
Library Custodial Duties 

Checklist 

1. Empty garbage 

 Office 

 Behind checkout counter 

 In patron area 

 Bathrooms, including sanitary disposal  

 

2. Wipe down all desktops and counters. 

 Wipe down top of book drop in entryway 

3. Vacuum entire premises 

 

4. Clean bathrooms 

 Clean sink and toilets 

 Clean mirrors and stainless steel fixtures 

 Refill soap dispenser, toilet paper, toilet seat covers, and feminine disposal bag. 

 Wipe down baby changing table 

 Spray garbage liners with Lysol 

 Mop floors 

5. Miscellaneous cleaning 

 Dust wooden furniture and computers 

 Wipe down drinking fountain 

 Clean windows in entryway 

 

  

 

 


