City & Borough of Wrangell



     Position Description

	Position:  Fire Chief
	Type: Permanent, Part-Time

	Department/Site:  Fire Department
	FLSA:  Exempt

	Reports to/Evaluated by:  Borough Manager
	Salary Grade:  24


Summary

	Plans, organizes and manages the activities and personnel engaged in fire suppression, rescue, and emergency medical services.  Researches and proposes budgets and capital purchases and manages the financial affairs of the department.  Directs and participates in fire suppression, prevention, and natural disaster preparedness for the purpose of minimizing losses of property and lives.  Coordinates fire department activity with other agencies.


Distinguishing Career Features

	The Fire Chief is responsible for planning, managing, and integrating programs directed at protecting lives and property from losses due to fire and natural disaster.  The department’s focus includes, and is not limited to fire suppression and prevention, emergency medical services, hazardous materials, marine/harbor facilities, and disaster planning.  Advancement to this position is by appointment and requires a demonstrated ability to administer the policies set forth by the Assembly. 


Essential Duties and Responsibilities

	· Plans, organizes, and implements effective fire suppression, fire protection, and emergency medical services for the City and Borough.  Plans, organizes, and implements policies and services provided by the department.  

· Supervises employees. Establishes standards of service and performance for the department.  Develops and maintains systems and records that provide for proper evaluation, control and documentation of Department services. Conducts performance evaluations, and initiates and implements disciplinary actions as warranted.

· Responds to fires and other emergencies and takes command of incident operations. Ensures readiness of department personnel and equipment. Analyzes and recommends improvements to existing operating systems of the department. 

· Administers and enforces Fire and Life Safety building codes including plans review, building inspection, fire investigation, fire cause determination, hazardous materials locations, and public education efforts. 

· Works closely with the other fire protection, rescue, marine, and emergency preparedness agencies, such as but not limited to, USFS and the State of Alaska, to provide and coordinate regional services related to emergency services and fire suppression.

· Ensures adequate training and skill maintenance of staff utilizing modern technology and fire suppression/education techniques to ensure efficient, responsive fire suppression, and emergency medical services.

· Oversees and provides for community-based training in first aid, CPR, disaster preparedness, and volunteer fire services.

· Directs and develops short and long range plans, goals and objectives for the Department.

· Researches, prepares, and administers the department’s operating and equipment budgets.

· Performs other duties as assigned that support the overall objective of the position.


Qualifications

· Knowledge and Skills

	The position requires professional specialization principles, practices, standards, and philosophy of fire science for structures, land, and marine, and emergency medical service administration.  Requires in-depth knowledge of long range planning for fire services, modern technology related to the delivery of fire protection and suppression, and emergency medical response services.  Requires knowledge of current and proposed legislation and laws of the local, state, and federal governments that affect fire protection services.  Requires in-depth knowledge of the equipment – vehicles, machines, apparatus, and tools used for fire and emergency medical services.  Requires sufficient computer skills to locate, research, and retrieve information from internal and external sources.  Requires well-developed math skills to prepare financial and statistical reports.  Requires advanced written English language skills to prepare professional correspondence, training and promotional materials, and for required reports.  Requires well-developed human relations skills to prepare and deliver formal presentations, conduct training and public information, negotiate contracts, and convey a positive image of the department and City to the general public. 


· Abilities

	Requires the ability to carry out and accomplish the objectives and duties of the position.  Ability to plan and direct large-scale fire suppression, prevention, rescue and emergency medical services programs and personnel.  Ability to analyze and make recommendations on complex management/service delivery issues. Thorough ability to analyze situations quickly and objectively, to recognize actual and potential danger, and determine the proper courses of action.  Ability to establish and maintain effective working relationships with employees and the public.  Ability to anticipate and resolve issues.  Requires the ability to learn, understand, interpret, explain and apply relevant city, state and federal laws, and the needs of the community.  Ability to establish and maintain cooperative relationships with elected officials, all levels of City employees, representatives of other governmental agencies, community and business organizations, the media, employees and the public.  Requires the ability to prepare clear, concise and comprehensive reports, studies and other written materials.  Requires the ability to perform Firefighter and Fire Medic duties as needed.


· Physical Abilities

	The incumbent performs work of an active nature.  Requires the ability to perform arduous physical labor on an intermittent basis, stand for extended periods of time, walk up to 400 yards, carrying and manipulating (lift, move) medium to heavy weights of up to 75 pounds on a regular basis without assistance. Requires the ability to push, pull, and guide materials over 75 pounds.   Requires the ability to climb (e.g. ladders), stoop, kneel, and crouch on a regular basis and on unstable surfaces.  Requires sufficient hand-eye coordination, hand and finger dexterity including ability to grasp, and visual acuity to operate specialized equipment and read technical and safety information.   Requires auditory ability to hear voices, machinery sounds, and alarms.  Requires near and far visual acuity to read printed materials, moving objects, and observe work-in-progress.  Requires speaking ability to carry on ordinary conversations and extend voice in noisy environs.  Requires the ability to work in extreme temperatures, dangerous conditions, in and among toxic fumes, and on unstable surfaces.


· Education and Experience

	This position typically requires a bachelor’s degree from an accredited university in fire science, public administration, or equivalent and over 8 years of progressively responsible fire management experience; or an equivalent combination of training and experience. 


· Licenses and Certificates

	Requires a driver’s license.  First Aid and CPR card.


· Working Conditions

	Work is performed indoors and outdoors in dangerous situations requiring extreme care and attention to safe work habits and donning of safety gear.


This job/class description, describes the general nature of the work performed, representative duties as well as the typical qualifications needed for acceptable performance.   It is not intended to be a complete list of all responsibilities, duties, work steps, and skills required of the job.
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