
PERSONNEL TRANSACTION FORM 
Permanent/Regular, Salaried, Exempt 

CITY & BOROUGH OF WRANGELL 

-----------------------------------------Finance & Human Resources Dept. Use Only---------------------------------------------------

Entered Electronically on: ________________ Initials:____ 

Performance Evaluation included with this PTF? Yes No 

Effective Date 

Pay adjustment: 

From (previous) To (new) 
Grade        Step Step 

From (previous) 
Per month 

To (new) 
Grade 

$ $ 

Notes: 

Signatures: 
Employee: Date: 

Department Director: Date: 

Borough Manager: Date: 

Name Transaction Type 

Position Department 


