is to be applied. 
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d. Price Adjustment for Change in Law. RDC may, after obtaining Borough's 
approval, which approval may not be unreasonably withheld, increase a service fee 
by one hundred percent (100%) of RDC's reasonable actual increased costs of 
performing the services for which it charges the service fee due to a change in 
law. For purposes of this section, a "change in law" includes new laws, regulations, 
ordinances of general application and modifications of them; new decisions of tribunals, 
either judicial or administrative, and any modifications of them; or the imposition of 
any material conditions on the renewal of any permit, license or approval which makes 
the transportation, storage, land application or other management of municipal solid 
waste more burdensome financially than under the requirements in effect at the 
Effective Date (as defined below). Such increase in either or both of RDC’s 
service fees may occur only for reasonable costs that are actually incurred, and shall 
not be allowed for any cost increases that are in any way attributable to activities 
outside of the ordinary performance of this Agreement by or within the control of 
RDC or its subcontractors, employees, or agents. 

 
6. Term and Extension.  The term of this Agreement shall be five (5) years, 

commencing on ________________________, 20___ (the “Effective Date”).  Effective as of the 
day that follows any date on which this Agreement otherwise would expire, this Agreement 
automatically shall extend for a new five-year period under the same provisions and for the 
same service fees in accordance with Section 5 of this Agreement (as previously adjusted 
pursuant to Section 5(c) and/or Section 5(d)), unless either party provides written notice of its 
election to terminate this Agreement as of the end of the then-current period at least twelve (12) 
months prior to the end of such period.  The immediately preceding sentence shall apply both in 
the case of the initially contemplated five-year term, and at the end of any one or more five-year 
extension terms. 

 
7. Insurance. At all times during the term of this Agreement, RDC shall maintain an 

insurance policy, regardless of what insurance Borough may maintain; and, provide limits of 
liability of not less than $2,000,000 combined single limit bodily injury and property damage; 
and, provide for not less than thirty (30) days advance written notice to Borough regarding any 
material changes to the policy.  The Borough will be included as an additional insured on 
RDC’s policy.  It is further agreed that an ACORD form of Certificate of Insurance showing all 
of the required coverages and endorsements shall be provided to Borough, upon the Borough's 
written request. 

 
8. Permits; Records. Each party shall maintain all necessary permits and approvals 

for its facilities and under this Agreement; all in accordance with law. These records shall be 
available for each parties' copying and review upon seven (7) days written notice. 

 
9. Termination; Default.   
 
a. RDC may terminate this Agreement upon giving Borough written notice if: 
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i. Borough fails to make any payment required hereunder within thirty (30) days 
after receiving notice of nonpayment from RDC, unless the Borough has a 
legitimate reason for the delay; 

 
ii. Borough breaches any material representation or warranty set forth herein; 

iii. Borough defaults in the performance of any other material obligation under this 
Agreement and fails to cure such default within thirty (30) days after receiving 
written notice thereof from RDC; or 

iv. The Borough unreasonably withholds its consent to a fee adjustment request by 
RDC pursuant to Section 5(d) above (attributable to changes in law). 

b. The Borough may terminate this Agreement upon giving RDC written notice if: 

i. RDC breaches any material representation or warranty set forth herein; 

ii. RDC defaults in the performance of any other material obligation under this 
Agreement and fails to cure such default within thirty (30) days after receiving 
written notice thereof from Borough; or 

iii. RDC fails to comply with any federal, state or local laws, rules, orders or ordinances, 
or regulations that pertain to the transportation or disposal of the municipal solid 
waste and fails to cure such non-compliance within thirty (30) days after 
receiving written notice from the appropriate agency or court; or 

c. The Borough may terminate this Agreement upon thirty (30) days written notice to 
the other if price adjustments pursuant to Section 5(d) above (attributable to changes 
in law) cause the aggregate service fees payable by the Borough to RDC under this 
Agreement to increase by more than ten percent (10%) in any one year, or by more 
than twenty-five percent (25%) over the life of this Agreement (when compared 
against the aggregate service fees that would be payable in the absence of any price 
adjustments pursuant to Section 5(d) above). 

d. The Borough may terminate this Agreement upon thirty (30) days written notice to 
RDC if the amount of all Transportation Surcharges reflected on any invoice by 
RDC to the Borough exceeds forty percent (40%) of the amount of all 
Transportation Components reflected on the same invoice, and if the Borough’s 30-
day notice of termination is given within ninety (90) days following the Borough’s 
receipt of the invoice. 

e. Either party may terminate this Agreement as provided for by Section 15 (dealing 
with force majeure events). 
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A termination by either party of this Agreement shall not affect the parties’ respective rights and 
obligations to each other with respect to Acceptable Waste and Recyclable Materials delivered 
to RDC prior to the effective date of termination. 

 
10. Indemnification. 
 
a. RDC agrees to defend, indemnify and hold Borough harmless from and against any 

and all claims, demands, causes of action, damages, liabilities, losses, 
expenses, penalties and costs of defense relative thereto, including legal fees, 
("Losses") caused by or resulting from either RDC's breach of this Agreement or 
by its negligence in performing it. 

 
b. Borough agrees to defend, indemnify and hold RDC harmless from and against any 

and all Losses caused by or resulting from either the Borough's breach of this 
Agreement or the Borough's negligence in performing it. 

 
Notwithstanding any other provision herein, obligations created by this section shall survive the 
Agreement. 
 

11. Compliance with Laws. Borough and RDC shall each fully comply with all 
applicable laws, ordinances, decisions, orders, rules or regulations of any government or 
governmental agency pertaining to its handling, transportation, or disposal of the Borough's 
waste. 

 
12. Disputes; Governing Law; Venue. 

 
a. Disputes. In an attempt to resolve any outstanding dispute between the parties, 

representatives from RDC and the Borough shall meet and a good faith efforts 
attempt shall made to resolve the dispute. 
 

b. Jurisdiction; Venue. The parties agree that proper venue for any litigation arising out of 
or relating to this Agreement may be either the the Federal District Court for the 
Western District of Washington (or the King County Superior Court, if the matter is 
one as to which a federal court would not have subject matter jurisdiction), or the 
Federal District Court for the District of Alaska (or the _____________________, if 
the matter is one as to which a federal court would not have subject matter 
jurisdiction), and each of the parties submits to the jurisdiction of each of such courts 
in any such action. 

 
c. Governing Law.  Regardless of venue, this Agreement shall be construed and 

interpreted in accordance with the internal laws of the State of Alaska.   
 

13. Unenforceability. If any part of the Agreement is declared to be invalid or 
unenforceable, the rest of the Agreement shall remain binding. 
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14. Independent Contractor. Each party hereto is and shall perform this Agreement 
as an independent contractor, and as such, shall have and maintain complete control over all of 
its employees, agents, and operations. Neither party nor anyone employed by it shall be, 
represent, act, purport to act or be deemed to be the agent, representative, employee or servant of 
the other party. 

 
15. Force Majeure. Should either party be prevented wholly, or in part, from 

performing its respective obligations under this Agreement by a cause reasonably outside of and 
beyond the control of the party affected thereby, including but not limited to war, government 
regulation, restriction or action, strike, lockout, accidents, storms, earthquake, fire, acts of god 
or public enemy or any similar cause beyond the control of the parties, then such party shall be 
excused hereunder during the time and to the extent that the performance of such obligation are 
so prevented, and such party shall have no liability whatsoever for any damages, consequential or 
otherwise, resulting therefrom. After either party's performance has been  suspended 
for a period of at least three months due to a force majeure event, the other party may terminate 
the agreement at any time before performance resumes by providing written notice to the other 
party. 
 

16. Non-Waiver. Either party's failure to enforce its rights under any provision of this 
Agreement shall not be construed to be a waiver of that provision.  No waiver of any breach of 
this Agreement shall be held to be a waiver of any other breach. 
 

17. Notices. All notices required under this Agreement shall be personally delivered or 
mailed by certified or registered mail, postage prepaid as follows: 

 
If to Borough, addressed to: 
 
__________________________ 
__________________________ 
__________________________ 
__________________________ 
 
If to RDC, addressed to:  
 
Joe Casalini, Vice President 
Regional Disposal Company 
200 — 112th Avenue NE, Suite 300 
Bellevue, WA 98004 

with a copy to:  
 
Contracts Compliance Officer 
Regional Disposal Company 
200 — 112th Avenue NE, Suite 300  
Bellevue, WA 98004 
 

or to such other address as any party shall specify by written notice so given. Notices shall be 
deemed to have been given and received as of the date so delivered or three (3) business days 
after being deposited in the U.S. mail. 
 

18. Entire Agreement: Amendment. This Agreement constitutes the entire agreement 
between the parties concerning the subject matter hereof and supersedes any and all other 
communications, representations, proposals, understandings or agreements, either written or 
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oral, between the parties with respect to such subject matter. This Agreement may not be 
modified or amended, in whole or in part, except by a writing signed by both parties. 

 
19. Counterparts.  This Agreement may be executed in separate counterparts, each of 

which is part of a single contract.  A party’s transmission to the other by fax, email or other 
electronic means of the transmitting party’s signature on this Agreement shall be effective as an 
acceptance of this Agreement by the transmitting party, with the same force and effect as the 
delivery of an executed original. 

 
The Rest Of This Page Is Intentionally Left Blank – Signature Page Follows 
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 WHEREFORE, the parties have executed this Agreement as of the date first written 
above. 
 
REGIONAL DISPOSAL COMPANY 
By WJR Environmental, Inc.,  
Managing Partner 
 
By: __________________________________ 
Name: ________________________________ 
Title: _________________________________ 

The City and Borough of Wrangell, ALASKA 
 
 
 
By: _________________________________ 
Name: _______________________________ 
Title: ________________________________ 
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EXAMPLES OF CPI CALCULATION 
(For Illustrative Purposes Only, To Demonstrate The Application Of The Adjustment Formula –  

Not Intended As An Assurance Or Prediction Of Future Changes In CPI) 
 
 
If: 
 

(1) BSF (the initial dollar amount of a given component subject to adjustment) were to be 
$100.00 

(2) The CPI for the month of April 2013 were to be 243.641 
 

Then, applying the formula, which is: 
 

AA = BSF * (1 + [({CPIy/CP1o} - 1) * 0.95]) 
 

where: 
 

AA = the adjusted amount of the applicable Disposal Component, Recycling 
Component, Recycling Processing Component, Transportation Component, or per-
load minimum; 
BSF = the applicable initial amount of such Disposal Component, Recycling 
Component, Recycling Processing Component, Transportation Component, or per-
load minimum specified in Section 5(b)(i) above; 
CPIy = the CPI for the month of April most recently preceding the date on which the 
adjustment is to be effective (e.g., CPIy would be the CPI for April 2013 in the case 
of the adjustment to take effect on July 1, 2013); and 
CPIo = the CPI for April 2012 (which the parties acknowledge to be 237.931). 
 

the adjusted amount of that particular component beginning July 1, 2013 would be: 
 

$100.00 * (1 + [({243.641 ÷ 237.931} – 1) *0.95]) =  
 
$100.00 * (1 + [(1.023998554 - 1) * 0.95]) = 
 
$100.00 * (1 + [0.023998554 * 0.95] = 
 
$100.00 * (1 + 0.022798626) = 
 
$100.00 * 1.022798626 =  
 
$102.2798626 (rounds to $102.28) 
 
 

* * * 
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Now, suppose that the CPI for April 2014 were to be 250.501.  In that case, the adjusted 
amount of that same component effective as of July 1, 2015 (the second annual CPI 
adjustment) would be: 
 

$100.00 * (1 + [({250.501/237.931} – 1) *0.95]) =  
 
$100.00 * (1 + [(1.052830442 -1) * 0.95]) = 
 
$100.00 * (1 + [0.052830442 * 0.95] = 
 
$100.00 * (1 + 0.05018892) = 
 
$100.00 * 1.05018892 =  
 
$105.018892 (rounds to $105.02) 

 
 



 
 

Agenda Item 13g 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

Approval to cancel the June 11, 2013 Borough Assembly Meeting 
  

 
Attachments: 
 None.  

 
 
 
RECOMMENDED ACTION: 
 
Move to approve the cancellation of the June 11, 2013 Borough Assembly meeting, 
and conduct only one meeting on June 25, 2013. 
 
 
 
 
 
 
 
 
 

 



 
 

Agenda Item 13h 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

Discussion regarding travel protocol 
  

  
 
Attachments: 
 None.  
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
Assembly Discussion. 
 
 
 
 
 
 
 
 
 

 



 
 

Agenda Item 13i 
 
 

CITY & BOROUGH OF WRANGELL 
 
 

BOROUGH ASSEMBLY 
AGENDA ITEM 

May 28, 2013 
  
 
INFORMATION: 
 

Request from the Special Energy Committee for the approval of a 
letter to be forwarded to the Petersburg Borough Assembly and 
the City of Ketchikan Council 

  
  
 
Attachments: 

1. Proposed letter from the Special Energy Committee. 
 
 
 
 
 
 
 
 
 
 
RECOMMENDED ACTION: 
 
Move to approve, forwarding a letter of support of a probationary review of our 
SEAPA partnership, at the request of the Special Energy Committee, to the 
Petersburg Borough Assembly and the City of Ketchikan Council. 
 
 
 
 
 



 
 

CITY AND BOROUGH OF WRANGELL 
INCORPORATED MAY 30, 2008 

 
__________________________________________________________ 

      P.O. Box 531  ph. 907-874-2381 
Wrangell, AK 99929    fax 907-874-3952 

 
 
 
May 29, 2013 
 
 
City of Ketchikan 
334 Front Street 
Ketchikan, AK 99901 
Attn: Honorable Mayor & Members of the City Council 
 
Petersburg Borough 
P.O. Box 329  
Petersburg, AK 99833 
Attn: Honorable Mayor  & Members of the Assembly 
 
The Wrangell Special Energy Committee has chosen to make the following recommended 
letter of invitation to our three partner communities in support of a probationary review of 
our SEAPA partnership. 
 
Whereas the cities of Ketchikan, Petersburg, and Wrangell have agreed to create the 
Southeast Alaska Power Agency (SEAPA) with the stipulation of conducting a review no 
later than December 31, 2014, we feel there exists within the communities enough interest 
to commission a review of the SEAPA infrastructure and operations with the intent on 
identifying if there are any favorable changes/enhancements to this Joint Action Agency 
that could better serve our communities in the years to come. 
 
This is not a request for a review to disband SEAPA, but rather an approach to the agreed 
upon review as a "probationary review". 
 
We would like to invite the partner communities (Ketchikan and Petersburg) to consider 
jointly participating in conducting a probationary review of SEAPA with the following 
actions: 
 

1. The communities request that SEAPA commission and pay for this independent 
review. 
 
2. Each community solicit questions and comments from within their communities at-
large to present to a mutually agreed upon qualified independent contractor (with both 
electrical and economic knowledge) that can answer the questions in regards to best 
practices and structure of (SEAPA). 
 
3. SEAPA board or staff not involve itself in the creation of the independent report 
(SEAPA board and staff will, of course have access to the report at the time the 
communities are presented with the report). 

kim
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4. The communities review the report and consider any recommendations, if any, that 
they feel appropriate to present to the SEAPA board for consideration. 
 

 
Sincerely, 
 
 
 
David L. Jack, Mayor 
City & Borough of Wrangell 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 

 



 
 

Agenda Item 14 
 
 

 
CITY & BOROUGH OF WRANGELL  

  
BOROUGH ASSEMBLY 

AGENDA ITEM 
May 28, 2013 

 
  
 
ATTORNEY’S FILE: 
 

 
 Summary provided to the Borough Assembly 

   
 
 
 
 
 
 
 
 
 
 



 

Agenda Item 15 
  

 
CITY & BOROUGH OF WRANGELL 

 
BOROUGH ASSEMBLY 

AGENDA ITEM 
May 28, 2013 

 
 
EXECUTIVE SESSION: 
 

None 
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