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City and Borough of Wrangell, Alaska 
 

NOTICE INVITING BIDS 
 

Wrangell Community Center Roof Replacement 
 
Notice is hereby given that the City and Borough of Wrangell, Alaska will receive sealed bids for the 
construction of the Wrangell Community Center Roof Replacement. 
 
The Work consists of all activities necessary to construct the Wrangell Community Center Roof 
Replacement, as shown in the contract documents.  The Work consists of removal of the existing metal 
roofing and associated work and a roof replacement with metal roofing and insulation.  The Work is 
comprised of a Base Bid. The Engineer’s Estimate for the Base Bid is approximately $330,000.  
 
Sealed bids will be received by the City and Borough of Wrangell, Post Office Box 531, Wrangell, 
Alaska 99929, or located at the Borough Clerk’s Office, 205 Brueger Street, Wrangell, Alaska 99929, 
until 2:00 PM prevailing time on June 4, 2012.    
 
The Contract Documents, including one set of reduced scale drawings, may be obtained at the office of 
the Borough Clerks Office, 205 Brueger Street, Wrangell, Alaska 99929, Telephone 907-874-2381, 
Email: ctyclerk@aptalaska.net.  A non-refundable fee of $25.00 made payable to the City and Borough of 
Wrangell is required for each set of contract documents.  Additional charges will be required for special 
handling or delivery of the documents by means other than first class mail. The Contract Documents may 
also be downloaded, free of charge, from the City and Borough of Wrangell’s website 
(www.wrangell.com) under the “Bids and RFPs” section.  Downloading Contract Documents from the 
City and Borough of Wrangell’s website requires registration with the Borough Clerk in order to be 
placed on the Plan Holders List and to ensure receipt of subsequent Addenda.  Failure to register may 
adversely affect your proposal.   
 
A Pre-Bid Conference will be held on Thursday, May 24, 2012 at 11:00 AM.   Interested parties may also 
participate via teleconference by using the following: 
Dial 1-888-550-5602 
Access Code: 6409 9662 
 
Individuals may make arrangements to visit the site by contacting Amber Al-Haddad, Project Manager, 
Department of Public Works, (907) 874-3494.   
 
The Bids will be publicly opened and read at 2:00 PM on June 4, 2012 in the City and Borough of 
Wrangell’s Council Chambers in Wrangell, Alaska. 
 
The OWNER reserves the right to reject any or all Bids, to waive any informality in a Bid, or to make 
award to the lowest responsive and responsible Bidder, as it best serves the interests of the OWNER.  The 
City and Borough of Wrangell intends to reject the bids or issue an intent to award, within 7 days 
following the bid opening. 
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WRANGELL COMMUNITY CENTER 

ROOFING REPLACEMENT 
 

REQUIRED DOCUMENTS 
 

Required for Bid 
 Bids will not be considered if the following documents are not completely filled out and 
submitted at the time of bidding: 
 

1. Bid Proposal 
2. Bid Security 
3. Non Collusion Affidavit 
 

Required After Notice of Apparent Low Bidder 
 The apparent low bidder is required to complete and submit the following document 
within 5 working days after receipt of written notification: 
 

1. Subcontractor List  
 

 

Required for Award 
 In order to be awarded the contract, the successful bidder must completely fill out and 
submit the following documents within the time specified in the intent to award letter: 
 

1. Contract  
2. Payment Bond  
3. Performance Bond  
4. Certificate of Insurance  
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NON-COLLUSION AFFIDAVIT 
 

The Undersigned declares, under penalty of perjury under the laws of the United States, that neither he/she 
nor the firm, association or corporation of which he is a member, a bidder on this project has, either 
directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any 
action in restraint of free competitive bidding in connection with this bid. 

 
 

 
 

 
 

The Undersigned has read the foregoing proposal and hereby agrees to the conditions stated therein by 
affixing his/her signature below: 
 
 
 
 
 
    
  Signature 
 
 
   

Name and Title of Person Signing 
 
 

   
Telephone Number 
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BID PROPOSAL 
 
 
Place: Wrangell, Alaska 
 
Date: _________ 
 
Project: Wrangell Community Center Roof Replacement 
 
 
Bid of         (hereinafter called the BIDDER), a corporation, 
organized and existing under the laws of the State of Alaska, a partnership or an individual doing business 
as       , to the City and Borough of Wrangell, Alaska 
(hereinafter called the OWNER). 
 
Bidders: 
 
A. The BIDDER, in compliance with your Invitation for Bids for the construction of the Project 

indicated above, having examined the plans and specifications with the related documents and the site 
of the proposed work, and being familiar with all of the conditions surrounding the construction of the 
proposed project, including the availability of materials and labor, hereby propose to furnish all labor, 
materials and supplies and to construct the Project in accordance with the Contract Documents, within 
the time set forth therein, and for the price stated below. 

 
B. The BIDDER hereby agrees to commence work under the Contract on a date to be specified in the 

written Notice of Award of the Owner and to fully complete the Project within the time stipulated in 
the Contract Documents.  The BIDDER further agrees to pay all applicable liquidated damages in the 
sums as set forth in the Contract Documents. 

 
C. The BIDDER acknowledges receipt of the following addenda: 

ADDENDUM         DATE     

ADDENDUM         DATE     

ADDENDUM        DATE     

ADDENDUM        DATE     

ADDENDUM         DATE     

D. BASE BID AMOUNT 

                                    Dollars ($ ) 
   (In words)     (In figures) 

 
E. The BIDDER understands that the Owner reserves the right to reject any or all bids and to waive any 

informalities in the bidding. 
 

F. THIS PROJECT IS SUBJECT TO THE EQUAL EMPLOYMENT OPPORTUNITY        (EEO) 
REQUIREMENTS OF EXECUTIVE ORDERS 11246 AND 11625. THE BIDDER IS ADVISED 
THAT IN SIGNING THIS BID FORM HE IS MAKING CERTIFICATIONS REGARDING HIS 
EQUAL EMPLOYMENT OPPORTUNITY PRACTICES.  SEE GENERAL CONDITIONS 
ARTICLE 49 B AND E. 
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G. The BIDDER certifies that it possesses the following valid license and registration and submits the 
corresponding numbers as evidence.  The BIDDER also agrees to provide copies of each within five 
(5) working days of owner’s identification of BIDDER as apparent low BIDDER. 

Alaska Business License No.:                  

Contractor Registration (AS 08.18) No.:   

 

H. Any protest to the award of this bid must be filed in accordance with 4AAC.31.080 

 
              Respectfully Submitted, 
 
       

          BY:  

          Typed Name and Title: 

       

(Seal if bid by Corporation)            Date:  

   Business Address:      

                 

    Telephone:       

 

J. To be considered a responsive bid, this bid form must be fully executed and accompanied by a bid 
security as described in the Instruction to Bidders in the amount of 5% of the bid.  Utilize the attached 
bid bond form. 
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PERFORMANCE BOND

 
 

KNOW ALL MEN BY THESE PRESENTS: 
 
 
That    
of    as Principal,
and    
of    as Surety, 
firmly bound and held unto the City and Borough of Wrangell, Alaska in the penal sum of   
   Dollars ($  ), 
good and lawful money of the United States of America for the payment whereof, well and truly to be paid 
to the (OWNER), we bind ourselves, our heirs, successors, executors, administrators, and assigns, jointly 
and severally, firmly by these presents. 
 

 WHEREAS, the said Principal has entered into a written contract with said City and Borough of 
Wrangell, Alaska,  on the______ of    2012, for construction of______________  
   
   
said work to be done according to the terms of said contract. 
 

 Now, THEREFORE, the conditions of the foregoing obligation is such that if the said Principal 
shall well and truly perform and complete all obligations and work under said contract and if the Principal 
shall reimburse upon demand of the City and Borough of Wrangell, Alaska any sums paid him which 
exceed the final payment determined to be due upon completion of the project, then these presents shall 
become null and void; otherwise they shall remain in full force and effect. 
 

 IN WITNESS WHEREOF, We have hereunto set our hands and seals at   ,
   this    day of    A.D., 20   . 

 
 

 Principal:    
 

 By:    
 
 By:    
 

 Surety:    
 

 By:    
 

 By:    
The offered bond has been checked for adequacy under the applicable statutes and regulations: 
 
 

      
 City and Borough of Wrangell, Alaska Date 
 Authorized Representative 
Form 25D-13 (5/92) Page 1 of 2 
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INSTRUCTIONS 
 
 
 
 

1. This form shall be used whenever a performance bond is required.  There shall be no deviation from 
this form without approval from the Contracting Officer. 

 
2. The full legal name and business address of the Principal and Surety shall be inserted on the face of 

the form.  Where more than a single surety is involved, a separate form shall be executed for each 
surety. 

 
3. The penal amount of the bond, or in the case of more than one surety the amount of obligation, shall 

be entered in words and in figures. 
 
4. Where individual sureties are involved, a completed Affidavit of Individual Surety shall accompany 

the bond.  Such forms are available upon request from the Contracting Officer. 
 
5. The bond shall be signed by authorized persons.  Where such person is signing in a representative 

capacity (e.g., an attorney-in-fact), but is not a member of the firm, partnership, or joint venture, or 
an officer of the corporation involved, evidence of authority must be furnished. 
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PAYMENT BOND
 
KNOW ALL MEN BY THESE PRESENTS: 
 
 
That    
of    as Principal,
and    
of    as Surety, 
firmly bound and held unto the City and Borough of Wrangell, Alaska in the penal sum of   
   Dollars ($  ), 
good and lawful money of the United States of America for the payment whereof, well and truly to be paid 
to the City and Borough of Wrangell, Alaska we bind ourselves, our heirs, successors, executors, 
administrators, and assigns, jointly and severally, firmly by these presents. 
 
 WHEREAS, the said Principal has entered into a written contract with said City and Borough of 
Wrangell, Alaska on the__________ of_________, 2012, for construction of __________________   
   
   
said work to be done according to the terms of said contract. 
 
 Now, THEREFORE, the conditions of the foregoing obligation is such that if the said Principal 
shall comply with all requirements of law and pay, as they become due, all just claims for labor performed 
and materials and supplies furnished upon or for the work under said contract, whether said labor be 
performed and said materials and supplies be furnished under the original contract, any subcontract, or any 
and all duly authorized modifications thereto, then these presents shall become null and void; otherwise 
they shall remain in full force and effect. 
 IN WITNESS WHEREOF, We have hereunto set our hands and seals at   ,
   this    day of    A.D., 20   . 

 
 
 Principal:    
 
 By:    
 
 By:    
 
 Surety:    
 
 By:    
 
 By:    
The offered bond has been checked for adequacy under the applicable statutes and regulations: 
 
 
      
 City and Borough of Wrangell, Alaska Date 
 Authorized Representative 
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INSTRUCTIONS 
 
 
 
 

1. This form, for the protection of persons supplying labor and material, shall be used whenever a 
payment bond is required.  There shall be no deviation from this form without approval from the 
Contracting Officer. 

 
2. The full legal name and business address of the Principal and Surety shall be inserted on the face of 

the form.  Where more than a single surety is involved, a separate form shall be executed for each 
surety. 

 
3. The penal amount of the bond, or in the case of more than one surety the amount of obligation, shall 

be entered in words and in figures. 
 
4. Where individual sureties are involved, a completed Affidavit of Individual Surety shall accompany 

the bond.  Such forms are available upon request from the Contracting Officer. 
 
5. The bond shall be signed by authorized persons.  Where such persons are signing in a representative 

capacity (e.g., an attorney-in-fact), but is not a member of the firm, partnership, or joint venture, or 
an officer of the corporation involved, evidence of authority must be furnished. 
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SUBCONTRACTOR LIST 
(First tier subcontractors only) 

 

The apparent low bidder shall complete this form and submit it so as to be received by the Owner prior to the 
close of business on the fifth working day after receipt of written notice from the Owner. 
 
Failure to submit this form with all required information by the due date may result in the bidder being declared 
nonresponsible and may result in the forfeiture of the Bid Security. 
 
Scope of work must be clearly defined.  If an item of work is to be performed by more than one firm, indicate the 
portion or percent of work to be done by each. 

 

Check as applicable:  All work on the below-referenced project will be accomplished without 
subcontracts greater than 1/2 of 1% of the contract amount. 
or 

  Subcontractor List is as follows:

FIRM NAME, 
ADDRESS, 
PHONE No. 

AK BUSINESS LICENSE No. 
& CONTRACTOR'S 
REGISTRATION No. 

SCOPE OF WORK TO 
BE PERFORMED 

   

   

   

   

   

CONTINUE SUBCONTRACTOR INFORMATION ON ADDITIONAL SHEETS AS NECESSARY 
 
 

I hereby certify that the above listed licenses and registrations were valid at the time bids or 
proposals were received for this project. 
 
 
    
 (authorized signature) DATE 
 
  
CONTRACTOR 
 
    
PROJECT NAME PROJECT NUMBER 
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 SUPPLEMENTARY GENERAL CONDITIONS 
 
 

GENERAL 
 
These Supplementary General Conditions make additions, deletions, or revisions to the General Conditions 
as indicated herein.  All provisions which are not so added, deleted, or revised remain in full force and effect. 
 Terms used in these Supplementary General Conditions which are defined in the General Conditions have 
the meanings assigned to them in the General Conditions. 
 
 
SGC-3.7.1  PERMITS 
 
The OWNER shall secure and pay for the necessary building permit and State of Alaska, Department of 
Public Safety, Division of Fire Prevention Plan Review, if required, for this project. All other provisions of 
this Section remain in effect. 
 
SGC-8.1.1  TIME 
 
The Work may commence no earlier than May 23, 2012 and shall be Substantially Complete by October 15, 
2012. Final completion shall be accomplished within 15 days after substantial completion. 
 
SGC-8.3.3  LIQUIDATED DAMAGES 
 
OWNER and the CONTRACTOR recognize that time is of the essence of this Agreement and that the 
OWNER will suffer financial loss if the WORK is not completed within the time specified. herein, plus any 
extensions thereof allowed in accordance with General Conditions.  They also recognize the delays, expense, 
and difficulties involved in proving in a legal proceeding the actual loss suffered by the OWNER if the 
WORK is not completed on time.  Accordingly, instead of requiring any such proof, the OWNER and the 
CONTRACTOR agree that as liquidated damages for delay (but not as a penalty) the CONTRACTOR shall 
pay the OWNER $500 for each calendar day that expires after Substantial Completion. 
 
SGC-10.1.2  SAFETY PRECAUTIONS AND PROGRAMS 
 
It is the OWNER’S understanding that there may be asbestos containing materials in the areas where work is 
to be performed other than those described in the contract documents.  If the contractor believes that it has 
encountered asbestos containing materials other than that identified, it is to leave the materials undisturbed, 
and bring the condition to the attention of the owner for further direction.     
 
SGC-11.1  INSURANCE AMOUNTS 
 
The limits of liability for the insurance required by the General Conditions shall provide coverage for not 
less than the following amounts or greater where required by Laws and Regulations: 
 
 A. Workers' Compensation: in accordance with AS 23.30.045: 

 
 1. State: Statutory 
 2. Applicable Federal (e.g., Longshore):  Statutory 

 
  Note: If the WORK called for in the Contract Documents involves work in or on any 

navigable waters, the CONTRACTOR shall provide Workers' Compensation coverage 
which shall include coverage under the Longshore and Harbor Workers' Compensation 
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Act, the Jones Act, and any other coverage required under Federal or State laws pertaining 
to workers in or on navigable waters. 

 
 3. Employer's Liability: $ 1,000,000.00  

 
  Bodily Injury by Accident: $100,000.00 Ea. Accident                  
  Bodily Injury by Disease: $100,000.00 Ea. Employee                 
  Bodily Injury by Disease: $500,000.00 Policy Limit                   
 

a. CONTRACTOR agrees to waive all rights of subrogation against the OWNER, the 
ARCHITECT, and the Architect/Engineer of Record for work performed under Contract. 
 
b. If CONTRACTOR directly utilizes labor outside of the State of Alaska in the 
prosecution of the WORK, "Other States" endorsement shall be required as a condition of 
the Contract. 

 
 B. Comprehensive General Liability: 
 
  Combined Single Limit $1,000,000.00    Each Occurrence 
 $1,000,000.00  Annual Aggregate 
 
  a. Products/Completed Operations $1,000,000.00  Annual Aggregate 
  b. Personal Injury $1,000,000.00 Each Occurrence 
     $1,000,000.00 Annual Aggregate 
 
  Policies will include Premises/Operations, Products, Completed Operations, Independent 

Contractors, OWNER’s and CONTRACTOR’s Protective, Explosion, Collapse, 
Underground Hazard, Broad Form Contractual, Personal Injury with employment exclusion 
deleted, and Broad Form Property Damage. 

 
 C. Comprehensive Automobile Liability:  Including Owned, Hired, and Non-Owned Vehicles: 
 
  Combined Single Limit, Bodily Injury and Property Damage $1,000,000.00 
 
 D. Builder's Risk: in an amount equal to the Total Bid Price. 
 
Policies shall also specify insurance provided by CONTRACTOR will be considered primary and not 
contributory to any other insurance available to the OWNER or the ARCHITECT. 
 
All policies will provide for 30 days written notice prior to any cancellation or nonrenewal of insurance 
policies required under Contract.  "Will endeavor" and "but failure to mail such notice shall impose no 
obligation or liability of any kind upon the Company, its agents or representatives" wording will be deleted 
from certificates. 
 
SGC-11.4  PERFORMANCE BOND AND PAYMENT BOND 
 
The successful bidder shall furnish Performance and Payment Bonds on forms provided for the penal sums 
of 100% of the amount of the bid award.  The surety on each bond may be any corporation or partnership 
authorized to do business in the State of Alaska as an insurer under AS 21.09. 
 
These bonds shall remain in effect for 12 months after the date of final payment and until all obligations and 
liens under this Contract have been satisfied. 
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The Owner may, at its option, notify the surety of any potential default or liability.   
 
 
 
END OF SECTION  
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SPECIAL CONDITIONS 
 
 
SC 1  CONFLICT WITH SPECIAL CONDITIONS AND SUPPLEMENTARY GENERAL 

CONDITIONS   
 
  The Special Conditions supplement the General Conditions and the Supplementary General 

Conditions.  Where conflicts exist between the Special Conditions and the General 
Conditions, or Supplemental Conditions, the Special Conditions prevail. 

 
 
SC 2  EQUAL EMPLOYMENT OPPORTUNITY 
 
  a. The Contractor will not discriminate against any employee, or any applicant for 

employment, for unlawful reasons. 
 
  b. The Contractor will make all necessary efforts to insure, with respect to both his 

organization and his subcontractors, that the non-discrimination provisions of 
Paragraph SC2a shall be included in, but not limited to, the following actions:  
employment, upgrading, demotion or transfer; recruitment or recruitment 
advertising; layoff or termination; rate of pay or other forms of compensation; and 
selection for training, including apprenticeship. 

 
  c. The Contractor shall furnish all information and reports which may be or become 

required by Federal or State agencies and will permit access to his books, records, 
and accounts by such agencies for purposes of investigation to ascertain compliance 
with applicable rules, regulations and orders. 

 
 
SC 3  WAGE RATES, REGULATIONS AND LABOR STANDARDS 
 
  a. All Contractors and Subcontractors will abide by the latest determination of the 

minimum wage rates as scheduled and published for this region by U.S. 
Department of Labor and the Alaska Department of Labor and Workforce 
Development and will abide by all amendments, decisions and related regulations 
of these agencies.  In the case of conflict between the two agencies with respect to 
hourly wage rates for any labor category, the higher published rate shall prevail.  In 
accordance with provisions of AS 36.05.070 these minimum rates of pay shall be 
prominently posted at job site by Contractor. 

 
  b. All Contractors and Subcontractors will abide by all applicable labor-standards 

provisions of the U.S. Department of Labor and the Alaska Department of Labor 
and Workforce Development and other Federal and State agencies having 
jurisdiction over this project with respect to requirements concerning maximum 
hours of work, minimum rates of pay, overtime compensation, categories and 
classifications of employees, methods and timeliness (not less than once a week) of 
payment of ways, the preparation and preservation of weekly payroll records, and 
all other pertinent requirements. 

 
  c. The Contractor shall comply with all applicable requirements of Title 36, Chapter 

10 of the Alaska Statutes that have not been found unconstitutional by a court of 
competent jurisdiction. 
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  d. Contractor shall comply with all applicable reporting requirements of the Alaska 
Department of Commerce, Community and Economic Development and 
Department of Labor and Workforce Development. 

 
  
 
SC 4  UTILITY OUTAGES, CONFLICTS 
  

The Contractor shall be entirely responsible for any and all damage sustained by any and all 
parties affected by utility outages caused by them, whether the outages are deliberate or 
accidental, shall make all necessary efforts to prevent damages, and shall make all necessary 
efforts to repair and restore facilities or equipment damages as result of such outages. 

 
 
SC 6  PRESERVATION OF EXISTING FACILITIES 
   
  a. Notify the owner 72 hours in advance of any utility disruption.  Coordinate 

disruptions with the Owner.  Provide temporary utility service to Owner during 
utility interruptions that affect their operations. 

 
b. The Contractor shall provide all barricades and protective devices for the protection 

of all existing facilities, materials, and persons on the premises.  The Contractor 
shall take special precautions to assure that exits from the buildings shall be 
maintained unobstructed at all times.  The Contractor shall enclose the construction 
site with temporary construction fencing and take the necessary precautions to 
protect adjacent play areas. 

 
 
SC 7  SECURITY 
 

The contractor shall be responsible for security of the building interior and exterior areas 
designated for use by the Contractor. The Owner will not provide security of any kind in 
those areas and shall not be liable to anyone for, or for the lack of, security.  The contractor 
shall be provided with a master key to all locked areas of the building site for emergency 
access.   

 
 
SC 8  PRE-CONSTRUCTION CONFERENCE   
 
  Subsequent to the Notice-To-Proceed and prior to the beginning of on-site work, the Owner 

may convene a meeting of the parties to the Contract.  The purpose of this meeting is to 
initiate personal contact among the parties' representatives and establish coordination 
procedures. The Contractor shall have available for review his proposed progress schedule.  

 
 
SC 9  PROJECT PHASING 
 
  No requirements.  All work under this contract is to be accomplished in one phase. 
 
 
SC 10  ON-SITE MATERIALS, STORAGE AND PROTECTION 
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  Construction Materials may be stored on site. Such storage shall be neat and orderly, and 
located as approved by the OWNER. 

 
SC 11  OFF-SITE STORAGE 
 
  The Contractor will be responsible for, and should include in its bid, the cost of any off-site 

warehousing, storage and security, as may be necessary to accomplish the work.   
 
 
SC 12  EXISTING CONDITIONS 
 
  The project involves coordination with existing conditions.  It is the Contractor's 

responsibility to verify all existing conditions prior to performing any work on the project. 
 
SC 13  START UP 
 
  The work on site may be mobilized after certification of the contract and Notice to Proceed. 

No work or on site mobilization may take place before that time without the approval of the 
OWNER. 

 
 
SC 14  ALASKA PRODUCTS PREFERENCE 
 
  The Alaska Products Preference will not be applied to this project.  
 
SC 15  REJECTION OF BIDS 
 
  The OWNER reserves the right to reject any or all bids.  The OWNER also reserves the 

right to reject any bid which is non-responsive, incomplete, obscure or irregular; any bid 
which omits any one or more items on which the bids are required; any bid in which unit 
prices are unbalanced in the opinion of the OWNER; and any bidder who previously 
failed to perform properly or to complete to time contracts of any nature. 

 
 
SC 16  PRICE CERTIFICATION 
 

The bidder certifies that any and all prices which may be charged under the terms of this 
bid request do not and will not violate any existing federal, state, or municipal laws or 
regulations concerning price discrimination and/or price fixing.  The bidder agrees to 
indemnify, exonerate, and hold harmless the OWNER from liability for such violation 
now and throughout the term of the contract. 

 
SC 17  ADDENDA 
 

The OWNER reserves the right to amend the contract documents prior to the date for bid 
opening.  Each bid shall include specific acknowledgment of receipt of all addenda issued 
during the bidding period.  Failure to so acknowledge may result in the bid being rejected 
as not responsive. 

 
SC 18  SIGNATURES 
 

All attachments, including corporate certificate and acknowledgments, must be signed by 
the bidder. 
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SC 19  POSTPONE BIDS 
 

The OWNER reserves the right to postpone the date and time for opening of bids at any 
time prior to the time announced for opening of bids in the advertisement. 

 
 
SC 20  REJECTION OF BIDS 
 

All bids received after the date and time set for receipt will be rejected. 
 
 
SC 21  WITHDRAWAL OF BIDS 
 

Bids may be withdrawn only by written or telegraphic notice, provided such notice is 
received prior to the date and time set for receipt of bids, and, provided further, a written 
confirmation of the modification is mailed or shipped via overnight mail/delivery service 
prior to the bid closing time.  Notice of withdrawals received after the bid opening will 
not be considered. 

 
SC 22  BID CANCELLATION 
 

The OWNER reserves the right to cancel the procurement, Information for Bid or award 
without liability to the Bidder, except return of the bid security, at any time before the 
Agreement has been fully signed by all parties, including the Borough. 

 
SC 23  NON-COLLUSION AFFIDAVIT 
 

The Bidder shall submit with the bid a signed non-collusion affidavit to the OWNER 
covering the Bidder and all subcontractors. 

 
SC 24  BID  PROTESTS 
 

A formal written protest shall be filed by an aggrieved bidder within 10 business days after 
announcement of the notice of intent to award. Late protests shall not be considered.  The 
written protest shall, at a minimum, include the following:  

Name, address, and phone number of protesting contractor; 
Authorized signature of the protesting contractor, or the contractor’s representative; 
Identification of the proposed award; 
Copies of all relevant documents; 
Reason for the bid protest. 

Protests will be evaluated by the Architect, who will recommend a course of action to the 
OWNER. The Decision of the OWNER shall be final 

 
  
SC 26  UTILITIES 
 

Contractor shall provide their own telephone service.  Contractor may use the other 
existing, on site utilities.  The contractor shall pay for all utility costs beyond the average 
utility costs over the last three years for the duration of time that he is mobilized on site. 

 
SC 27  FINAL PAYMENT AND ACCEPTANCE 
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Contractor shall provide their own telephone service.  Contractor may use the other 
existing, on site utilities.  The contractor shall pay for all utility costs beyond the average 
utility costs over the last three years for the duration of time that he is mobilized on site. 

 
END OF SPECIAL CONDITIONS 
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Please go to the following web site to acquire Federal Department of Labor 
Laborers & Mechanics Minimum Rates of Pay – See General Decision 

AK2003001       
 

http://www.gpo.gov/davisbacon/AK.html 
 
Please go to the following web site to acquire the State of Alaska 
Department of Labor and Workforce Development, Laborers & Mechanics 
Minimum Rates of Pay – See Issue 24 effective April 1, 2012: 
 

http://www.labor.alaska.gov/lss/forms/pamp600-
040112.pdf 
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SECTION 011000 - SUMMARY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Project information. 
2. Work covered by Contract Documents. 
3. Access to site. 
4. Coordination with occupants. 
5. Work restrictions. 
6. Specification and drawing conventions. 

B. Related Requirements: 

1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures 
governing temporary use of Owner's facilities. 

1.2 PROJECT INFORMATION 

A. Project Identification:  Wrangell Community Building Roofing Replacement. 

1. Project Location:  Wrangell, Alaska. 

B. Owner:  City and Borough of Wrangell, PO Box 531, Wrangell, Alaska 99929. 

1. Owner's Representative:  Amber Al-Haddad, Project Manager, Department of Public 
Works (907) 874-3494. 

C. Architect:  Jensen Yorba Lott, Inc., 522 West 10th Street, Juneau, Alaska 99801. 

1.3 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Work of Project is defined by the Contract Documents and consists of the following: 

1. Removal of existing metal roofing and associated work on the Community Building, 
reroofing with metal roofing and insulation. 

B. Type of Contract. 

1. Project will be constructed under a single prime contract. 
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1.4 ACCESS TO SITE 

A. General:  Contractor shall have limited use of Project site for construction operations as 
indicated on Drawings by the Contract limits and as indicated by requirements of this Section. 

B. Use of Site:  Limit use of Project site to work in areas indicated.  Do not disturb portions of 
Project site beyond areas in which the Work is indicated. 

1. Driveways, Walkways and Entrances:  Keep driveways and entrances serving premises 
clear and available to Owner, Owner's employees, and emergency vehicles at all times.  
Do not use these areas for parking or storage of materials. 

a. Schedule deliveries to minimize use of driveways and entrances by construction 
operations. 

b. Schedule deliveries to minimize space and time requirements for storage of 
materials and equipment on-site. 

C. Condition of Existing Building:  Maintain portions of existing building affected by construction 
operations in a weathertight condition throughout construction period.  Repair damage caused 
by construction operations. 

1.5 COORDINATION WITH OCCUPANTS 

A. Full Owner Occupancy:  Owner will occupy site and building(s) during entire construction 
period.  Cooperate with Owner during construction operations to minimize conflicts and 
facilitate Owner usage.  Perform the Work so as not to interfere with Owner's day-to-day 
operations.  Maintain existing exits unless otherwise indicated. 

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used 
facilities.  Do not close or obstruct walkways, corridors, or other occupied or used 
facilities without written permission from Owner and approval of authorities having 
jurisdiction. 

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's 
operations. 

1.6 WORK RESTRICTIONS 

A. Work Restrictions, General:  Comply with restrictions on construction operations. 

1. Comply with limitations on use of public streets and with other requirements of 
authorities having jurisdiction. 

B. On-Site Work Hours:  Limit work in the existing building to normal business working hours of 
7:00 a.m. to 7:00 p.m., Monday through Saturday, unless otherwise indicated. 

C. Existing Utility Interruptions:  Do not interrupt utilities serving facilities occupied by Owner or 
others unless permitted under the following conditions and then only after providing temporary 
utility services according to requirements indicated: 

1. Notify Owner not less than two days in advance of proposed utility interruptions. 
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2. Obtain Owner's written permission before proceeding with utility interruptions. 

D. Noise, Vibration, and Odors:  Coordinate operations that may result in high levels of noise and 
vibration, odors, or other disruption to Owner occupancy with Owner. 

1. Comply with Wrangell Municipal Code, Section 20.52.060. The noise emanating from a 
premises used for industrial activities shall be muffled so as not to become objectionable 
due to intermittent beat, frequency or shrillness. Where the use adjoins a residential 
district, the noise loudness measured at the boundary line of the premises used for 
industrial activities shall not exceed 90 decibels between the hours of 7:00 a.m. and 8:00 
p.m. weekdays and the hours of 10:00 a.m. and 8:00 p.m. weekends and holidays, and 40 
decibels at other hours. 

E. Nonsmoking Building:  Smoking is not permitted within the building or within 25 feet of 
entrances, operable windows, or outdoor-air intakes. 

F. Controlled Substances:  Use of tobacco products and other controlled substances on Project site 
is not permitted. 

1.7 SPECIFICATION AND DRAWING CONVENTIONS 

A. Specification Content:  The Specifications use certain conventions for the style of language and 
the intended meaning of certain terms, words, and phrases when used in particular situations.  
These conventions are as follows: 

1. Imperative mood and streamlined language are generally used in the Specifications.  The 
words "shall," "shall be," or "shall comply with," depending on the context, are implied 
where a colon (:) is used within a sentence or phrase. 

2. Specification requirements are to be performed by Contractor unless specifically stated 
otherwise. 

B. Division 01 General Requirements:  Requirements of Sections in Division 01 apply to the Work 
of all Sections in the Specifications. 

C. Drawing Coordination:  Requirements for materials and products identified on Drawings are 
described in detail in the Specifications.  One or more of the following are used on Drawings to 
identify materials and products: 

1. Terminology:  Materials and products are identified by the typical generic terms used in 
the individual Specifications Sections. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for handling and processing 
Contract modifications. 

1.2 PROPOSAL REQUESTS 

A. Owner-Initiated Proposal Requests:  Architect will issue a detailed description of proposed 
changes in the Work that may require adjustment to the Contract Sum or the Contract Time.  If 
necessary, the description will include supplemental or revised Drawings and Specifications. 

1. Work Change Proposal Requests issued by Architect are not instructions either to stop 
work in progress or to execute the proposed change. 

2. Within time specified in Proposal Request or 20 days, when not otherwise specified, after 
receipt of Proposal Request, submit a quotation estimating cost adjustments to the 
Contract Sum and the Contract Time necessary to execute the change. 

a. Include a list of quantities of products required or eliminated and unit costs, with 
total amount of purchases and credits to be made.  If requested, furnish survey data 
to substantiate quantities. 

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

c. Include costs of labor and supervision directly attributable to the change. 
d. Include an updated Contractor's construction schedule that indicates the effect of 

the change, including, but not limited to, changes in activity duration, start and 
finish times, and activity relationship.  Use available total float before requesting 
an extension of the Contract Time. 

B. Contractor-Initiated Work Change Proposals:  If latent or changed conditions require 
modifications to the Contract, Contractor may initiate a claim by submitting a request for a 
change to Architect. 

1. Include a statement outlining reasons for the change and the effect of the change on the 
Work.  Provide a complete description of the proposed change.  Indicate the effect of the 
proposed change on the Contract Sum and the Contract Time. 

2. Include a list of quantities of products required or eliminated and unit costs, with total 
amount of purchases and credits to be made.  If requested, furnish survey data to 
substantiate quantities. 

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade 
discounts. 

4. Include costs of labor and supervision directly attributable to the change. 
5. Include an updated Contractor's construction schedule that indicates the effect of the 

change, including, but not limited to, changes in activity duration, start and finish times, 
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and activity relationship.  Use available total float before requesting an extension of the 
Contract Time. 

1.3 CHANGE ORDER PROCEDURES 

A. On Owner's approval of a Work Changes Proposal Request, Architect will issue a Change Order 
for signatures of Owner and Contractor on AIA Document G701 or similar document. 

1.4 CONSTRUCTION CHANGE DIRECTIVE 

A. Construction Change Directive:  Architect may issue a Construction Change Directive on 
AIA Document G714.  Construction Change Directive instructs Contractor to proceed with a 
change in the Work, for subsequent inclusion in a Change Order. 

B. Documentation:  Maintain detailed records on a time and material basis of work required by the 
Construction Change Directive. 

1. After completion of change, submit an itemized account and supporting data necessary to 
substantiate cost and time adjustments to the Contract. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012600 
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SECTION 012900 - PAYMENT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

B. Related Requirements: 

1. Section 012600 "Contract Modification Procedures" for administrative procedures for 
handling changes to the Contract. 

2. Section 013200 "Construction Progress Documentation" for administrative requirements 
governing the preparation and submittal of the Contractor's construction schedule. 

3. Section 017839 “Project Record Documents” for submittal of record documents required 
prior to final payment. 

1.2 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the schedule of values with preparation of Contractor's 
construction schedule. 

1. Submit the schedule of values to Architect at earliest possible date but no later than seven 
days before the date scheduled for submittal of initial Applications for Payment. 

B. Format and Content:  Use Project Manual table of contents as a guide to establish line items for 
the schedule of values.  Provide at least one line item for each Specification Section. 

1. Identification:  Include the following Project identification on the schedule of values: 

a. Project name and location. 
b. Name of Architect. 
c. Architect's project number. 
d. Contractor's name and address. 
e. Date of submittal. 

2. Provide a breakdown of the Contract Sum in enough detail to facilitate continued 
evaluation of Applications for Payment and progress reports 

3. Round amounts to nearest whole dollar; total shall equal the Contract Sum. 
4. Each item in the schedule of values and Applications for Payment shall be complete.  

Include total cost and proportionate share of general overhead and profit for each item. 

a. Temporary facilities and other major cost items that are not direct cost of actual 
work-in-place may be shown either as separate line items in the schedule of values 
or distributed as general overhead expense, at Contractor's option. 
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1.3 APPLICATIONS FOR PAYMENT 

A. Each Application for Payment shall be consistent with previous applications and payments as 
certified by Architect and paid for by Owner. 

B. Payment Application Times:  The date for each progress payment is indicated in the Agreement 
between Owner and Contractor.  The period of construction work covered by each Application 
for Payment is the period indicated in the Agreement. 

C. Application for Payment Forms:  Use AIA Document G702 and AIA Document G703 as form 
for Applications for Payment. 

D. Final Payment Application:  After completing Project closeout requirements, submit final 
Application for Payment with releases and supporting documentation not previously submitted 
and accepted, including, but not limited, to the following: 

1. Evidence of completion of Project closeout requirements. 
2. Certificates of acceptance from jurisdictional agencies. 
3. Tax Clearance from the Alaska Department of Labor and Workforce Development and 

the Alaska Department of Revenue. 
4. AIA Document G706-1994, "Contractor's Affidavit of Payment of Debts and Claims." 
5. AIA Document G706A-1994, "Contractor's Affidavit of Release of Liens." 
6. AIA Document G707-1994, "Consent of Surety to Final Payment." 
7. Evidence that claims have been settled. 
8. Project record documents. 
9. Final liquidated damages settlement statement. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 012900 
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative provisions for coordinating construction operations on Project 
including, but not limited to, the following: 

1. Requests for Information (RFIs). 
2. Project meetings. 

1.2 DEFINITIONS 

A. RFI:  Request from Owner,Architect, or Contractor seeking information required by or 
clarifications of the Contract Documents. 

1.3 GENERAL COORDINATION PROCEDURES 

A. Coordination:  Coordinate construction operations included in different Sections of the 
Specifications to ensure efficient and orderly installation of each part of the Work.  Coordinate 
construction operations, included in different Sections, that depend on each other for proper 
installation, connection, and operation. 

1. Schedule construction operations in sequence required to obtain the best results where 
installation of one part of the Work depends on installation of other components, before 
or after its own installation. 

1.4 REQUESTS FOR INFORMATION (RFIs) 

A. General:  Immediately on discovery of the need for additional information or interpretation of 
the Contract Documents, Contractor shall prepare and submit an RFI in the form specified. 

1. Architect will return RFIs submitted to Architect by other entities controlled by 
Contractor with no response. 

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's 
work or work of subcontractors. 

B. Content of the RFI:  Include a detailed, legible description of item needing information or 
interpretation and the following: 

1. Project name. 
2. Date. 
3. Name of Contractor. 
4. Name of Architect. 
5. RFI number, numbered sequentially. 
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6. RFI subject. 
7. Specification Section number and title and related paragraphs, as appropriate. 
8. Drawing number and detail references, as appropriate. 
9. Field dimensions and conditions, as appropriate. 
10. Contractor's suggested resolution.  If Contractor's solution(s) impacts the Contract Time 

or the Contract Sum, Contractor shall state impact in the RFI. 
11. Attachments:  Include sketches, descriptions, measurements, photos, Product Data, Shop 

Drawings, coordination drawings, and other information necessary to fully describe items 
needing interpretation. 

C. RFI Forms:  AIA Document G716 Software-generated form with substantially the same content 
as indicated above, acceptable to Architect. 

D. Architect's Action:  Architect will review each RFI, determine action required, and respond.  
Allow seven working days for Architect's response for each RFI.  RFIs received by Architect 
after 1:00 p.m. will be considered as received the following working day. 

1. Architect's action may include a request for additional information, in which case 
Architect's time for response will date from time of receipt of additional information. 

2. Architect's action on RFIs that may result in a change to the Contract Time or the 
Contract Sum may be eligible for Contractor to submit Change Proposal according to 
Section 012600 "Contract Modification Procedures." 

a. If Contractor believes the RFI response warrants change in the Contract Time or 
the Contract Sum, notify Architect in writing within 10 days of receipt of the RFI 
response. 

1.5 PROJECT MEETINGS 

A. General:  Schedule and conduct meetings and conferences at Project site unless otherwise 
indicated. 

1. Attendees:  Inform participants and others involved, and individuals whose presence is 
required, of date and time of each meeting.  Notify Owner and Architect of scheduled 
meeting dates and times. 

2. Agenda:  Prepare the meeting agenda.  Distribute the agenda to all invited attendees. 
3. Minutes:  Entity responsible for conducting meeting will record significant discussions 

and agreements achieved.  Distribute the meeting minutes to everyone concerned, 
including Owner and Architect, within three days of the meeting. 

B. Preconstruction Conference:  Architect will schedule and conduct a preconstruction conference 
before starting construction, at a time convenient to Owner and Architect, but no later than 15 
days after execution of the Agreement. 

1. Attendees:  Authorized representatives of Owner and Architect, Contractor and its 
superintendent; major subcontractors and other concerned parties shall attend the 
conference.  Participants at the conference shall be familiar with Project and authorized to 
conclude matters relating to the Work. 
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a. Unless previously submitted to the Architect or Owner, the Contractor shall bring 
one copy of each of the following submittals: 

1) Project Overview Bar Chart Schedule, based on Critical Path scheduling. 
2) Procurement schedule of Major equipment and materials requiring long lead 

times. 
3) Shop Drawings, Samples, Submittal Schedule. 
4) Name and telephone number of Contractor’s representatives, including on-

site Superintendent. 
5) Schedule of Values. 

2. Agenda:  Discuss items of significance that could affect progress, including the 
following: 

a. Tentative construction schedule. 
b. Critical work sequencing and long-lead items. 
c. Designation of key personnel and their duties. 
d. Procedures for processing field decisions and Change Orders. 
e. Procedures for RFIs. 
f. Procedures for testing and inspecting. 
g. Procedures for processing Applications for Payment. 
h. Submittal procedures. 
i. Preparation of record documents. 
j. Use of the premises and existing building. 
k. Work restrictions. 
l. Working hours. 
m. Owner's occupancy requirements. 
n. Responsibility for temporary facilities and controls. 
o. Procedures for moisture and mold control. 
p. Procedures for disruptions and shutdowns. 
q. Parking availability. 
r. Office, work, and storage areas. 
s. Equipment deliveries and priorities. 
t. First aid. 
u. Security. 
v. Progress cleaning. 

3. Minutes:  Entity responsible for conducting meeting will record and distribute meeting 
minutes. 

C. Preinstallation Conferences:  Conduct a preinstallation conference at Project site before each 
construction activity that requires coordination with other construction. 

1. Attendees:  Installer and representatives of manufacturers and fabricators involved in or 
affected by the installation and its coordination or integration with other materials and 
installations that have preceded or will follow, shall attend the meeting.  Advise Architect 
of scheduled meeting dates. 

2. Agenda:  Review progress of other construction activities and preparations for the 
particular activity under consideration. 

3. Record significant conference discussions, agreements, and disagreements, including 
required corrective measures and actions. 
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4. Reporting:  Distribute minutes of the meeting to each party present and to other parties 
requiring information. 

5. Do not proceed with installation if the conference cannot be successfully concluded.  
Initiate whatever actions are necessary to resolve impediments to performance of the 
Work and reconvene the conference at earliest feasible date. 

D. Progress Meetings:  Conduct progress meetings at regular intervals. 

1. Attendees:  In addition to representatives of Owner and Architect, each contractor, 
subcontractor, and other entity concerned with current progress or involved in planning, 
coordination, or performance of future activities shall be represented at these meetings.  
All participants at the meeting shall be familiar with Project and authorized to conclude 
matters relating to the Work. 

2. Agenda:  Review and correct or approve minutes of previous progress meeting.  Review 
other items of significance that could affect progress.  Include topics for discussion as 
appropriate to status of Project. 

3. Minutes:  Entity responsible for conducting the meeting will record and distribute the 
meeting minutes to each party present and to parties requiring information. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013100 
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for documenting the progress of 
construction during performance of the Work, including the following: 

1. Contractor's construction schedule. 
2. Daily construction reports. 
3. Site condition reports. 

1.2 COORDINATION 

A. Coordinate Contractor's construction schedule with the schedule of values, submittal schedule, 
progress reports, payment requests, and other required schedules and reports. 

1. Secure time commitments for performing critical elements of the Work from entities 
involved. 

2. Coordinate each construction activity in the network with other activities and schedule 
them in proper sequence. 

PART 2 - PRODUCTS 

2.1 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL 

A. Time Frame:  Extend schedule from date established for the Notice to Proceed to date of final 
completion. 

1. Contract completion date shall not be changed by submission of a schedule that shows an 
early completion date, unless specifically authorized by Change Order. 

2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE (CPM SCHEDULE) 

A. CPM Schedule:  Prepare Contractor's construction schedule using a time-scaled CPM network 
analysis diagram for the Work. 

1. Develop network diagram in sufficient time to submit CPM schedule so it can be 
accepted for use no later than 10 days after date established for commencement of the 
Work. 

a. Failure to include any work item required for performance of this Contract shall 
not excuse Contractor from completing all work within applicable completion 
dates, regardless of Architect's approval of the schedule. 
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2. Establish procedures for monitoring and updating CPM schedule and for reporting 
progress.  Coordinate procedures with progress meeting and payment request dates. 

3. Use "one workday" as the unit of time for individual activities.  Indicate nonworking 
days and holidays incorporated into the schedule in order to coordinate with the Contract 
Time. 

B. CPM Schedule Preparation:  Prepare a list of all activities required to complete the Work.  
Using the startup network diagram, prepare a skeleton network to identify probable critical 
paths. 

1. Activities:  Indicate the estimated time duration, sequence requirements, and relationship 
of each activity in relation to other activities.  Include estimated time frames for the 
following activities: 

a. Preparation and processing of submittals. 
b. Mobilization and demobilization. 
c. Purchase of materials. 
d. Delivery. 
e. Fabrication. 
f. Utility interruptions. 
g. Installation. 
h. Work by Owner that may affect or be affected by Contractor's activities. 
i. Punch list and final completion. 
j. Activities occurring following final completion. 

2. Critical Path Activities:  Identify critical path activities, including those for interim 
completion dates.  Scheduled start and completion dates shall be consistent with Contract 
milestone dates. 

3. Processing:  Process data to produce output data on a computer-drawn, time-scaled 
network.  Revise data, reorganize activity sequences, and reproduce as often as necessary 
to produce the CPM schedule within the limitations of the Contract Time. 

4. Format:  Mark the critical path.  Locate the critical path near center of network; locate 
paths with most float near the edges. 

C. Contract Modifications:  For each proposed contract modification and concurrent with its 
submission, prepare a time-impact analysis using a network fragment to demonstrate the effect 
of the proposed change on the overall project schedule. 

D. Schedule Updating:  Concurrent with making revisions to schedule, prepare tabulated reports 
showing the following: 

1. Identification of activities that have changed. 
2. Changes in early and late start dates. 
3. Changes in early and late finish dates. 
4. Changes in activity durations in workdays. 
5. Changes in the critical path. 
6. Changes in total float or slack time. 
7. Changes in the Contract Time. 
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2.3 REPORTS 

A. Daily Construction Reports:  Prepare a daily construction report recording the following 
information concerning events at Project site: 

1. List of subcontractors at Project site. 
2. Approximate count of personnel at Project site. 
3. Equipment at Project site. 
4. Material deliveries. 
5. High and low temperatures and general weather conditions, including presence of rain or 

snow. 
6. Accidents. 
7. Meetings and significant decisions. 
8. Unusual events. 
9. Stoppages, delays, shortages, and losses. 
10. Emergency procedures. 
11. Orders and requests of authorities having jurisdiction. 
12. Change Orders received and implemented. 
13. Services connected and disconnected. 
14. Substantial Completions authorized. 

B. Site Condition Reports:  Immediately on discovery of a difference between site conditions and 
the Contract Documents, prepare and submit a detailed report.  Submit with a Request for 
Information.  Include a detailed description of the differing conditions, together with 
recommendations for changing the Contract Documents. 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 013200 
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SECTION 013300 - SUBMITTAL PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for the submittal schedule and administrative and procedural 
requirements for submitting Shop Drawings, Product Data, Samples, and other submittals. 

B. Related Requirements: 

1. Section 013200 "Construction Progress Documentation" for submitting schedules and 
reports, including Contractor's construction schedule. 

1.2 SUBMITTAL ADMINISTRATIVE REQUIREMENTS 

A. Architect's Digital Data Files:  Electronic copies of digital data files of the Contract Drawings 
will be provided by Architect for Contractor's use in preparing submittals. 

a. Architect makes no representations as to the accuracy or completeness of digital 
data drawing files as they relate to the Contract Drawings. 

B. Coordination:  Coordinate preparation and processing of submittals with performance of 
construction activities. 

C. Processing Time:  Allow time for submittal review, including time for resubmittals, as follows.  
Time for review shall commence on Architect's receipt of submittal.  No extension of the 
Contract Time will be authorized because of failure to transmit submittals enough in advance of 
the Work to permit processing, including resubmittals. 

1. Initial Review:  Allow 15 days for initial review of each submittal.  Allow additional time 
if coordination with subsequent submittals is required.  Architect will advise Contractor 
when a submittal being processed must be delayed for coordination. 

2. Resubmittal Review:  Allow 15 days for review of each resubmittal. 

D. Paper Submittals:  Place a permanent label or title block on each submittal item for 
identification. 

E. Electronic Submittals:  Identify and incorporate information in each electronic submittal file. 

F. Options:  Identify options requiring selection by Architect. 

G. Deviations:  Identify deviations from the Contract Documents on submittals. 

H. Resubmittals:  Make resubmittals in same form and number of copies as initial submittal. 

I. Use for Construction:  Retain complete copies of submittals on Project site.  Use only final 
action submittals that are marked with approval notation from Architect's action stamp. 
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PART 2 - PRODUCTS 

2.1 SUBMITTAL PROCEDURES 

A. General Submittal Procedure Requirements: 

1. Submit electronic submittals via email as PDF electronic files. 

B. Product Data:  Collect information into a single submittal for each element of construction and 
type of product or equipment. 
1. Submit Product Data in either of the the following formats: 

a. PDF electronic file or 
b. Four paper copies of Product Data unless otherwise indicated.  Architect will 

return two copies. 

C. Shop Drawings:  Prepare Project-specific information, drawn accurately to scale.  Do not base 
Shop Drawings on reproductions of the Contract Documents or standard printed data. 
1. Submit Shop Drawings in either of the following formats: 

a. PDF electronic file. 
b. Four opaque copies of each submittal.  Architect will retain two copies; remainder 

will be returned. 

D. Samples:  Submit Samples for review of kind, color, pattern, and texture for a check of these 
characteristics with other elements and for a comparison of these characteristics between 
submittal and actual component as delivered and installed. 

PART 3 - EXECUTION 

3.1 CONTRACTOR'S REVIEW 

A. Action and Informational Submittals:  Review each submittal and check for coordination with 
other Work of the Contract and for compliance with the Contract Documents.  Note corrections 
and field dimensions.  Mark with approval stamp before submitting to Architect. 

B. Approval Stamp:  Stamp each submittal with a uniform, approval stamp.  Include Project name 
and location, submittal number, Specification Section title and number, name of reviewer, date 
of Contractor's approval, and statement certifying that submittal has been reviewed, checked, 
and approved for compliance with the Contract Documents. 

3.2 ARCHITECT'S ACTION 

A. General:  Architect will not review submittals that do not bear Contractor's approval stamp and 
will return them without action. 
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B. Action Submittals:  Architect will review each submittal, make marks to indicate corrections or 
revisions required, and return it.  Architect will stamp each submittal with an action stamp and 
will mark stamp appropriately to indicate action. 

C. Informational Submittals:  Architect will review each submittal and will not return it, or will 
return it if it does not comply with requirements.  Architect will forward each submittal to 
appropriate party. 

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned 
for resubmittal without review. 

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded. 

END OF SECTION 013300 
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SECTION 014200 - REFERENCES 

PART 1 - GENERAL 

1.1 DEFINITIONS 

A. General:  Basic Contract definitions are included in the Conditions of the Contract. 

B. "Approved":  When used to convey Architect's action on Contractor's submittals, applications, 
and requests, "approved" is limited to Architect's duties and responsibilities as stated in the 
Conditions of the Contract. 

C. "Directed":  A command or instruction by Architect.  Other terms including "requested," 
"authorized," "selected," "required," and "permitted" have the same meaning as "directed." 

D. "Indicated":  Requirements expressed by graphic representations or in written form on 
Drawings, in Specifications, and in other Contract Documents.  Other terms including "shown," 
"noted," "scheduled," and "specified" have the same meaning as "indicated." 

E. "Regulations":  Laws, ordinances, statutes, and lawful orders issued by authorities having 
jurisdiction, and rules, conventions, and agreements within the construction industry that control 
performance of the Work. 

F. "Furnish":  Supply and deliver to Project site, ready for unloading, unpacking, assembly, 
installation, and similar operations. 

G. "Install":  Operations at Project site including unloading, temporarily storing, unpacking, 
assembling, erecting, placing, anchoring, applying, working to dimension, finishing, curing, 
protecting, cleaning, and similar operations. 

H. "Provide":  Furnish and install, complete and ready for the intended use. 

I. "Project Site":  Space available for performing construction activities.  The extent of Project site 
is shown on Drawings and may or may not be identical with the description of the land on 
which Project is to be built. 

1.2 INDUSTRY STANDARDS 

A. Applicability of Standards:  Unless the Contract Documents include more stringent 
requirements, applicable construction industry standards have the same force and effect as if 
bound or copied directly into the Contract Documents to the extent referenced.  Such standards 
are made a part of the Contract Documents by reference. 

B. Publication Dates:  Comply with standards in effect as of date of the Contract Documents unless 
otherwise indicated. 
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C. Copies of Standards:  Each entity engaged in construction on Project should be familiar with 
industry standards applicable to its construction activity.  Copies of applicable standards are not 
bound with the Contract Documents. 

1. Where copies of standards are needed to perform a required construction activity, obtain 
copies directly from publication source. 

1.3 ABBREVIATIONS AND ACRONYMS 

A. Industry Organizations:  Where abbreviations and acronyms are used in Specifications or other 
Contract Documents, they shall mean the recognized name of the entities indicated in Gale's 
"Encyclopedia of Associations:  National Organizations of the U.S." or in Columbia Books' 
"National Trade & Professional Associations of the United States." 

B. Industry Organizations:  Where abbreviations and acronyms are used in Specifications or other 
Contract Documents, they shall mean the recognized name of the entitiest. 

 

C. Code Agencies:  Where abbreviations and acronyms are used in Specifications or other Contract 
Documents, they shall mean the recognized name of the entities. 

 

D. Federal Government Agencies:  Where abbreviations and acronyms are used in Specifications 
or other Contract Documents, they shall mean the recognized name of the entitiest. 

 

E. Standards and Regulations:  Where abbreviations and acronyms are used in Specifications or 
other Contract Documents, they shall mean the recognized name of the standards and 
regulations. 

 

F. State Government Agencies:  Where abbreviations and acronyms are used in Specifications or 
other Contract Documents, they shall mean the recognized name of the entities. 

 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION (Not Used) 

END OF SECTION 014200 
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes requirements for temporary utilities, support facilities, and security and 
protection facilities. 

B. Related Requirements: 

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions. 

1.2 USE CHARGES 

A. General:  Installation and removal of and use charges for temporary facilities shall be included 
in the Contract Sum unless otherwise indicated.  Allow other entities to use temporary services 
and facilities without cost, including, but not limited to, Architect, testing agencies, and 
authorities having jurisdiction. 

B. Water Service from Existing System:  Water from Owner's existing water system is available 
for use without metering and without payment of use charges.  Provide connections and 
extensions of services as required for construction operations. 

C. Electric Power Service from Existing System:  Electric power from Owner's existing system is 
available for use without metering and without payment of use charges.  Provide connections 
and extensions of services as required for construction operations. 

PART 2 - PRODUCTS 

2.1 EQUIPMENT 

A. Fire Extinguishers:  Portable, UL rated; with class and extinguishing agent as required by 
locations and classes of fire exposures. 

PART 3 - EXECUTION 

3.1 TEMPORARY UTILITY INSTALLATION 

A. General:  Install temporary service or connect to existing service. 

B. Water Service:  Connect to Owner's existing water service facilities.  Clean and maintain water 
service facilities in a condition acceptable to Owner.  At Substantial Completion, restore these 
facilities to condition existing before initial use. 
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C. Sanitary Facilities:  Provide temporary toilets, wash facilities, and drinking water for use of 
construction personnel.  Comply with requirements of authorities having jurisdiction for type, 
number, location, operation, and maintenance of fixtures and facilities. 

D. Electric Power Service:  Connect to Owner's existing electric power service.  Maintain 
equipment in a condition acceptable to Owner. 

3.2 SUPPORT FACILITIES INSTALLATION 

A. Traffic Controls:  Comply with requirements of authorities having jurisdiction. 

1. Protect existing site improvements to remain including curbs, pavement, and utilities. 
2. Maintain access for fire-fighting equipment and access to fire hydrants. 

B. Parking:  Use designated areas of Owner's existing parking areas for construction personnel. 

C. Waste Disposal Facilities:  Provide waste-collection containers in sizes adequate to handle 
waste from construction operations.  Comply with requirements of authorities having 
jurisdiction.  Comply with progress cleaning requirements in Section 017300 "Execution." 

3.3 SECURITY AND PROTECTION FACILITIES INSTALLATION 

A. Protection of Existing Facilities:  Protect existing vegetation, equipment, structures, utilities, 
and other improvements at Project site and on adjacent properties, except those indicated to be 
removed or altered.  Repair damage to existing facilities. 

B. Barricades, Warning Signs, and Lights:  Comply with requirements of authorities having 
jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 

C. Temporary Egress:  Maintain temporary egress from existing occupied facilities as indicated 
and as required by authorities having jurisdiction. 

3.4 MOISTURE AND MOLD CONTROL 

A. Contractor's Moisture Protection Plan:  Avoid trapping water in finished work.  Document 
visible signs of mold that may appear during construction. 

B. Exposed Construction Phase:  Before installation of weather barriers, when materials are subject 
to wetting and exposure and to airborne mold spores, protect materials from water damage and 
keep porous and organic materials from coming into prolonged contact with concrete. 

C. Partially Enclosed Construction Phase:  After installation of weather barriers but before full 
enclosure and conditioning of building, when installed materials are still subject to infiltration 
of moisture and ambient mold spores, protect as follows: 

1. Discard or replace water-damaged and wet material. 
2. Discard, replace, or clean stored or installed material that begins to grow mold. 
3. Perform work in a sequence that allows any wet materials adequate time to dry before 

enclosing the material in drywall or other interior finishes. 
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3.5 OPERATION, TERMINATION, AND REMOVAL 

A. Termination and Removal:  Remove each temporary facility when need for its service has 
ended, when it has been replaced by authorized use of a permanent facility, or no later than 
Substantial Completion.  Complete or, if necessary, restore permanent construction that may 
have been delayed because of interference with temporary facility.  Repair damaged Work, 
clean exposed surfaces, and replace construction that cannot be satisfactorily repaired. 

1. Materials and facilities that constitute temporary facilities are property of Contractor.  
Owner reserves right to take possession of Project identification signs. 

2. At Substantial Completion, repair, renovate, and clean permanent facilities used during 
construction period.  Comply with final cleaning requirements specified in 
Section 017700 "Closeout Procedures." 

END OF SECTION 015000 
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SECTION 017300 - EXECUTION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes general administrative and procedural requirements governing execution of the 
Work including, but not limited to, the following: 

1. Installation of the Work. 
2. Cutting and patching. 
3. Progress cleaning. 
4. Protection of installed construction. 

B. Related Requirements: 

1. Section 011000 "Summary" for limits on use of Project site. 
2. Section 017700 "Closeout Procedures" for submitting documents. 

PART 2 - PRODUCTS 

2.1 MATERIALS 

A. General:  Comply with requirements specified in other Sections. 

B. In-Place Materials:  Use materials for patching identical to in-place materials.  For exposed 
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent 
possible. 

1. If identical materials are unavailable or cannot be used, use materials that, when installed, 
will provide a match acceptable to Architect for the visual and functional performance of 
in-place materials. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examination and Acceptance of Conditions:  Before proceeding with each component of the 
Work, examine substrates, areas, and conditions, with Installer or Applicator present where 
indicated, for compliance with requirements for installation tolerances and other conditions 
affecting performance.  Record observations. 

1. Examine walls, floors, and roofs for suitable conditions where products and systems are 
to be installed. 
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2. Verify compatibility with and suitability of substrates, including compatibility with 
existing finishes or primers. 

B. Proceed with installation only after unsatisfactory conditions have been corrected.  Proceeding 
with the Work indicates acceptance of surfaces and conditions. 

3.2 PREPARATION 

A. Field Measurements:  Take field measurements as required to fit the Work properly.  Recheck 
measurements before installing each product.  Where portions of the Work are indicated to fit to 
other construction, verify dimensions of other construction by field measurements before 
fabrication.  Coordinate fabrication schedule with construction progress to avoid delaying the 
Work. 

B. Space Requirements:  Verify space requirements and dimensions of items shown 
diagrammatically on Drawings. 

C. Review of Contract Documents and Field Conditions:  Immediately on discovery of the need for 
clarification of the Contract Documents caused by differing field conditions outside the control 
of Contractor, submit a request for information to Architect according to requirements in 
Section 013100 "Project Management and Coordination." 

3.3 INSTALLATION 

A. General:  Locate the Work and components of the Work accurately, in correct alignment and 
elevation, as indicated. 

1. Make vertical work plumb and make horizontal work level. 
2. Where space is limited, install components to maximize space available for maintenance 

and ease of removal for replacement. 
3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated. 

B. Comply with manufacturer's written instructions and recommendations for installing products in 
applications indicated. 

C. Install products at the time and under conditions that will ensure the best possible results.  
Maintain conditions required for product performance until Substantial Completion. 

D. Conduct construction operations so no part of the Work is subjected to damaging operations or 
loading in excess of that expected during normal conditions of occupancy. 

E. Sequence the Work and allow adequate clearances to accommodate movement of construction 
items on site and placement in permanent locations. 

F. Tools and Equipment:  Do not use tools or equipment that produce harmful noise levels. 

G. Templates:  Obtain and distribute to the parties involved templates for work specified to be 
factory prepared and field installed.  Check Shop Drawings of other work to confirm that 
adequate provisions are made for locating and installing products to comply with indicated 
requirements. 
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H. Attachment:  Provide blocking and attachment plates and anchors and fasteners of adequate size 
and number to securely anchor each component in place, accurately located and aligned with 
other portions of the Work.  Where size and type of attachments are not indicated, verify size 
and type required for load conditions. 

I. Joints:  Make joints of uniform width.  Where joint locations in exposed work are not indicated, 
arrange joints for the best visual effect.  Fit exposed connections together to form hairline joints. 

J. Hazardous Materials:  Use products, cleaners, and installation materials that are not considered 
hazardous. 

3.4 CUTTING AND PATCHING 

A. Cutting and Patching, General:  Employ skilled workers to perform cutting and patching.  
Proceed with cutting and patching at the earliest feasible time, and complete without delay. 

1. Cut in-place construction to provide for installation of other components or performance 
of other construction, and subsequently patch as required to restore surfaces to their 
original condition. 

B. Temporary Support:  Provide temporary support of work to be cut. 

C. Protection:  Protect in-place construction during cutting and patching to prevent damage.  
Provide protection from adverse weather conditions for portions of Project that might be 
exposed during cutting and patching operations. 

D. Adjacent Occupied Areas:  Avoid interference with use of adjoining areas or interruption of free 
passage to adjoining areas. 

E. Patching:  Patch construction by filling, repairing, refinishing, closing up, and similar operations 
following performance of other work.  Patch with durable seams that are as invisible as 
practicable.  Provide materials and comply with installation requirements specified in other 
Sections, where applicable. 

1. Exposed Finishes:  Restore exposed finishes of patched areas and extend finish 
restoration into retained adjoining construction in a manner that will minimize evidence 
of patching and refinishing. 

2. Ceilings:  Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane 
surface of uniform appearance. 

3. Exterior Building Enclosure:  Patch components in a manner that restores enclosure to a 
weathertight condition and ensures thermal and moisture integrity of building enclosure. 

F. Cleaning:  Clean areas and spaces where cutting and patching are performed.  Remove paint, 
mortar, oils, putty, and similar materials from adjacent finished surfaces. 

3.5 PROGRESS CLEANING 

A. General:  Clean Project site and work areas daily, including common areas.  Enforce 
requirements strictly.  Dispose of materials lawfully. 
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B. Site:  Maintain Project site free of waste materials and debris. 

C. Work Areas:  Clean areas where work is in progress to the level of cleanliness necessary for 
proper execution of the Work. 

1. Remove liquid spills promptly. 
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the 

entire work area, as appropriate. 

D. Installed Work:  Keep installed work clean.  Clean installed surfaces according to written 
instructions of manufacturer or fabricator of product installed, using only cleaning materials 
specifically recommended.  If specific cleaning materials are not recommended, use cleaning 
materials that are not hazardous to health or property and that will not damage exposed surfaces. 

E. Concealed Spaces:  Remove debris from concealed spaces before enclosing the space. 

F. Exposed Surfaces in Finished Areas:  Clean exposed surfaces and protect as necessary to ensure 
freedom from damage and deterioration at time of Substantial Completion. 

G. Waste Disposal:  Do not bury or burn waste materials on-site.  Do not wash waste materials 
down sewers or into waterways. 

H. During handling and installation, clean and protect construction in progress and adjoining 
materials already in place.  Apply protective covering where required to ensure protection from 
damage or deterioration at Substantial Completion. 

I. Limiting Exposures:  Supervise construction operations to assure that no part of the 
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise 
deleterious exposure during the construction period. 

END OF SECTION 017300 
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SECTION 017700 - CLOSEOUT PROCEDURES 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for contract closeout, including, 
but not limited to, the following: 

1. Substantial Completion procedures. 
2. Final completion procedures. 
3. Warranties. 
4. Final cleaning. 
5. Repair of the Work. 

1.2 CLOSEOUT SUBMITTALS 

A. Certificates of Release:  From authorities having jurisdiction. 

1.3 MAINTENANCE MATERIAL SUBMITTALS 

A. Schedule of Maintenance Material Items:  For maintenance material submittal items specified in 
other Sections. 

1.4 SUBSTANTIAL COMPLETION PROCEDURES 

A. Contractor's List of Incomplete Items:  Prepare and submit a list of items to be completed and 
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why 
the Work is incomplete. 

B. Inspection:  Submit a written request for inspection to determine Substantial Completion a 
minimum of 10 days prior to date the work will be completed and ready for final inspection and 
tests.  On receipt of request, Architect will either proceed with inspection or notify Contractor 
of unfulfilled requirements.  Architect will prepare the Certificate of Substantial Completion 
after inspection or will notify Contractor of items, either on Contractor's list or additional items 
identified by Architect, that must be completed or corrected before certificate will be issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

2. Results of completed inspection will form the basis of requirements for final completion. 

1.5 FINAL COMPLETION PROCEDURES 

A. Inspection:  Submit a written request for final inspection to determine acceptance.  On receipt of 
request, Architect will either proceed with inspection or notify Contractor of unfulfilled 
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requirements.  Architect will prepare a final Certificate for Payment after inspection or will 
notify Contractor of construction that must be completed or corrected before certificate will be 
issued. 

1. Reinspection:  Request reinspection when the Work identified in previous inspections as 
incomplete is completed or corrected. 

1.6 SUBMITTAL OF PROJECT WARRANTIES 

A. Time of Submittal:  Submit written warranties on request of Architect for designated portions of 
the Work where commencement of warranties other than date of Substantial Completion is 
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty. 

PART 2 - PRODUCTS (Not Used) 

PART 3 - EXECUTION 

3.1 FINAL CLEANING 

A. General:  Perform final cleaning.  Conduct cleaning and waste-removal operations to comply 
with local laws and ordinances and Federal and local environmental and antipollution 
regulations. 

1. Complete the following cleaning operations before requesting inspection for certification 
of Substantial Completion for entire Project or for a designated portion of Project: 

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, 
including landscape development areas, of rubbish, waste material, litter, and other 
foreign substances. 

b. Sweep paved areas broom clean.  Remove petrochemical spills, stains, and other 
foreign deposits. 

c. Rake grounds that are neither planted nor paved to a smooth, even-textured 
surface. 

d. Remove tools, construction equipment, machinery, and surplus material from 
Project site. 

e. Leave Project clean and ready for occupancy. 

3.2 REPAIR OF THE WORK 

A. Complete repair and restoration operations before requesting inspection for determination of 
Substantial Completion. 

B. Repair or remove and replace defective construction.  Repairing includes replacing defective 
parts, refinishing damaged surfaces, touching up with matching materials, and properly 
adjusting operating equipment.  Where damaged or worn items cannot be repaired or restored, 
provide replacements.  Remove and replace operating components that cannot be repaired. 
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Restore damaged construction and permanent facilities used during construction to specified 
condition. 

1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other 
damaged transparent materials. 

2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces.  
Replace finishes and surfaces that that already show evidence of repair or restoration. 

END OF SECTION 017700 
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SECTION 017839 - PROJECT RECORD DOCUMENTS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes administrative and procedural requirements for project record documents, 
including the following: 

1. Record Drawings. 
2. Record Product Data. 

1.2 CLOSEOUT SUBMITTALS 

A. Record Drawings:  Comply with the following: 

1. Number of Copies:  Submit one set(s) of marked-up record prints. 

B. Record Product Data:  Submit one paper copy or an annotated PDF electronic files and 
directories of each submittal. 

PART 2 - PRODUCTS 

2.1 RECORD DRAWINGS 

A. Record Prints:  Maintain one set of marked-up paper copies of the Contract Drawings and Shop 
Drawings, incorporating new and revised Drawings as modifications are issued. 

1. Preparation:  Mark record prints to show the actual installation where installation varies 
from that shown originally.  Require individual or entity who obtained record data, 
whether individual or entity is Installer, subcontractor, or similar entity, to provide 
information for preparation of corresponding marked-up record prints. 

a. Give particular attention to information on concealed elements that would be 
difficult to identify or measure and record later. 

b. Record data as soon as possible after obtaining it. 
c. Record and check the markup before enclosing concealed installations. 

2. Mark the Contract Drawings and Shop Drawings completely and accurately.  Use 
personnel proficient at recording graphic information in production of marked-up record 
prints. 

3. Note Construction Change Directive numbers, alternate numbers, Change Order 
numbers, and similar identification, where applicable. 
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PART 3 - EXECUTION 

3.1 RECORDING AND MAINTENANCE 

A. Recording:  Maintain one copy of each submittal during the construction period for project 
record document purposes.  Post changes and revisions to project record documents as they 
occur; do not wait until end of Project. 

B. Maintenance of Record Documents and Samples:  Store record documents and Samples in the 
field office apart from the Contract Documents used for construction.  Do not use project record 
documents for construction purposes.  Maintain record documents in good order and in a clean, 
dry, legible condition, protected from deterioration and loss.  Provide access to project record 
documents for Architect's reference during normal working hours. 

END OF SECTION 017839 
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SECTION 024119 - SELECTIVE DEMOLITION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Demolition and removal of selected portions of building or structure. 

1.2 DEFINITIONS 

A. Remove:  Detach items from existing construction and legally dispose of them off-site unless 
indicated to be removed and salvaged or removed and reinstalled. 

B. Remove and Salvage:  Carefully detach from existing construction, in a manner to prevent 
damage, and deliver to Owner. 

C. Remove and Reinstall:  Detach items from existing construction, prepare for reuse, and reinstall 
where indicated. 

D. Existing to Remain:  Existing items of construction that are not to be permanently removed and 
that are not otherwise indicated to be removed, removed and salvaged, or removed and 
reinstalled. 

1.3 PREINSTALLATION MEETINGS 

A. Predemolition Conference:  Conduct conference at Project site. 

1.4 FIELD CONDITIONS 

A. Owner will occupy portions of building immediately adjacent to selective demolition area.  
Conduct selective demolition so Owner's operations will not be disrupted. 

B. Conditions existing at time of inspection for bidding purpose will be maintained by Owner as 
far as practical. 

C. Notify Architect of discrepancies between existing conditions and Drawings before proceeding 
with selective demolition. 

A. Hazardous Materials:  It is not expected that hazardous materials will be encountered in the 
Work. However, hazardous materials are present in the building.  A report on the presence of 
hazardous materials is on file for review and use.  Examine report to become aware of locations 
where hazardous materials are present. 

B. Do not disturb hazardous materials or items suspected of containing hazardous materials. 
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1. If suspected hazardous materials are encountered, do not disturb; immediately notify 
Architect and Owner. 

C. Storage or sale of removed items or materials on-site is not permitted. 

D. Utility Service:  Maintain existing utilities indicated to remain in service and protect them 
against damage during selective demolition operations. 

1. Maintain fire-protection facilities in service during selective demolition operations. 

PART 2 - PRODUCTS 

2.1 PEFORMANCE REQUIREMENTS 

A. Regulatory Requirements:  Comply with governing EPA notification regulations before 
beginning selective demolition.  Comply with hauling and disposal regulations of authorities 
having jurisdiction. 

PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Survey existing conditions and correlate with requirements indicated to determine extent of 
selective demolition required. 

B. When unanticipated mechanical, electrical, or structural elements that conflict with intended 
function or design are encountered, investigate and measure the nature and extent of conflict.  
Promptly submit a written report to Architect. 

3.2 PREPARATION 

A. Site Access and Temporary Controls:  Conduct selective demolition and debris-removal 
operations to ensure minimum interference with roads, streets, walks, walkways, and other 
adjacent occupied and used facilities. 

1. Comply with requirements for access and protection specified in Section 015000 
"Temporary Facilities and Controls." 

B. Temporary Facilities:  Provide temporary barricades and other protection required to prevent 
injury to people and damage to adjacent buildings and facilities to remain. 

3.3 SELECTIVE DEMOLITION, GENERAL 

A. General:  Demolish and remove existing construction only to the extent required by new 
construction and as indicated.  Use methods required to complete the Work within limitations of 
governing regulations and as follows: 
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1. Dispose of demolished items and materials promptly. 

B. Existing Items to Remain:  Protect construction indicated to remain against damage and soiling 
during selective demolition.  When permitted by Architect, items may be removed to a suitable, 
protected storage location during selective demolition and reinstalled in their original locations 
after selective demolition operations are complete. 

3.4 DISPOSAL OF DEMOLISHED MATERIALS 

A. General:  Except for items or materials indicated to be reused, salvaged, reinstalled, or 
otherwise indicated to remain Owner's property, remove demolished materials from Project site. 

1. Do not allow demolished materials to accumulate on-site. 
2. Remove and transport debris in a manner that will prevent spillage on adjacent surfaces 

and areas. 
3. Remove debris from elevated portions of building by chute, hoist, or other device that 

will convey debris to grade level in a controlled descent. 

B. Burning:  Do not burn demolished materials. 

C. Disposal:  Transport demolished materials off Owner's property and legally dispose of them. 

3.5 CLEANING 

A. Clean adjacent structures and improvements of dust, dirt, and debris caused by selective 
demolition operations.  Return adjacent areas to condition existing before selective demolition 
operations began. 

END OF SECTION 024119 
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SECTION 061053 - MISCELLANEOUS ROUGH CARPENTRY 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Roofing support furring. 

PART 2 - PRODUCTS 

2.1 WOOD PRODUCTS, GENERAL 

A. Lumber:  DOC PS 20 and applicable rules of grading agencies indicated.  If no grading agency 
is indicated, provide lumber that complies with the applicable rules of any rules-writing agency 
certified by the ALSC Board of Review.  Provide lumber graded by an agency certified by the 
ALSC Board of Review to inspect and grade lumber under the rules indicated. 

1. Factory mark each piece of lumber with grade stamp of grading agency. 
2. Provide dressed lumber, S4S, unless otherwise indicated. 

B. Maximum Moisture Content of Lumber:  19 percent unless otherwise indicated. 

2.2 WOOD-PRESERVATIVE-TREATED MATERIALS 

A. Preservative Treatment by Pressure Process:  AWPA U1; Use Category UC2. 

1. Preservative Chemicals:  Acceptable to authorities having jurisdiction and containing no 
arsenic or chromium. 

B. Kiln-dry lumber after treatment to a maximum moisture content of 19 percent.  Do not use 
material that is warped or does not comply with requirements for untreated material. 

C. Mark lumber with treatment quality mark of an inspection agency approved by the ALSC Board 
of Review. 

D. Application:  Treat all items indicated on Drawings. 

2.3 MISCELLANEOUS LUMBER 

A. For items of dimension lumber size, provide Construction or No. 2 grade lumber of any species. 
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2.4 FASTENERS 

A. General:  Provide fasteners of size and type indicated that comply with requirements specified 
in this article for material and manufacture. 

1. Where carpentry is pressure-preservative treated, provide fasteners with hot-dip zinc 
coating complying with ASTM A 153/A 153M. 

PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Set carpentry to required levels and lines, with members plumb, true to line, cut, and fitted.  Fit 
carpentry to other construction; scribe and cope as needed for accurate fit. 

END OF SECTION 061053 
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SECTION 061600 - SHEATHING 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Roof sheathing. 

PART 2 - PRODUCTS 

2.1 WOOD PANEL PRODUCTS 

A. Plywood:  Either DOC PS 1 or DOC PS 2 unless otherwise indicated. 

2.2 ROOF SHEATHING 

A. Plywood Roof Sheathing:  Exterior sheathing. 

2.3 FASTENERS 

A. General:  Provide fasteners of size and type indicated that comply with requirements specified 
in this article for material and manufacture. 

1. For roof sheathing, provide fasteners with hot-dip zinc coating complying with 
ASTM A 153/A 153M. 

PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Do not use materials with defects that impair quality of sheathing or pieces that are too small to 
use with minimum number of joints or optimum joint arrangement.  Arrange joints so that 
pieces do not span between fewer than three support members. 

B. Cut panels at penetrations, edges, and other obstructions of work; fit tightly against abutting 
construction unless otherwise indicated. 

C. Coordinate roof sheathing installation with flashing and joint-sealant installation so these 
materials are installed in sequence and manner that prevent exterior moisture from passing 
through completed assembly. 
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3.2 WOOD STRUCTURAL PANEL INSTALLATION 

A. Fastening Methods:  Fasten panels as indicated. 

END OF SECTION 061600 
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SECTION 072100 - THERMAL INSULATION 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section Includes: 

1. Foam-plastic board insulation. 
2. Vapor retarders. 

1.2 ACTION SUBMITTALS 

A. Product Data:  For each type of product indicated. 

PART 2 - PRODUCTS 

2.1 FOAM-PLASTIC BOARD INSULATION 

A. Extruded-Polystyrene Board Insulation:  ASTM C 578, with maximum flame-spread and 
smoke-developed indexes of 75 and 450, respectively, per ASTM E 84. 

1. Manufacturers:  Subject to compliance with requirements, available manufacturers 
offering products that may be incorporated into the Work include, but are not limited to, 
the following: 

a. DiversiFoam Products. 
b. Dow Chemical Company (The). 
c. Owens Corning. 
d. Pactiv Building Products. 

2. Type IV, 25 psi. 

2.2 VAPOR RETARDERS 

A. Polyethylene Vapor Retarders:  ASTM D 4397, 10 mils thick, with maximum permeance rating 
of 0.13 perm. 

B. Vapor-Retarder Tape:  Pressure-sensitive tape of type recommended by vapor-retarder 
manufacturer for sealing joints and penetrations in vapor retarder. 
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PART 3 - EXECUTION 

3.1 INSTALLATION, GENERAL 

A. Comply with insulation manufacturer's written instructions applicable to products and 
applications indicated. 

B. Install insulation that is undamaged, dry, and unsoiled and that has not been left exposed to ice, 
rain, or snow at any time. 

C. Extend insulation to envelop entire area to be insulated.  Cut and fit tightly around obstructions 
and fill voids with insulation.  Remove projections that interfere with placement. 

D. Provide sizes to fit applications indicated and selected from manufacturer's standard 
thicknesses, widths, and lengths.  Apply single layer of insulation units to produce thickness 
indicated unless multiple layers are otherwise shown or required to make up total thickness. 

3.2 INSTALLATION OF VAPOR RETARDERS 

A. Place vapor retarders on side of construction indicated on Drawings.  Extend vapor retarders to 
extremities of areas to protect from vapor transmission.  Secure vapor retarders in place with 
adhesives or other anchorage system as indicated.  Extend vapor retarders to cover 
miscellaneous voids in insulated substrates, including those filled with loose-fiber insulation. 

B. Seal vertical joints in vapor. 

C. Seal joints caused by pipes, conduits, electrical boxes, and similar items penetrating vapor 
retarders with vapor-retarder tape to create an airtight seal between penetrating objects and 
vapor retarders. 

D. Repair tears or punctures in vapor retarders immediately before concealment by other work.  
Cover with vapor-retarder tape or another layer of vapor retarders. 

END OF SECTION 072100 
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SECTION 074113.16 - STANDING-SEAM METAL ROOF PANELS 

PART 1 - GENERAL 

1.1 SUMMARY 

A. Section includes standing-seam metal roof panels. 

1.2 PREINSTALLATION MEETINGS 

A. Preinstallation Conference:  Conduct conference at Project site. 

1.3 ACTION SUBMITTALS 

A. Product Data:  For each type of product. 

B. Shop Drawings:  Include fabrication and installation layouts of metal panels; details of edge 
conditions, joints, panel profiles, corners, anchorages, attachment system, trim, flashings, 
closures, and accessories; and special details. 

C. Samples:  For each type of metal panel indicated. 

1.4 INFORMATIONAL SUBMITTALS 

A. Product test reports. 

B. Warranties:  Sample of special warranties. 

1.5 CLOSEOUT SUBMITTALS 

A. Maintenance data. 

1.6 QUALITY ASSURANCE 

A. Installer Qualifications:  An entity that employs installers and supervisors who are trained and 
approved by manufacturer. 

1.7 WARRANTY 

A. Special Warranty:  Manufacturer's standard form in which manufacturer agrees to repair or 
replace components of metal panel systems that fail in materials or workmanship within 
specified warranty period. 
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1. Warranty Period:  Two years from date of Substantial Completion. 

B. Special Warranty on Panel Finishes:  Manufacturer's standard form in which manufacturer 
agrees to repair finish or replace metal panels that show evidence of deterioration of factory-
applied finishes within specified warranty period. 

1. Finish Warranty Period:  20 years from date of Substantial Completion. 

C. Special Weathertightness Warranty:  Manufacturer's standard form in which manufacturer 
agrees to repair or replace standing-seam metal roof panel assemblies that fail to remain 
weathertight, including leaks, within specified warranty period. 

1. Warranty Period:  20 years from date of Substantial Completion. 

PART 2 - PRODUCTS 

2.1 PERFORMANCE REQUIREMENTS 

A. Structural Performance:  Provide metal panel systems capable of withstanding the effects of the 
following loads, based on testing according to ASTM E 1592: 

1. Design Loads:  As required by Authority Having Jurisdiction. 

B. Water Penetration under Static Pressure:  No water penetration when tested according to 
ASTM E 1646 or ASTM E 331 at the following test-pressure difference: 

1. Test-Pressure Difference:  6.24 lbf/sq. ft. (300 Pa). 

C. Hydrostatic-Head Resistance:  No water penetration when tested according to ASTM E 2140. 

D. Wind-Uplift Resistance:  Provide metal roof panel assemblies that comply with UL 580 for 
wind-uplift-resistance class indicated. 

1. Uplift Rating:  UL 90. 

E. Thermal Movements:  Allow for thermal movements from ambient and surface temperature 
changes by preventing buckling, opening of joints, overstressing of components, failure of joint 
sealants, failure of connections, and other detrimental effects.  Base calculations on surface 
temperatures of materials due to both solar heat gain and nighttime-sky heat loss. 

1. Temperature Change (Range):  120 deg F (67 deg C), ambient; 180 deg F (100 deg C), 
material surfaces. 

2.2 STANDING-SEAM METAL ROOF PANELS 

A. General:  Provide factory-formed metal roof panels designed to be installed by lapping and 
interconnecting raised side edges of adjacent panels with joint type indicated and mechanically 
attaching panels to supports using concealed clips in side laps.  Include clips, cleats, pressure 
plates, and accessories required for weathertight installation. 
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1. Steel Panel Systems:  Unless more stringent requirements are indicated, comply with 
ASTM E 1514. 

B. Trapezoidal-Rib, Snap-Joint, Standing-Seam Metal Roof Panels:  Formed with raised 
trapezoidal ribs at panel edges and intermediate stiffening ribs symmetrically spaced between 
ribs; designed for sequential installation by mechanically attaching panels to supports using 
concealed clips located under one side of panels, engaging opposite edge of adjacent panels, and 
snapping panels together. 
1. Basis-of-Design Product:  Subject to compliance with requirements, provide Metal Sales 

Manufacturing Corporation, Clip-Loc roofing or comparable product, including products 
by one of the following:  

a. AEP Span; a BlueScope Steel company. 
b. MBCI; a division of NCI Building Systems, L.P. 
c. McElroy Metal, Inc. 

2. Metallic-Coated Steel Sheet:  Aluminum-zinc alloy-coated steel sheet complying with 
ASTM A 792/A 792M, Class AZ50 (Class AZM150) coating designation; structural 
quality.  Prepainted by the coil-coating process to comply with ASTM A 755/A 755M. 

a. Nominal Thickness:  24 gauge. 
b. Exterior Finish:  Two-coat fluoropolymer. 
c. Color:  Match color of roof on adjacent school building.. 

3. Clips:  One-piece fixed to accommodate thermal movement. 

a. Material: Zinc-coated (galvanized) or aluminum-zinc alloy-coated steel sheet. 

4. Panel Coverage:  12 inches 
5. Panel Height:  1 5/8 inches. 

2.3 UNDERLAYMENT MATERIALS 

A. Self-Adhering, High-Temperature Underlayment:  Provide self-adhering, cold-applied, sheet 
underlayment, a minimum of 30 mils (0.76 mm) thick, consisting of slip-resistant, polyethylene-
film top surface laminated to a layer of butyl or SBS-modified asphalt adhesive, with release-
paper backing.  Provide primer when recommended by underlayment manufacturer. 

1. Thermal Stability:  Stable after testing at 240 deg F (116 deg C); ASTM D 1970. 
2. Low-Temperature Flexibility:  Passes after testing at minus 20 deg F (29 deg C); 

ASTM D 1970. 
3. Products:  Subject to compliance with requirements, available products that may be 

incorporated into the Work include, but are not limited to, the following: 

a. Carlisle Residential, a division of Carlisle Construction Materials; WIP 300HT. 
b. Grace Construction Products, a unit of W. R. Grace & Co.; Grace Ice and Water 

Shield HT or Ultra. 
c. Henry Company; Blueskin PE200 HT. 
d. Kirsch Building Products, LLC; Sharkskin Ultra SA. 
e. Metal-Fab Manufacturing, LLC; MetShield. 
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f. Owens Corning; WeatherLock Metal High Temperature Underlayment. 

B. Felt Underlayment:  ASTM D 226/D 22M, Type II (No. 30), asphalt-saturated organic felts. 

C. Slip Sheet:  Manufacturer's recommended slip sheet, of type required for application. 

2.4 MISCELLANEOUS MATERIALS 

A. Panel Accessories:  Provide components required for a complete, weathertight panel system 
including trim, copings, fasciae, mullions, sills, corner units, clips, flashings, sealants, gaskets, 
fillers, closure strips, and similar items.  Match material and finish of metal panels unless 
otherwise indicated. 

1. Closures:  Provide closures at eaves and ridges, fabricated of same metal as metal panels. 
2. Backing Plates:  Provide metal backing plates at panel end splices, fabricated from 

material recommended by manufacturer. 
3. Closure Strips:  Closed-cell, expanded, cellular, rubber or crosslinked, polyolefin-foam or 

closed-cell laminated polyethylene; minimum 1-inch- (25-mm-) thick, flexible closure 
strips; cut or premolded to match metal panel profile.  Provide closure strips where 
indicated or necessary to ensure weathertight construction. 

B. Flashing and Trim:  Provide flashing and trim formed from same material as metal panels as 
required to seal against weather and to provide finished appearance. Locations include, but are 
not limited to, eaves, rakes, corners, bases, framed openings, ridges, fasciae, and fillers.  Finish 
flashing and trim with same finish system as adjacent metal panels. 

C. Gutters and Downspouts:  Formed from same material as roof panels according to SMACNA's 
"Architectural Sheet Metal Manual."  Finish to match metal roof panels. 

D. Panel Fasteners:  Self-tapping screws designed to withstand design loads. 

E. Panel Sealants:  Provide sealant type recommended by manufacturer that are compatible with 
panel materials, are nonstaining, and do not damage panel finish. 

1. Sealant Tape:  Pressure-sensitive, 100 percent solids, gray polyisobutylene compound 
sealant tape with release-paper backing; 1/2 inch (13 mm) wide and 1/8 inch (3 mm) 
thick. 

2. Joint Sealant:  ASTM C 920; as recommended in writing by metal panel manufacturer. 
3. Butyl-Rubber-Based, Solvent-Release Sealant:  ASTM C 1311. 

2.5 FABRICATION 

A. General:  Fabricate and finish metal panels and accessories at the factory, by manufacturer's 
standard procedures and processes, as necessary to fulfill indicated performance requirements 
demonstrated by laboratory testing.  Comply with indicated profiles and with dimensional and 
structural requirements. 
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B. Fabricate metal panel joints with factory-installed captive gaskets or separator strips that 
provide a weathertight seal and prevent metal-to-metal contact, and that minimize noise from 
movements. 

C. Sheet Metal Flashing and Trim:  Fabricate flashing and trim to comply with manufacturer's 
recommendations and recommendations in SMACNA's "Architectural Sheet Metal Manual" 
that apply to design, dimensions, metal, and other characteristics of item indicated. 

2.6 FINISHES 

A. Panels and Accessories: 

1. Two-Coat Fluoropolymer:  AAMA 621. Fluoropolymer finish containing not less than 70 
percent PVDF resin by weight in color coat. 

2. Concealed Finish:  White or light-colored acrylic or polyester backer finish. 

PART 3 - EXECUTION 

3.1 PREPARATION 

A. Miscellaneous Supports:  Install subframing, furring, and other miscellaneous panel support 
members and anchorages according to ASTM C 754 and metal panel manufacturer's written 
recommendations. 

3.2 UNDERLAYMENT INSTALLATION 

A. Self-Adhering Sheet Underlayment:  Apply primer if required by manufacturer.  Comply with 
temperature restrictions of underlayment manufacturer for installation.  Apply at locations 
indicated on Drawings, wrinkle free, in shingle fashion to shed water, and with end laps of not 
less than 6 inches (152 mm) staggered 24 inches (610 mm) between courses.  Overlap side 
edges not less than 3-1/2 inches (90 mm). Roll laps with roller.  Cover underlayment within 14 
days. 

B. Felt Underlayment:  Apply at locations indicated on Drawings, in shingle fashion to shed water, 
and with lapped joints of not less than 2 inches (50 mm). 

C. Slip Sheet:  Apply slip sheet over underlayment before installing metal roof panels. 

3.3 METAL PANEL INSTALLATION 

A. Standing-Seam Metal Roof Panel Installation:  Fasten metal roof panels to supports with 
concealed clips at each standing-seam joint at location, spacing, and with fasteners 
recommended in writing by manufacturer. 

1. Install clips to supports with self-tapping fasteners. 
2. Snap Joint:  Nest standing seams and fasten together by interlocking and completely 

engaging factory-applied sealant. 
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3. Watertight Installation: 

a. Apply a continuous ribbon of sealant or tape to seal joints of metal panels, using 
sealant or tape as recommend in writing by manufacturer as needed to make panels 
watertight. 

b. Provide sealant or tape between panels and protruding equipment, vents, and 
accessories. 

c. At panel splices, nest panels with minimum 6-inch (152-mm) end lap, sealed with 
sealant and fastened together by interlocking clamping plates. 

B. Accessory Installation:  Install accessories with positive anchorage to building and weathertight 
mounting, and provide for thermal expansion.  Coordinate installation with flashings and other 
components. 

C. Flashing and Trim:  Comply with performance requirements, manufacturer's written installation 
instructions, and SMACNA's "Architectural Sheet Metal Manual."  Provide concealed fasteners 
where possible, and set units true to line and level as indicated.  Install work with laps, joints, 
and seams that will be permanently watertight and weather resistant. 

3.4 CLEANING AND PROTECTION 

A. Remove temporary protective coverings and strippable films, if any, as metal panels are 
installed, unless otherwise indicated in manufacturer's written installation instructions.  On 
completion of metal panel installation, clean finished surfaces as recommended by metal panel 
manufacturer.  Maintain in a clean condition during construction. 

END OF SECTION 074113.16 
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